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2370th Meeting  

COUNCIL REGULAR SESSION  AGENDA 
City Hall Council Chambers, 10722 SE Main Street 

& Zoom Video Conference (www.milwaukieoregon.gov) 
DECEMBER 6, 2022 

 

Council will hold this meeting in-person and through video conference. The public may attend the 

meeting by coming to City Hall or joining the Zoom webinar, or watch the meeting on the city’s 

YouTube channel or Comcast Cable channel 30 in city limits. For Zoom login visit 

https://www.milwaukieoregon.gov/citycouncil/city-council-regular-session-337. 

To participate in this meeting by phone dial 1-253-215-8782 and enter Webinar ID 831 8669 0512 and 

Passcode: 023745. To raise hand by phone dial *9. 

Written comments may be delivered to City Hall or emailed to ocr@milwaukieoregon.gov. Council 

will take verbal comments. 
 

Note: agenda item times are estimates and are subject to change. Page # 
  

1. CALL TO ORDER (6:00 p.m.) 

 A. Pledge of Allegiance 

 B. Native Lands Acknowledgment  
 

2. ANNOUNCEMENTS (6:01 p.m.) 2 
 

3. PROCLAMATIONS AND AWARDS  

 A. None Scheduled.  
 

4. SPECIAL REPORTS  

 A. None Scheduled.  
 

5. COMMUNITY COMMENTS (6:05 p.m.) 
To speak to Council, please submit a comment card to staff. Comments must be limited to city business topics 

that are not on the agenda. A topic may not be discussed if the topic record has been closed. All remarks should 

be directed to the whole Council. The presiding officer may refuse to recognize speakers, limit the time 

permitted for comments, and ask groups to select a spokesperson. Comments may also be submitted in writing 

before the meeting, by mail, e-mail (to ocr@milwaukieoregon.gov), or in person to city staff. 
 

6. CONSENT AGENDA (6:10 p.m.) 
 Consent items are not discussed during the meeting; they are approved in one motion and any Council member 

may remove an item for separate consideration. 

 A. Approval of Council Meeting Minutes of: 

1. October 18, 2022, work session, 

2. October 18, 2022, regular session,  

3. November 1, 2022, work session, and 

4. November 1, 2022, regular session.   

4 

 B. Authorization of a Janitorial Services Contract – Resolution 18 

 C Authorization of a Seismic Rehabilitation Services Contract – Resolution  38 

 D. Authorization of a Signage Services Contract – Resolution 537 

 E. Authorization of a Deferred Compensation Contract Renewal – Resolution 542 

 F. Authorization of Bonding for Capital Projects – Resolution 544 

 G. Authorization of a Good Neighbor Program Agreement – Resolution 559 

http://www.milwaukieoregon.gov/
https://www.youtube.com/channel/UCRFbfqe3OnDWLQKSB_m9cAw
https://www.youtube.com/channel/UCRFbfqe3OnDWLQKSB_m9cAw
https://www.milwaukieoregon.gov/citycouncil/city-council-regular-session-337
mailto:ocr@milwaukieoregon.gov
mailto:ocr@milwaukieoregon.gov
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Agenda Note: after the consent agenda, Council will recess the regular session to meet as the Milwaukie 

Redevelopment Commission (MRC); Council will reconvene after the MRC meeting. For information 

about the MRC meeting visit https://www.milwaukieoregon.gov/bc-rc/redevelopment-commission-11.  
 

Agenda Order Note: Council will proceed to the hearing items before the business items. 
 

8. PUBLIC HEARINGS (moved up the agenda) 

 A. Camping Ordinance Adoption – Ordinance (6:30 p.m.) 644 
  Staff: Luke Strait, Police Chief  

 

 B. High Density Residential Zones Adoption – Ordinance (6:50 p.m.) 653 
  Staff: Vera Kolias, Senior Planner, and 

Adam Heroux, Associate Planner 

 

 

7. BUSINESS ITEMS (moved down the agenda) 

 A. Transportation System Plan Advisory Committee (TSPAC) Formation – 

Discussion (7:10 p.m.) 

574 

  Staff: Laura Weigel, Planning Manager  
 

 B. New Building Energy – Resolutions (2) (continued) (8:00 p.m.) 578 
  Staff: Natalie Rogers, Climate & Natural Resources Manager  

 

 C. Neighborhood Parks Master Plans Adoption – Resolutions (3) (8:30 p.m.) 602 
  Staff: Adam Moore, Parks Development Coordinator   

 

 D. Stormwater Code Amendments – Ordinance (9:30 p.m.) 612 
  Staff: Peter Passarelli, Public Works Director  

 

9. COUNCIL REPORTS (9:55 p.m.) 
 

10. ADJOURNMENT (10:00 p.m.) 

 

Meeting Accessibility Services and Americans with Disabilities Act (ADA) Notice 

The city is committed to providing equal access to public meetings. To request listening and mobility assistance 

services contact the Office of the City Recorder at least 48 hours before the meeting by email at 

ocr@milwaukieoregon.gov or phone at 503-786-7502. To request Spanish language translation services email 

espanol@milwaukieoregon.gov at least 48 hours before the meeting. Staff will do their best to respond in a timely 

manner and to accommodate requests. Most Council meetings are broadcast live on the city’s YouTube channel and 

Comcast Channel 30 in city limits. 
Servicios de Accesibilidad para Reuniones y Aviso de la Ley de Estadounidenses con Discapacidades (ADA) 

La ciudad se compromete a proporcionar igualdad de acceso para reuniones públicas. Para solicitar servicios de 

asistencia auditiva y de movilidad, favor de comunicarse a la Oficina del Registro de la Ciudad con un mínimo de 48 

horas antes de la reunión por correo electrónico a ocr@milwaukieoregon.gov o llame al 503-786-7502. Para solicitar 

servicios de traducción al español, envíe un correo electrónico a espanol@milwaukieoregon.gov al menos 48 horas 

antes de la reunión. El personal hará todo lo posible para responder de manera oportuna y atender las solicitudes. La 

mayoría de las reuniones del Consejo de la Ciudad se transmiten en vivo en el canal de YouTube de la ciudad y el 

Canal 30 de Comcast dentro de los límites de la ciudad. 

Executive Sessions 

The City Council may meet in executive session pursuant to Oregon Revised Statute (ORS) 192.660(2); all discussions 

are confidential; news media representatives may attend but may not disclose any information discussed. Final 

decisions and actions may not be taken in executive sessions. 
 

https://www.milwaukieoregon.gov/bc-rc/redevelopment-commission-11
mailto:ocr@milwaukieoregon.gov
mailto:espanol@milwaukieoregon.gov
https://www.youtube.com/channel/UCRFbfqe3OnDWLQKSB_m9cAw
mailto:ocr@milwaukieoregon.gov
mailto:espanol@milwaukieoregon.gov
https://www.youtube.com/channel/UCRFbfqe3OnDWLQKSB_m9cAw


RS Agenda Item 2
Announcements 

RS1



• Leaf Drop – Saturdays - Dec. 10 & 17 (7 AM - 2 PM)
• Free leaf disposal events for Milwaukie residents

• Bring along utility bill (e-bill or paper bill) as proof or residency

• Service is free, but city will collect non-perishable food for local families in need. 

• Johnson Creek Building, 6101 SE Johnson Creek Blvd. 

• Christmas at the Museum – Sat., Dec. 10 (11 AM – 3 PM) 

• Join the Milwaukie Museum for live music, treats, pictures with Santa, and more! 

• Milwaukie Museum, 3737 SE Adams St. 

• Winter Solstice and Christmas Ships – Sat., Dec. 17 (4:30 - 7:30 PM) 

• Annual celebration at Milwaukie Bay Park that includes warm fires and tasty treats 

for purchase as neighborhood fundraiser

• Check the website below for more information about what food and drinks will be 

available for purchase, what times we expect the ships to sail by, and the best 

ways to get to and from this popular event. 

