




Pre-Application Conference: Proposal and Narrative – 10903 SE Home Ave 

Application Checklist Sections summarized below (Pre-App Conference Review 10/12/22): 

1. Applicant is proposing a land division (replat) to create a Parcel 2 Flag Lot with variance to build 
a single-family detached dwelling with 22.5’ front and back setbacks (25% variance/reduction to 
flag lot 30’ front and rear setbacks).  The Preliminary Partition Plat Narrative, Plat Notes, and 
Declaration, together with the Existing Conditions Map (ECM) and Supplemental Map show 
compliance with Land Division Ordinance Section 17.12 Application Procedure and Approval 
Criteria for Section D. Partitions. The Site Plan shows the proposed single-family dwelling and 
22.5’ setbacks. 

Main Questions from Applicant – Review and confirm Sections 2c – 2f below as required for 
complete application. Review and confirm ECM plus Supplemental Map address requirements in 
Sections 4a-h.  Review and confirm Preliminary Plat plan addresses Section 5a-j requirements.  
Review and confirm Sections 6-11, noting which are required for application and those that can 
be included with the application for building permits (for example, Sections 8-11).  Review and 
confirm Type II Variance application and development standards compliance for 22.5’ flag lot 
front and rear setbacks. 

2. Proposal complies with Land Division Ordinance Section 17.16 Application Requirements and 
Procedures accompany applications for partition as listed below: 

A.    Application form signed by all owners of property included in the proposal 

B.    Application fee as adopted by the City Council 

C.    Completed and signed “partition checklist” form 

D.    All information specified on “partition checklist” 

E.    Requirements and information specified in Chapter 17.20; and 

F.    Any additional information as may be needed to demonstrate compliance with approval 
criteria. (Ord. 1907 (Attach. 1), 2002) 

3. Detailed description of how the proposal and application complies with Land Division Ordinance 
Section 17.20 Preliminary Plat including the following minimum requirements. 

a. Preliminary Plat, ECM, and Supplemental prepared by Centerline Concepts, Land Surveying 
Inc., an Oregon registered land surveyor.  

b. The following general information is submitted with the preliminary plat:  

1)  Proposed name Partition Plat No. 2022- noted on preliminary partition plat. 



2)  Appropriate identification shown in Plat Notes stating the map is a 
preliminary plat subject to the conditions imposed by the City of Milwaukie.  

3)  Location by section, township, and range; and a legal description sufficient to 
define the location and boundaries of the area to be divided.  

4)  Names and addresses of the owner, subdivider, and engineer or surveyor.  

5)  Other information as may be specified on application forms and checklists 
prescribed by the Planning Director. 

c. Vicinity map shall be drawn at an appropriate scale, showing all existing subdivisions, streets, and 
unsubdivided land between the proposed subdivision and the nearest existing arterial or collector 
streets; and showing how proposed streets may be extended to connect with existing streets. At a 
minimum, the vicinity map shall depict future street connections for land within 400 ft of the subject 
property.  

4. Existing conditions map (ECM) – Review and confirm. 
5. Preliminary Plat Plan – Review and confirm. 
6. A conceptual plan shall be provided for complete subdivision or partitioning of the property, as 

well as any adjacent vacant or underutilized properties, so that access issues may be addressed 
in a comprehensive manner. The concept plan shall include documentation that all options for 
access have been investigated including shared driveways, pedestrian accessways, and new 
street development.  

7. A detailed narrative description demonstrating how the proposal meets all applicable provisions 
of this title and Title 19.  

8. Plans and drawings as necessary to demonstrate compliance with all applicable provisions of 
chapters of this title and Title 19.  

9. A drainage summary report and plan that demonstrates estimated pre- and post-development 
flows, stormwater collection and management measures, and proposed discharges.  

10. Proposed deed restrictions, if any, in outline form.  
11. Improvements to be made by the developer and the approximate time such improvements are 

to be completed. Sufficient detail regarding proposed improvements shall be submitted so that 
they may be checked for compliance with the objectives of this title, State law, and other 
applicable City ordinances. If the nature of the improvements is such that it is impractical to 
prepare all necessary details prior to approval of the preliminary plat, the additional details shall 
be submitted with the request for final plat approval.  

Type II Variance Request and Compliance with 19.301.4 Development Standards 

This proposal meets the development standards in Table 19.301.4 for a lot size of 7000 sqft and up. 

The Type II variance request is to reduce the Parcel 2 flag lot front and rear setbacks (Subsection 
19.504.7 Flag Lot and Back Lot Design and Development Standards) from 30’ down to 22.5’ (25% 
reduction to 30’ flag lot setbacks as noted below) to build a single detached dwelling. 
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