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HOW TO 
DOWNLOAD PLANS 

ONLINE 
Web: www.buildingpermits.oregon.gov 
 

1.) First, you want to find your permit.  Hover over the yellow search box, and click “Building 
Permits” 
 

 
 

2.) A search page will open.  The dates at the top are automatically set to find anything in the last 
year. If you are searching for a permit with in the last year, change nothing.   If you want to 
search for older permits, change the dates to the dates you’d like to search. 

3.) Enter your search criteria.  We’ve found it’s better to search by one field at a time and to enter 
less information.  For example: 
If you’re searching by permit number, enter only the permit number (including dashes) (you 
can use “%” as a wild card – Example: 601-18-0005%). 
If you’re searching by address, just enter the address numbers (not the street) and then select 
from the list. 
Hint: If you search by street, the street name will not include directions (SE) (you can use “%” as 
a wild card - Example: Johns%). 
 

 
4.) Once you found your permit, click the permit number (in blue) to open it. 
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5.) On the permit screen, you will see a button that says “Record Info/Schedule Inspections”.  

Click the little blue arrow next to the word “Inspections” to see other options. 

 
 

6.) Click “Attachments” 
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7.) You will now see a list of all the documents attached to the permit.  There may be additional 

pages to flip through to find the document you’re looking for.  Any approved plans will have 
“Approved Plans” in the name. There could also be more than one approved plan if revisions 
were submitted. 
 

 
 

8.) Click the blue title of the document (hyperlink) to open it.  From there, you should be able to 
save it anywhere you’d like on your computer (using “File”, “Save As”, selecting the location, 
and naming it). 