• Winter Card Craft – Tue., Dec. 20 (1 – 4 PM) 

• Welcome winter with some drop-in cardmaking. 

• All ages are welcome. 

• Ledding Library, 10660 SE 21st Ave. 

• Winter Scavenger Hunt – Mon., Dec. 26 to Sat., Dec. 31 (Anytime library is open) 

• Snowflake scavenger hunt for all ages. 

• Ledding Library, 10660 SE 21st Ave. 

• LEARN MORE AT WWW.MILWAUKIEOREGON.GOV OR CALL 503-786-7555

Mayor’s Announcements – Dec. 6, 2022
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Scott Stauffer

From: C Booker <cbooker76@hotmail.com>
Sent: Tuesday, December 6, 2022 9:34 AM
To: OCR
Subject: Enacting New Fees

This Message originated outside your organization. 

Attn: Milwaukie City Council 

It has come to my attention that Milwaukie City Council very nearly added a new "climate fund fee" to our 
already high water/sewer bill. I want you to know that both my husband and I oppose the City Council 
unilaterally enacting new fees to be added to our city water/sewer bill. We feel that citizens of Milwaukie 
should have a say in this, before adding to our financial burden. 

Have a Blessed Day!  
Carol Booker  

RS 5. 12/6/22
Correspondence
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COUNCIL WORK SESSION MINUTES 
City Hall Council Chambers, 10722 SE Main Street 

& Zoom Video Conference (www.milwaukieoregon.gov)
OCTOBER 18, 2022 

Council Present: Councilors Adam Khosroabadi, Lisa Batey, Desi Nicodemus, Council President Kathy Hyzy, 
and Mayor Mark Gamba 

Staff Present: Joseph Briglio, Community Development Director 

Justin Gericke, City Attorney 

Adam Heroux, Associate Planner 

Vera Kolias, Senior Planner 

Ann Ober, City Manager 

Scott Stauffer, City Recorder 

Laura Weigel, Planning Manager 

Mayor Gamba called the meeting to order at 4:00 p.m. 

1. High Density Residential (HDR) Zones – Discussion

Kolias explained that the evening’s discussion was in advance of a public hearing 
scheduled for December on consolidation of HDR zones. Kolias presented the review 
schedule, the current zoning map, a map of the zones that would be consolidated and 
explained why this project was separate from the original Comprehensive Plan 
implementation. Kolias noted how the HDR zones are mostly in and around commercial 
areas, that the total acreage of HDR zones in the city is approximately 330 acres, 
provided aerial view examples, stated that most of HDR lots are already developed with 
multi-unit developments and named some of the developments in those zones.  

Kolias stated that the intention of the code changes was to consolidate and simplify the 
map as well as streamline definitions. Councilor Batey asked if the R2.5 lots had been 
redeveloped and Kolias responded that they were currently not, but they were intended 
to be rebuilt as duplexes but that had not yet happened.  

Heroux presented the reasons why Milwaukie’s HDR zones needed to be updated and 
current existing terms listed in the code that staff had proposed to update. Kolias 
presented the Rusk Road senior development project as an example of when the out of 
date and inconsistent terms negatively affected the development process. Mayor 
Gamba and Kolias discussed the type of permits needed for the Rusk Road project 
and the permit process.  

Councilor Batey and Kolias discussed zoning for outpatient treatment type facilities in 
correlation to adult foster homes and the process for building or modifying an existing 
home to become an adult foster care facility.  

Heroux presented the proposed terms that would replace the out of date and 
inconsistent terms for care facilities. Council President Hyzy and Heroux discussed 
how multi-service care facilities are defined for zoning. Heroux asked if Council 
concurred with the proposed consolidation and changes. Councilor Batey and Kolias 
discussed the proposed changes and the availability of handout materials.  

Heroux presented the current definition for a boarding house, advised that there were 
no boarding houses within the city that staff were aware of, provided an overview, 
history, and current examples of the single room occupancy (SRO) term that staff 
proposed to replace boarding house with. Heroux and Kolias presented the new SRO 
definition and Heroux asked if Council supported replacing the term boarding house 

RS4
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with SRO. The group discussed SROs versus extended stay hotels, inspections for 
existing homes offering boarding and short-term rentals, the possibility of organizing a 
landlord committee for planning changes, why five residential units was the trigger for a 
SRO, that this proposed change would not eliminate options for residential homes that 
rent out rooms, and shared kitchen building requirements. 

Kolias proposed an amendment to remove “traditional office” from the types of office 
uses, stated that “traditional office” is repetitive, confusing, and the professional and 
administrative office type is similar and had been used interchangeably, and briefly 
explained the different office use types. Mayor Gamba, Kolias, and Councilor Batey 
discussed the difference in office types, where offices would be allowed, and what office 
types would be permitted in which zones. The group discussed whether further 
consolidations should be made to allow more services and offices within more 
neighborhoods.  

Kolias presented the code with the proposed changes, noted that 11 lots would be 
rezoned, mentioned staff wanted to eliminate the minimum site size requirements for 
multi-family dwelling units, and presented the Planning Commission’s recommendations 
to Council. Kolias expanded on the Commission’s recommendation for Council to find 
ways to protect and preserve manufactured dwelling parks that included noting where 
the only park is within the city limits and citing state law regarding manufactured 
dwelling parks. Kolias and Councilor Batey commented on an option to circumvent the 
state’s law prohibiting a city from enforcing local regulation. Kolias shared information 
regarding services provided by Clackamas County for those displaced by a closing 
manufactured dwelling park and believed that code revisions for manufactured dwelling 
parks should not be included in this package as furthers steps would need to be taken.  

Kolias asked if Council had any questions or thoughts about the proposed changes, if 
Council wanted to discuss the conditional use allowance of hotels and motels, and if 
Council would provide direction on the consolidation for the upcoming hearing. Mayor 
Gamba, Councilor Batey and Kolias discussed where the code currently allowed for 
hotels and the need for hotels versus housing. Councilor Batey had no issue with the 
office type definitions but expressed hesitation regarding offices in areas where they 
had not been previously allowed and believed that the consolidation discussion may be 
better suited to be included in the neighborhood hubs discussion. Mayor Gamba and 
Council President Hyzy were both in agreement to move forward with consolidation. 
Batey shared complaints heard regarding the height of the Monroe Street apartments.  

2. Adjourn 

Mayor Gamba announced that after the work session Council would meet in executive 
session pursuant to Oregon Revised Statute (ORS) 192.660 (2)(i) to review and 
evaluate the employment-related performance of the chief executive officer of any 
public body, a public officer, employee, or staff member who does not request an open 
hearing. 

Mayor Gamba adjourned the meeting at 5:20 p.m. 

Respectfully submitted, 

   

Nicole Madigan, Deputy City Recorder   
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2367th Meeting 

COUNCIL REGULAR SESSION MINUTES 
City Hall Council Chambers, 10722 SE Main Street 

& Zoom Video Conference (www.milwaukieoregon.gov) 
OCTOBER 18, 2022 

Council Present: Councilors Adam Khosroabadi, Lisa Batey, Desi Nicodemus, Council President Kathy Hyzy, 

and Mayor Mark Gamba 

Staff Present: Steve Adams, City Engineer 

Kelly Brooks, Assistant City Manager 

Justin Gericke, City Attorney  

Ben Green, Engineering Technician  

Adam Moore, Parks Development Coordinator 

Ann Ober, City Manager 

Peter Passarelli, Public Works Director 

Natalie Rogers, Climate & Natural 

Resources Manager  

Scott Stauffer, City Recorder 

Mayor Gamba called the meeting to order at 6:04 p.m. 

