
Loading Home Energy Score into an existing listing 

1. Go to Back Office, then Listing Load 

 

2. Locate the listing you wish to edit and click the Edit button 

 

3. Click the Green/Energy tab 

 

 

 

 

 

 

 

 



4. Click the Load From Green Building Registry button 

 

 

5. You will receive a warning that it will overwrite previous data. Click OK 

 

 

6. The Home Energy Score will autofill into Type 1: with the score, date and a link to the PDF. Click 

Save to finish updating the listing 

 