1.  CALL TO ORDER 

A. Pledge of Allegiance. 

B. Native Lands Acknowledgment.  

2. ANNOUNCEMENTS   

Mayor Gamba announced upcoming community activities, including a city manager 
open door session, the 42nd/43rd Avenue improvements celebration, Arbor Day events, 
a spooky storyteller event, and the Haunted Forest at Homewood Park event. 
Councilor Batey noted an ivy pull event and a fundraiser event at the Davis Graveyard.  

The group noted that the city did not know if there would be a downtown business trick-
or-treating event this year.  

3.  PROCLAMATIONS AND AWARDS 

A. Milwaukie High School (MHS) Outstanding Student Achievement – Award  

Kim Kellogg, MHS Principal, introduced Lupita Aguilar-Soto and Council congratulated 
them on their academic and extra-curricular activities.  

B. MHS Update – Report  

Kellogg provided an update on activities at the school, including a career day, the 
Portland Opera’s use of the school facilities, college visits, and parent survey.  

C. Arbor Day – Proclamation  

Rogers noted Arbor Day plans and remarked on the importance of planting and 
protecting trees. Mayor Gamba proclaimed October 22, 2022, to be Arbor Day.    

D. American Archives Month – Proclamation  

Stauffer and Greg Hemer, with the Milwaukie Historical Society, remarked on the 
importance of local archives. Mayor Gamba proclaimed October to be Archives Month.    

E. Community Planning Month – Proclamation  

Ober remarked on the importance of community planning and thanked the city’s 
planning staff for their work. Mayor Gamba proclaimed October to be Planning Month.    

RS6
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4.  SPECIAL REPORTS 

A. None Scheduled. 
 
5. COMMUNITY COMMENTS  

Mayor Gamba reviewed the public comment procedures and Ober reported that there 
was no follow-up report from the October 4 community comments. No audience 
member wished to address Council.  

6.  CONSENT AGENDA 

It was moved by Councilor Batey and seconded by Council President Hyzy to 
approve the Consent Agenda as presented. 

A. City Council Meeting Minutes: 
1. September 20, 2022, Work Session, and 
2. September 20, 2022, Regular Session. 

B. Resolution 67-2022: A resolution of the City Council of the City of Milwaukie, 
Oregon, authorizing a cooperative agreement with the North Clackamas Urban 
Watershed Council (NCWC) for the Kellogg Creek Restoration and Community 
Enhancement project. 

Motion passed with the following vote: Councilors Khosroabadi, Batey, 
Nicodemus, and Hyzy and Mayor Gamba voting “aye.” [5:0] 

7.  BUSINESS ITEMS 

A.  Public Safety Advisory Committee (PSAC) – Annual Update 

Adams provided an overview of the committee’s work, noting PSAC’s interest in 
focusing on emergency response work and helping update the city’s Transportation 
System Plan (TSP) in 2023. Mayor Gamba and Adams remarked on why the city’s 
TSP consultant contracts had to be reviewed by the state before being executed.   

PSAC Vice Chair Stephan Lashbrook commented on the role the committee would like 
to play in TSP update project. Adams suggested the geographic representation of 
PSAC members would help the TSP update process.  

Lashbrook commented on the contract review process when state and federal funds 
are involved in a project as they are for the TSP update. The group noted the role of the 
Oregon Department of Transportation (ODOT) in transportation infrastructure projects.  

B. Bowman-Brae Park Resolution of Necessity – Resolution 

Moore provided an overview of the Bowman-Brae Park master planning work and 
efforts to purchase a property west of the park that has been closed to public access, 
cutting off the western access point to the park. Moore noted that residents were 
frustrated by the lack of park access and reported that staff recommended Council 
adopt declare the necessity of acquiring the property to restore the access point.  

Moore briefly reviewed the park’s master plan and current concept design. 

Gericke concurred with staff’s assessment of the Bowman-Brae Park situation and 
explained the legal actions the city had taken to-date and what the proposed resolution 
would do to begin the condemnation process to acquire the property.   
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Councilor Batey and Moore clarified that Where Else Lane was public right-of-way 
(ROW) up to the 12-foot private property between the street and park.  

Councilor Batey and Gericke noted next steps that would be taken to purchase the 
property if a resolution was adopted. Moore and Gericke noted that through a 
condemnation process the city would be purchasing the property for fair market value.  

Mayor Gamba announced that public comment would be taken on the proposed action. 

Lupin Hipp, Milwaukie resident, asked for clarification about the action Council would 
take to acquire the property and if the action could fail to restore park access. Gericke 
explained the purpose of the condemnation process.  

Paul Anderson, Milwaukie resident, presented a series of photos showing the current 
route to the park due to the western access point closure.  

Mona Thomason, Milwaukie resident, concurred with Anderson’s assessment of the 
current route to the park and encouraged the city to acquire the private property. Mayor 
Gamba and Thomason agreed on the importance of active transportation planning.  

It was moved by Councilor Nicodemus and seconded by Councilor Khosroabadi 
to approve the resolution declaring the public necessity to acquire a public right-
of-way (ROW) and temporary construction easement to construct a multi-use trail 
and provide public access to Bowman-Brae Park from Where Else Lane. Motion 
passed with the following vote: Councilors Khosroabadi, Batey, Nicodemus, and 
Hyzy and Mayor Gamba voting “aye.” [5:0] 

Resolution 68-2022: 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, 
OREGON, DECLARING THE PUBLIC NECESSITY TO ACQUIRE A PUBLIC 
RIGHT-OF-WAY (ROW) AND TEMPORARY CONSTRUCTION EASEMENT TO 
CONSTRUCT A MULTI-USE TRAIL AND PROVIDE PUBLIC ACCESS TO 
BOWMAN-BRAE PARK FROM WHERE ELSE LANE. 

C. New City Hall Construction Manager / General Contractor (CMGC) Process – 
Resolution  

Brooks explained that to best use the city’s fiscal resources staff had requested that 
Council approve a resolution allowing the city to use a CMGC process for the 
redevelopment of the new city hall building. Brooks noted project management benefits 
of pursuing a CMGC alternative contracting method.  

It was moved by Councilor Khosroabadi and seconded by Council President Hyzy 
to approve the resolution acting as the Local Contract Review Board, adopting 
findings to allow alternative contracting for the new city hall project. Motion 
passed with the following vote: Councilors Khosroabadi, Batey, Nicodemus, and 
Hyzy and Mayor Gamba voting “aye.” [5:0] 

Resolution 69-2022: 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, 
OREGON, ACTING AS THE LOCAL CONTRACT REVIEW BOARD, ADOPTING 
FINDINGS TO ALLOW ALTERNATIVE CONTRACTING FOR THE NEW CITY 
HALL PROJECT. 

Ober and Brooks thanked staff for their work to prepare for a CMGC process.  
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8.  PUBLIC HEARING 

A. None Scheduled.   

9. COUNCIL REPORTS  

A. Support for Ballot Measures – Resolutions (2) 

Mayor Gamba explained that resolutions supporting two proposed statewide ballot 
measures had been prepared for Council to consider adopting. Gamba commented on 
why Council should encourage voters to approve Measure 113, which would add 
attendance requirements for state legislators, and read the resolution into the record. 
Councilor Khosroabadi expressed support for Measure 113.  

It was moved by Councilor Nicodemus and seconded by Councilor Khosroabadi 
to approve the resolution recommending support for Hold Politicians 
Accountable – Measure 113. Motion passed with the following vote: Councilors 
Khosroabadi, Batey, Nicodemus, and Hyzy and Mayor Gamba voting “aye.” [5:0] 

Resolution 70-2022: 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, 
OREGON, RECOMMENDING SUPPORT FOR HOLD POLITICIANS 
ACCOUNTABLE – MEASURE 113. 

Mayor Gamba asked that the city issue a press release after adoption of the ballot 
measure resolutions.  

Councilor Batey noted a presentation Council had received earlier in the year 
regarding Measure 114 and remarked on what the measure would require. The group 
discussed adding language to the resolution underscoring the need for gun safety 
measures due to increasing violence in schools. It was Council consensus to add a 
whereas clause highlighting the recent surge in school shootings as a reason why 
voters should approve Measure 114.  

Councilor Batey read the resolution in support of Measure 114 into the record. The 
group noted two additional minor grammatical errors in the resolution text.  

Council President Hyzy and Councilor Batey remarked on the support Measure 114 
had from gun owners. 

It was moved by Council President Hyzy and seconded by Councilor Khosroabadi 
to approve the resolution urging Milwaukie voters to vote yes on Measure 114 to 
enhance the safety of our schools and our community. Motion passed with the 
following vote: Councilors Khosroabadi, Batey, Nicodemus, and Hyzy and Mayor 
Gamba voting “aye.” [5:0] 

Resolution 71-2022: 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, 
OREGON, URGING MILWAUKIE VOTERS TO VOTE YES ON MEASURE 114 TO 
ENHANCE THE SAFETY OF OUR SCHOOLS AND OUR COMMUNITY. 

Ober reported that the city’s press release regarding the ballot measure resolutions 
would direct inquiries to Mayor Gamba and Councilor Batey.  
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10.  ADJOURNMENT 

Mayor Gamba announced that after the regular session Council would meet in 
executive session pursuant to Oregon Revised Statute (ORS) 192.660 (2)(i) to review 
and evaluate the employment-related performance of the chief executive officer of any 
public body, a public officer, employee or staff member who does not request an open 
hearing. 

It was moved by Councilor Nicodemus and seconded by Council President Hyzy 
to adjourn the Regular Session. Motion passed with the following vote: 
Councilors Khosroabadi, Batey, Nicodemus, and Hyzy and Mayor Gamba voting 
“aye.” [5:0] 

Mayor Gamba adjourned the meeting at 7:59 p.m. 

Respectfully submitted, 

   

Scott Stauffer, City Recorder   
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COUNCIL WORK SESSION MINUTES 
City Hall Council Chambers, 10722 SE Main Street 

& Zoom Video Conference (www.milwaukieoregon.gov) 
NOVEMBER 1, 2022 

Council Present: Councilors Adam Khosroabadi, Lisa Batey, Desi Nicodemus, Council President Kathy Hyzy, 
and Mayor Mark Gamba 

Staff Present: Justin Gericke, City Attorney 

Nicole Madigan, Deputy City Recorder 

Adam Moore, Parks Development Coordinator 

Ann Ober, City Manager 

Peter Passarelli, Public Works Director 

Natalie Rogers, Climate & Natural Resources 

Manager  

Scott Stauffer, City Recorder 

Mayor Gamba called the meeting to order at 4:02 p.m.  

1. Neighborhood Park Projects Update – Report   

Moore reported that the park project focus groups had found that members of 
Milwaukie’s Black and Indigenous People of Color (BIPOC) and disabled community did 
not always feel safe in Milwaukie parks due to unclean spaces, vandalism, and drug 
paraphernalia. Focus group participants suggested posting a welcome sign in many 
languages and Moore shared thoughts on hosting more cultural events and including 
more murals. Participants commented on feeling unwelcome in parks due to some 
parks feeling more like an extension of someone else’s backyard.  

Moore stated that the park plans should strive to be more universally inclusive and go 
beyond the Americans with Disabilities Act (ADA) code requirements by making paths 
wide enough for wheelchair users to be able to pass one another or companions to walk 
alongside wheelchair/walker users. Moore shared that focus group participants wanted 
to see parks be more accessible for people of all ages and to install well designed 
bathrooms that provide ample room and options for all needs. Participants also 
commented on equal amenities across the whole city and how unleashed dogs caused 
more feelings of unwelcomeness. 

Moore and Councilor Batey shared experiences and thoughts of dogs off leash and 
why following leash rules were important. Council President Hyzy pointed out the 
value of the focus groups, was distressed by community members not feeling welcome, 
and commented on the North Clackamas Parks and Recreation District’s (NCPRD) 
parks signs. Moore acknowledged the discussion around signage and other visual 
avenues that could be used to promote inclusion and feelings of welcome.  

Moore provided an engagement update that included data from completed surveys. 

Moore presented the engagement summary for Bowman-Brae Park and Councilor 
Nicodemus, Moore, and Council President Hyzy commented on a ball pit feature 
used at the open houses. Moore provided feedback received for Bowman-Brae Park 
that included changes because of budget concerns. Moore presented the most recent 
design draft concept, advised that it would be changing, and shared what survey 
participants ranked as the most important features.  

Moore mentioned conversations had with neighbors regarding the lack of sidewalks to 
the park and how disabled residents could not navigate the streets and would therefore 
need parking. Moore noted that the park’s multiuse path would need to shrink, and 
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Councilor Batey asked if that was due to cost. Moore responded yes and continued to 
discuss other budgetary challenges. Mayor Gamba expressed concern regarding the 
lack of trees, especially around the playground. Moore replied that there was focused 
discussion and comments on the importance of trees in the park and their location.  

Moore presented the engagement summary, concept feedback, and challenges for 
Balfour Park. A recurring design issue for Balfour Park was the community garden 
placement which had been difficult due to existing trees. The group discussed options 
for where the garden could go and what would have to move, including placing the 
garden outside of the park. Moore asked Council for direction on what should be done 
with community garden. The group discussed new community gardens in the new 
Clackamas County Hillside Manor design, the garden at Providence Milwaukie Hospital, 
the addition of fruit trees, and whether planting next to a train track is an acceptable 
location for a garden. Ober summarized that if the community garden needs are going 
to be met elsewhere, to keep the trees in Balfour Park and prioritize other amenities. 
The group discussed what the threshold would be for moving on without the community 
garden in Balfour Park and other features that were nonnegotiable to remove. 

Moore described the features of the water table and mentioned that it was an affordable 
and cool amenity, but not a destination amenity like a splash pad. Moore advised 
Council that half street improvements such as the sidewalk and drop off area would be 
added later through the Safe Access for Everyone (SAFE) project on Balfour Street.   

Moore presented the engagement summary and concept feedback on both concepts 
for Scott Park. Moore commented on conversations around the veteran’s memorial 
within the park. The group discussed what renovations the veteran’s group were 
interested in regarding the current memorial that is within the park. Moore added that 
Scott Park is a good location for an accessible playground, but the cost could be an 
issue, detailed the differences between the two draft design concepts, and pointed out 
challenges that are being evaluated.  

Mayor Gamba expressed interest in playgrounds over a pergola in Scott Park and 
Moore believed that without the pergola and a few other amenities there could be 
hybrid playground features for both accessibility and nature-based play. Council 
President Hyzy and Moore discussed accessible playground surfacing and accessible 
playgrounds.  

Moore advised there would be a special Park and Recreation Board (PARB) meeting 
on November 16 where the final plans would be shared and then brought to Council on 
December 6. Ober congratulated Moore on the work with the community and park 
planning and Moore commended the team and the community for all their engagement. 

Moore and Councilor Batey discussed Ardenwald neighborhood’s fundraising for 
Balfour Park.  

2. Downtown Design Review – Discussion (removed from the agenda) 

3. Adjourn 

Mayor Gamba adjourned the meeting at 5:20 p.m. 

Respectfully submitted, 
   

Nicole Madigan, Deputy City Recorder   
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2368th Meeting 

COUNCIL REGULAR SESSION MINUTES 
City Hall Council Chambers, 10722 SE Main Street 

& Zoom Video Conference (www.milwaukieoregon.gov) 
NOVEMBER 1, 2022 

Council Present: Councilors Adam Khosroabadi, Lisa Batey, Desi Nicodemus, Council President Kathy Hyzy, 

and Mayor Mark Gamba 

Staff Present: Damien Farwell, Fleet & Facilities Supervisor 

Justin Gericke, City Attorney  

Brett Kelver, Associate Planner 

Ann Ober, City Manager 

Peter Passarelli, Public Works Director 

Natalie Rogers, Climate & Natural 

Resources Manager  

Scott Stauffer, City Recorder 

Mayor Gamba called the meeting to order at 6:01 p.m. 

1.  CALL TO ORDER 

A. Pledge of Allegiance. 

B. Native Lands Acknowledgment.  

2. ANNOUNCEMENTS  

Mayor Gamba announced upcoming community activities, including the city’s leaf drop 
events, an online watershed workshop, a parks community forum, the special pre-
thanksgiving Milwaukie Farmers Market, and a city manager open door session.  

Stauffer, Gamba, and Council President Hyzy noted the location of ballot boxes in the 
city that were open for the November 8 general election and that ballots needed to be 
postmarked on election day to count if sent by mail. 

Councilor Batey announced a habitat clean-up event and Councilor Nicodemus 
noted that Milwaukie residents who were part of the air pollution lawsuit against 
Precision Castparts would be receiving their settlement checks soon.  

Ober reported that the city’s public works department had sandbags available for 
residents who may need them during the upcoming wet weather.  

3.  PROCLAMATIONS AND AWARDS 

A. Veterans Day – Proclamation  

Jerry Craig, American Legion Post 180 member, remarked on the services provided by 
Post 180 and Stauffer thanked Post 180 for their work in the community. Mayor 
Gamba proclaimed November 11, 2022, to be Veterans Day in Milwaukie.    

4.  SPECIAL REPORTS 

A. City Manager Updates – Report (removed from the agenda) 

5. COMMUNITY COMMENTS  

Mayor Gamba reviewed the public comment procedures and Ober reported that there 
was no follow-up report from the October 18 community comments. 
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6.  CONSENT AGENDA 

It was moved by Councilor Batey and seconded by Councilor Khosroabadi to 
approve the Consent Agenda as presented. 

A. City Council Meeting Minutes: 
1. October 4, 2022, Work Session, and 
2. October 4, 2022, Regular Session. 

B. A resolution making appointments to the Transportation System Plan 
Advisory Committee (TSPAC) (removed from the agenda) 

C. Resolution 72-2022: A resolution of the City Council of the City of Milwaukie, 
Oregon, making an appointment to the Ledding Library Board.  

Motion passed with the following vote: Councilors Nicodemus, Hyzy, 
Khosroabadi, and Batey and Mayor Gamba voting “aye.” [5:0] 

7.  BUSINESS ITEMS 

A.  Annexation of 5731 SE Laurel Street – Ordinance  

Kelver reported that the annexation had been triggered by a sewer system connection.  

It was moved by Councilor Khosroabadi and seconded by Council President Hyzy 
for the first and second readings by title only and adoption of the ordinance 
annexing a tract of land identified as Tax Lot 1S2E30AD04400 and located at 5731 
SE Laurel St into the city limits of the City of Milwaukie (File #A-2022-001). Motion 
passed with the following vote: Councilors Nicodemus, Hyzy, Khosroabadi, and 
Batey and Mayor Gamba voting “aye.” [5:0] 

Ober read the ordinance two times by title only. 

Stauffer polled the Council with Councilors Nicodemus, Hyzy, Khosroabadi, and 
Batey, and Mayor Gamba voting “aye.” [5:0] 

Ordinance 2220: 

AN ORDINANCE OF THE CITY OF MILWAUKIE, OREGON, ANNEXING A TRACT 
OF LAND IDENTIFIED AS TAX LOT 1S2E30AD04400 AND LOCATED AT 5731 
SE LAUREL ST INTO THE CITY LIMITS OF THE CITY OF MILWAUKIE (FILE #A-
2022-001). 

B. New Building Energy and Climate – Resolutions, continued 

Rogers explained that staff had reviewed the building energy resolutions proposed at 
the September 6, 2022, regular session and reported that the resolutions would not 
require natural gas users to change anything. Rogers discussed how the resolutions 
related to the city’s Climate Action Plan (CAP) programs and goals.  

Council President Hyzy, Rogers, and Farwell clarified that the resolution addressing 
city-owned buildings would impact the new city hall building and remarked on what 
“service impact” meant in terms of electrifying a city-owned building. Ober noted that 
the Milwaukie Community Center was city-owned but operated by the North Clackamas 
Parks and Recreation District (NCPRD) which would impact when it would be electrified. 
Rogers noted when city-owned facilities may be exempt from being electrified.  

Councilor Batey asked about the effective date for city-owned buildings being 
electrified. Rogers and Passarelli remarked on the staff processes that determine 
when the city moves forward with electrification projects. Mayor Gamba suggested the 
resolution would require staff to replace gas equipment with electric equipment as older 
equipment fails, and Ober agreed that the resolution included that requirement.  
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Rogers discussed the resolution that would establish a voluntary electrification program 
for existing buildings, reporting that staff supported the proposed programming. Rogers 
observed that Council would need to provide future input on and identify funding for the 
programming. Council President Hyzy and Rogers remarked that the programming 
could be city-run or offered by other governments, utilities, and community partners.  

Rogers reviewed the resolution that would require new buildings be electrified. 
Councilor Batey and Rogers noted that a similar proposal under consideration by the 
City of Eugene, Oregon, focused only on low-rise residential buildings. Rogers 
recommended that Milwaukie wait to see what Eugene adopts before proceeding with 
the resolution addressing the electrification of new buildings. 

It was noted that Council would take community comments on the proposed resolutions. 

Dave Adams, Milwaukie resident, asked if staff had investigated the weatherization 
needs of city-owned buildings and whether those buildings would need to be brought up 
to code. Ober and Passarelli replied that staff had investigated those issues and would 
do so in more depth if the resolution addressing city-owned buildings was adopted.  

Ashley Haight, Portland resident, remarked on personal experiences dealing with the 
effects of climate change and encouraged Council to adopt the resolutions.  

Ali Lee, Climate Solutions, encouraged Council to adopt the resolutions and 
commented on the negative health impacts of using natural gas.   

Laura Edmonds, North Clackamas Chamber of Commerce, suggested the business 
community’s voice had not been heard on the use of natural gas, expressed concern 
about the unknown impacts of banning natural gas, and urged Council to refer the issue 
to voters and include business groups in the community conversation.   

Alma Pinto, Community Energy Project (CEP), noted CEP’s work to electrify homes 
and encouraged Council to adopt the resolutions.  

Ann Pernick, Safe Cities at Stand.Earth, noted the pro-electrification work done by 
other local governments and encouraged Council to adopt the resolutions. 

Xanthia Wolland, Oregon Environmental Council, remarked on the impact of buildings 
on climate change and encouraged Council to adopt the resolutions.  

Greer Ryan, Climate Solutions, encouraged Council to adopt the resolutions and 
commented on the negative health impacts of natural gas.  

Councilor Khosroabadi asked about the impact of a natural gas ban on businesses. 
Rogers commented that the resolutions would not require existing gas users to stop 
using gas and encouraged businesses to participate in an online survey. Mayor Gamba 
explained that the resolution would not stop current gas users from getting new pipes, it 
would prevent new gas lines to new buildings.  

Councilor Nicodemus, Rogers, and Passarelli remarked on existing incentive 
programs that encourage building owners to switch to electric energy and whether a 
ban on new gas lines would be limited to residential or commercial buildings.  

The group discussed the resolution addressing the electrification of city-owned 
buildings, noting that revisions to the resolution were needed. Mayor Gamba and 
Councilor Batey concurred with the staff recommendations regarding city-owned 
buildings. Staff clarified what situations would trigger a city facility being electrified, 
confirmed that all city facilities participated in energy savings programs, and explained 
how the cost estimates for electrifying city buildings had been determined to-date.  
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Rogers and Passarelli asked for Council feedback on whether city-owned buildings 
should be electrified when it was part of a donation process. Council President Hyzy 
and Mayor Gamba believed it would be hard to draft a policy for all donated properties 
and suggested the city should consider donations on a case-by-case basis. 

The group discussed the resolution establishing a voluntary electrification program for 
existing buildings. Councilors Batey, Khosroabadi, and Nicodemus and Council 
President Hyzy supported electrification but believed the resolution addressing the 
electrification of existing buildings had created confusion and more community 
engagement was needed. Mayor Gamba observed that a campaign had been 
undertaken to cause confusion and noted that the resolution only underscored the city 
CAP requirement that buildings in the city be net-zero by 2035. The group remarked on 
what community outreach about electrification could look like in the next year and 
discussed the impact of banning natural gas as new housing units were built.  

Council President Hyzy and Gericke noted that the city’s right-of-way (ROW) 
franchise agreement with NW Natural Gas would expire in February 2024. The group 
remarked on how banning new gas lines could impact new building construction.  

The group remarked on the inclusion of businesses in conversations about natural gas 
use and whether the resolution addressing the use of natural gas in existing buildings 
should just focus on residential buildings.  

The group discussed the resolution addressing the use of natural gas in new buildings. 
Council President Hyzy expressed concern about the legal and fiscal impacts of the 
city banning natural gas and suggested Milwaukie should wait to see what Eugene 
does. The group remarked on the legal processes that NW Natural Gas could take to 
counter any action taken by Council to stop the use of natural gas.  

Councilor Khosroabadi remarked that NW Natural’s push survey had undermined its 
relationship with the city. Khosroabadi and Council President Hyzy observed that NW 
Natural had tried to raise its rates. 

The group noted that the intent of the Council resolutions related to natural gas use 
were to direct staff to pursue policy goals and did not carry the weight of an ordinance. 
Councilor Batey and Council President Hyzy suggested building code and natural 
gas use issues might be more appropriately addressed by the state legislature. Mayor 
Gamba noted the city had the authority to regulate the use of public ROWs.  

Council discussed how to proceed with the resolutions. It was Council consensus that 
the resolution electrifying city-owned buildings should be brought for adoption.  

The group discussed the resolution addressing natural gas use in existing buildings. 
Councilors Batey and Khosroabadi and Council President Hyzy suggested further 
community conversation was necessary on the resolution before Council adopted it. 
Mayor Gamba remarked on the threat of climate change. The group discussed what 
actions the resolution called for and the impact of those actions on staff workload. They 
discussed community engagement steps needed and the timing of promoting the 
electrification of buildings and banning new natural gas lines.  

The group summarized that Council supported considering the resolutions addressing 
the electrification of city-owned buildings and a revised version of the resolution 
addressing natural gas use in new buildings at the December 6 regular session.  
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Mayor Gamba and Rogers noted that part of the resolution addressing the use of 
natural gas in existing buildings would be discussed at the November 15 regular 
session. Council briefly discussed whether the resolution should only address the use of 
natural gas in existing residential buildings. It was Council consensus to structure a 
resolution addressing existing buildings’ use of natural gas based on what actions were 
taken by the City of Eugene.  

8.  PUBLIC HEARING 

A. None Scheduled.   

9. COUNCIL REPORTS  

None.  

10.  ADJOURNMENT 

It was moved by Councilor Nicodemus and seconded by Councilor Batey to 
adjourn the Regular Session. Motion passed with the following vote: Councilors 
Nicodemus, Hyzy, Khosroabadi, and Batey and Mayor Gamba voting “aye.” [5:0] 

Mayor Gamba adjourned the meeting at 9:19 p.m. 

Respectfully submitted, 
   

Scott Stauffer, City Recorder   
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COUNCIL STAFF REPORT OCR USE ONLY 

To: Mayor and City Council Date Written: Nov. 23, 2022 

Ann Ober, City Manager 

Reviewed: Peter Passarelli, Public Works Director,  

Karin Gardner, Administrative Specialist III, and 

Sasha Freeman, Administrative Specialist II 

From: Damien Farwell, Fleet & Facilities Supervisor 

Subject: Janitorial Contract Award 

ACTION REQUESTED 

Council is asked to authorize the city manager to sign a contract with Diversified Abilities for 

janitorial services for city owned buildings, in the amount of $219,910.92 per year for five years, 

with the option to renew for one, two-year extension. The total value of this contract, if extended 

through five years, is not to exceed $1,099,554.60. 

HISTORY OF PRIOR ACTIONS AND DISCUSSIONS 

October 2016:  The city solicited bids from four qualified rehabilitation facility firms (QRF) for 

janitorial services known to service the Clackamas County area.  The city selected TVW, Inc., who 

was determined to be the most qualified QRF to provide service to the city’s five buildings.  The 

contract between TVW, Inc. and the city has reached the end of its six-year period, which is 

expiring December 31, 2022.   

In October 2022, the city solicited QRF bids and received two submissions. 

ANALYSIS 

In accordance with Oregon Revised Statute 279.845(1)(a), the city contracts with a QRF for 

janitorial services.  The QRF program empowers disabled individuals to gain independence 

through vocational placement and provides long-term employment opportunities.  The QRF 

program is managed by the State of Oregon. 

In October 2022, the city solicited bids from four QRF’s known to service the Clackamas County 

area.  The city received two submissions that were scored by our stated method, with Diversified 

Abilities determined to be the winner.  

It is the intention of staff to enter into a contract with Diversified Abilities for five years, with the 

option to renew for one, two-year extension.  

BUDGET IMPACT 

The facilities maintenance budget includes funding for this contract.  For each subsequent year 

of this contract, the necessary funds will be requested in the biennium budget.   
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WORKLOAD IMPACT 

The facilities division oversees the janitorial service within its work program.  The callbacks 

facilities has historically experienced did not have a significant impact on the department 

workload. 

CLIMATE IMPACT 

Not applicable.   

COORDINATION, CONCURRENCE, OR DISSENT 

Not applicable.  

STAFF RECOMMENDATION 

Staff recommends that Council authorize the city manager to sign the contract with Diversified 

Abilities. 

ALTERNATIVES 

Council could decide to: 

1. Approve with amendments to scope and resolicit bids 

2. Reject recommendation  

ATTACHMENTS 

1. QRF Description  

2. Scope of Work 

3. Janitorial Services Proposal 

4. Resolution 
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Janitorial Services Scope of Work 1 

JANITORIAL SERVICES 

(SCOPE OF WORK) 

Area 1 (Total =  27,885 Square Feet) 

Facilities: City Hall 

10722 SE Main Street 

Milwaukie, OR 97222 

9,885 sq. ft. 

Ledding Library 

10660 SE 21st Avenue 

Milwaukie, OR 97222 

18,000 sq. ft. 

Area 2 (Total = 22,000 Square Feet) 

Facility: Public Safety Building 

3200 SE Harrison Street 

Milwaukie, OR 97222 

22,000 sq. ft. 

Area 3 (Total = 10,635 Square Feet) 

Facilities: JCB-Community Development Building 

6101 SE Johnson Creek Blvd 

Milwaukie, OR 97206 

4,200 sq. ft. office space 

JCB-Fleet Office areas 

6101 SE Johnson Creek Blvd 

Milwaukie, OR 97206 

535 sq. ft. office space  

JCB – Public Works & Facilities Building 

6101 SE Johnson Creek Blvd 

Milwaukie, OR 97206 

5,600 sq. ft. office space 

JCB – Annex Building 

6101 SE Johnson Creek Blvd 

Milwaukie, OR 97206 

300 sq. ft. office space 

Attachment 2
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Section 1 – Standard Specifications and Conditions 

1.1 GENERAL 

Contractor shall provide janitorial services for the City of Milwaukie (City) facilities. Contractor 

shall furnish all equipment, materials and services necessary to perform the janitorial duties 

specified in a satisfactory manner and at not less than the frequencies set forth in the following 

specifications. The premises shall be maintained in a neat, clean, and orderly condition 

according to Cleaning Performance Standards (Section 1.27) contained in this package. 

 

1.2 SCOPE OF WORK 

There are six (6) City facilities included in this specification, which are located at various locations 

throughout City limits. City spaces in this specification total approximately 60,520 square feet of 

offices, and libraries, as listed under "Facility Descriptions". These facilities are divided into three 

(3) areas. These facilities operate five (5) to seven (7) days a week, eight (8) to twenty-four (24) 

hours a day. Janitorial service for all facilities shall be scheduled as called for in this specification. 

These facilities will receive cleaning five (5) to seven (7) days a week. These facilities shall be 

cleaned according to the Cleaning Performance Standards (Section 1.27). The service for these 

facilities is monitored on a daily basis by building staff and routinely inspected by Facilities 

Management for adherence to specifications. Janitorial staff working in these facilities shall 

have office related experience, as well as specialized training in the handling of infectious 

waste, contaminated sharps, communicable diseases and tuberculosis training and testing. 

 

1.3 QUESTIONS ON TECHNICAL INFORMATION 

Questions relating to materials in these Standard Specifications and Conditions shall be 

addressed to: 

 Damien Farwell, Fleet & Facilities Supervisor 

 City of Milwaukie Public Service Facility 

 6101 SE Johnson Creek Blvd. 

 Milwaukie, OR 97206 

 Phone:  503-786-7680 

 Email: farwelld@milwaukieoregon.gov 

 

1.4 NATURE AND EXTENT OF SERVICES 

The City serves the public in varying degrees depending on the function of each facility. 

Janitorial services in these facilities are required on a regularly scheduled basis coinciding with 

the days of operation and shall be completed during the times specified by the Contract 

Administrator. Days of operation shall be noted for each facility, while hours of operation vary 

at each building according to its use. All cleaning is to be accomplished during closed hours at 

each location, with the exception of facilities that operate 24-hours per day. Specific schedules 

shall be approved by Facilities Management prior to starting Contract. 

The highest standards of cleanliness shall be maintained.  It is the intent of these specifications 

that all facilities present a consistently clean condition. The services outlined in these 

specifications are to be considered as minimum requirements but in no instance are they to limit 

the level of cleanliness in buildings. 

 

City’s Cleaning Performance Standards are included in this specification in Section 1.27. 

Contractor shall include at a minimum the cleaning standards set forth in this specification and 

all additional requirements as detailed. 
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1.5 EMERGENCY RESPONSE 

Contractor shall provide seven-day a week emergency coverage to the City facilities included 

in this specification. Emergency corrections called in before or after the regularly scheduled 

janitorial hours shall be considered emergency after-hours calls. Afterhours calls shall be 

submitted on a separate invoice designating the number of hours and the facility requiring such 

service. After-hours calls will be charged at an agreed rate. During normal janitorial hours, 

emergency janitorial corrections shall be taken care of at no additional charge.  

NOTE: Exception cleaning such as major floods or contamination by bodily fluids shall be billed 

separately. Justifiable emergency calls are defined as follows: 

A. Floods related to plumbing, roof leaks or other sources, when flooded area cannot be 

isolated (closed) or continuing damage is occurring due to flood remaining overnight. 

B. Blood spills, vomit, urine, or other human bodily fluids that cannot be isolated or blocked off. 

Emergency after-hours calls shall be made directly to the Contractor. Emergency requests shall 

require Contractor to call within thirty (30) minutes after placing the first call and work started 

within two (2) hours. 

 

Emergency correction needed during normal janitorial working hours shall be available by 

calling emergency numbers. 

 

Non-emergency corrections shall be registered in the daily logbook for janitorial complaints. 

Non-emergency corrections shall be completed within twenty-four (24) hours. Examples of non-

emergency corrections include such items as: 

i. Trash can full 

ii. Liquid spill presenting no safety hazard 

iii. Toilet paper or other dispensers empty (when other rest rooms are stocked and available) 

 

1.6 FACILITY DESCRIPTIONS 

ALL SQUARE FOOTAGES ARE APPROXIMATE AND CONTRACTOR SHALL VERIFY DIMENSIONS TO 

THEIR SATISFACTION.  

AREA 1 

 

A. City Hall contains approximately 9,885 sq. ft. of carpeted and hard surface floors. Janitorial 

services shall be performed 5 Days per week. Days of operation are Monday through Friday, 

7:00am to 5:00pm. Some evening meetings are scheduled during the week. This schedule will 

be available to the janitorial service provider. No janitorial work will be performed during 

meeting hours.  Mid-day cleaning at City Hall is referenced in Section 1.6(B). 

 

B.  Ledding Library  contains approximately 18,000 sq. ft. of carpeted and hard surface floors. 

Janitorial services shall be performed 7 Days per week. Days of operation are 7 days per week.  

Hours of operation are Monday through Thursday 10:00am through 8:00pm, Friday and Saturday 

10:00am through 6:00pm, Sunday 12:00pm through 6:00pm. Staff arrives generally by 8:30am on 

all days except Sunday, they arrive at 9:00am in the morning.  

 

In addition to evening cleanings there shall be mid-day cleanings (excluding holidays) at City 

Hall and the Ledding Library.  The following checklist shall be completed for each mid-day 

cleaning of two (2) public restrooms at City Hall and three (3) public restrooms (men, women & 

family) and one (1) staff bathroom at the Ledding Library: 
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1. Wipe down counter, fixtures/door handles, and walls around sink area 

2. Clean and disinfect toilets 

3. Wipe down stall areas, unplug any toilets, report any plumbing issues to City staff 

4. Restock paper products and soap, if needed 

5. Sweep and dry mop restroom floors 

6. Remove trash, wipe down trash cans  

7. Close restroom for no more than 10 minutes at a time 

8. Disinfect building entry door handles 

9. Wipe down glass of building entry doors inside and out, including fingerprints 

10. Check outside trash, grounds for trash, and overflowing trashcans.  Gather trash and 

replace liner, if needed 
 

Contractor shall keep checklist supplied outside janitorial closet door at each location.  

Contractor shall complete checklist daily after completion of every mid-day cleaning at each 

location. 

AREA 2 
 

C.  Public Safety Building (PSB) contains approximately 22,000 sq. ft. of carpeted and hard  

surface floors. Janitorial services shall be performed 6 Days per week. Days of operation are 7 

days per week, 24 hours per day. The office and reception area are open from 8:00am to 

5:00pm, Monday through Friday. The community room is used during the day from 8:00am to as 

late as 10:00pm. Cleaning of these areas will have to be done after hours. 
 

AREA 3 
 

D. JCB/Community Development Office contains approximately 4,200 sq. ft. of office space 

consisting of carpeted and hard surface floors.  Janitorial services shall be performed 5 days per 

week. The CD building office is open from 8:00am to 5:00pm, Monday through Friday. Cleaning 

of these areas shall be done after hours and on weekends. 
 

E. JCB/Fleet Shop Offices contains approximately 535 sq. ft. of carpeted and hard surface floors. 

Janitorial services shall be performed 2 days per week. The Fleet shop office is open from 6:00am 

to 4:30pm, Monday through Friday. Cleaning of these areas shall be done after hours and on 

weekends. 
 

F. JCB/Public Works Building contains approximately 5,600 sq. ft. of office space consisting of 

carpeted and hard surface floors. Janitorial services shall be performed 5 days per week. The 

Public Works office is open from 6:00am to 5:00pm, Monday through Friday. Cleaning of these 

areas shall be done after hours and on weekends.  

 

G. JCB/Annex Building contains approximately 300 sq. ft. of office space consisting of hard 

surface floors and one (1) bathroom. Janitorial services shall be performed 2 days per week. The 

Annex office is open from 7:00am to 3:30pm, Monday through Friday. Cleaning of these areas 

shall be done after hours and on weekends.  

 

1.7 DAILY/PERIODIC SERVICES SCHEDULE  

Contractor shall provide City of Milwaukie Facilities Management with specific dates and times 

for items designated in the Building Cleaning/Task Schedule, Section 1.28.  

Such dates and times are subject to the approval of Facilities Management. The unique 

operations conducted in some City facilities require that all areas be serviced according to the 

needs of the facility. 
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All services scheduled to be performed quarterly, semiannually, and annually shall be 

performed and scheduled at appropriate intervals during the term of the Contract. 
 

1.8 SUPERVISION 

The Contractor shall be responsible for the direct on-site inspection of the custodians through its 

supervisor(s), and the supervisor(s) shall be available at reasonable times to report to and confer 

with the Facilities Management Contract Administrator with respect to services. The telephone 

number of the responsible supervisor shall be provided to the City for daily, emergency, and/or 

non-routine service.  
 

The Contractor shall provide an on-site supervisor whose primary task is to see to it that all of the 

Contractor's employees, in all buildings, understand and carry out what is required to satisfy the 

specifications of the Contract. 
 

The on-site supervisor shall also schedule and coordinate the maintaining/restoring of all 

resilient/hard surface floor finishes and carpet cleaning. All floor restoration projects shall be 

scheduled seven days in advance with the Contract Administrator.  
 

1.9 QUARTERLY CITY STAFF & CONTRACTOR MEETING 

Contractor shall regularly schedule a quarterly meeting with a City representative. The location 

of the meeting shall be determined by the City representative. The purpose of the meeting shall 

be to discuss janitorial services during the previous quarter.  
 

1.10 EXCEPTION CLEANING SERVICE 

Contractor may occasionally be required to perform cleaning services on an exception basis 

for items or areas not covered by the cleaning schedule. Such services shall be requested by 

the Contract Administrator on an individual basis and shall be billed separately on a monthly 

basis as applicable. 
 

1.11 CONTRACTOR SUPPLIED ITEMS 

All labor, janitorial tools, equipment, machines, and cleaning supplies necessary for the 

performance of daily janitorial services shall be furnished by the Contractor.   
 

Contractor shall furnish at the City’s expense the following supplies for the performance of daily 

janitorial services:  
 

• hand soap & sanitizer 

• urinal mats 

• seat covers 

• toilet paper 

• facial tissue 

• garbage bags/can liners 

• paper towels 

• feminine products (pads, tampons & waste liners) 
 

Any supplies purchased by Contractor, other than those identified in the above paragraph shall 

be at the Contractor’s expense. Contractor to provide distribution of supplies throughout City 

facilities, as needed.   

It is expressly understood that not all items listed here in Exhibit B may be needed. City shall have 

complete discretion to select only those goods or services needed at any time. All prices are in 

U.S. dollars. 
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The City requires current safety data sheets (SDS) for all chemicals being used on-site in all City 

Facilities.  The Contractor shall provide SDS and product labels to the Contract Administrator 

prior to the use of any chemicals. 

 

1.12 CITY SUPPLIED ITEMS 

The City shall furnish janitorial supplies not identified in Section 1.11.  

 

1.13 JANITORIAL LOG 

The Contractor shall furnish a janitorial log for each facility and/or work site as designated by 

the City Facilities Management Department. The log shall be reviewed daily by the contractor's 

personnel. Contractor's personnel shall acknowledge in writing any entry made by City 

personnel. This log shall remain in City designated areas of each facility. 

 

1.14 GENERAL NOTATION 

Contractor shall not operate or adjust the setting of any of the heating, ventilating or air 

conditioning systems in facilities without written approval of Facilities Management.  
 

Contractor shall leave only designated lights on and shall check windows and doors for security 

upon completion of janitorial work. 

 

Contractor shall learn and carefully operate building security systems according to instructions. 

 

Contractor shall report any damaged or broken plumbing, glass, light fixtures, furniture, paint, 

floor, lavatory fixtures, etc., to Facilities Management. 
 

Contractor shall be responsible to oversee, maintain, and purchase janitorial supplies, as 

needed per Sections 1.11. 
 

Contractor shall report any unusual security problems to Facilities Management. 

Contractor shall use designated janitorial closets and areas for storage of equipment and 

supplies. Janitorial closet areas shall be kept clean and orderly.  
 

Contractor shall not permit visitors and children inside buildings at any time. 

Contractor shall check the Logbook daily/nightly for instructions and cleaning problems.  
 

Contractor shall repair/replace, at Contractor's cost, any furnishings or fixtures damaged by 

Contractor's employees. 
 

The Contractor shall turn in lost and found articles to Facilities Management within twenty-four 

(24) hours. 

 

1.15 IDENTIFICATION OF EMPLOYEES 

Contractor shall provide uniforms and identification of its employees. All employees shall wear 

uniforms at all times while in City facilities so that each employee is readily identifiable. All 

Contractors' personnel shall be clean and neat at all times. Minimum requirement of a uniform 

shall be a shirt with company name, logo and employee name permanently attached. City 

supplied picture ID badges shall also be worn and displayed at all times Contractor's employees 

are in City facilities. 
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1.16 CERTIFIED PAYROLL 

Contractor shall provide monthly-certified payroll verification for all Contractors' employees 

used in the performance of this Contract, if requested by City. 

 

1.17 MINIMUM QUALIFICATIONS 

Contractor shall completely meet the following minimum qualifications: 

 

A.  Contractor Experience - Contractor and Contractor's key personnel who will have 

supervisory roles in this Contract shall have a minimum of three (3) years of recent and 

continuous, comparable experience. 

B.  24-Hour Response - Contractor shall have 24-hour, 7-day emergency response capability. 

Contractor will provide a complete description of response system, e.g., pagers, mobile 

phone, answering service, etc. 
 

1.18 INSURANCE 

Contractor shall obtain, at Contractor's expense, and keep in effect during the term of this 

Contract, insurance for not less than the dollar limits contained in the "Agreement Form Section" 

of this package. 
 

1.19 SECURITY CLEARANCES 

Contractor shall provide names and other requested information to Facilities Management on 

all principals and employees being used in the execution of this Contract for the purpose of 

obtaining a Security Clearance. No principal or employee shall be allowed to enter any City 

facility for work purposes until a Security Clearance is completed.  Contractor shall allow a 

minimum of two (2) weeks for security clearance. 
 

1.20 SDS 

Contractor shall supply Safety Data Sheets for all products supplied by the Contractor for use in 

performance of this Contract. No products shall be approved for use, which contain lasting 

fragrance. These Data Sheets, along with the products, shall be kept up-to-date and properly 

labeled. No product shall be used in City Facilities until SDS have been reviewed and approved 

by Facilities Management. 
 

 

1.21 REQUIRED TRAINING 

Contractor shall provide copies of all required programs as listed below. The programs shall be 

complete and include the names of all employees to be used in the performance of this 

Contract.  

 

Note: All employees shall be trained prior to beginning work in City facilities. 
 

A.  Certified HIV/Hepatitis training and vaccination program per OR-OSHA regulations OAR 

437, Division  

B.  General Occupational Safety and Health Rules (29 CFR 1910.1 030) blood-borne 

pathogens. 

C.  Hazardous Communications Program. (SDS) 

D.  Tuberculosis (TB) training and optional testing program. (OSHA) 

E.  Janitorial/Housekeeping training program on proper techniques and cleaning methods 

including training on the use of non-fragranced supplies complete with all related safety 

warnings. 
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1.22 NON-PERFORMANCE RESOLUTION 

If Contractor fails to perform services as described in this Exhibit B, the City may withhold 

payment, in part or whole, for services not rendered. In the event services are not rendered, the 

City shall provide written communication to the Contractor that includes short-payment details, 

explanation of reason, and contact information for further communication prior to any partial 

payment being issued. If a resolution is agreed upon by both parties that results in issuance of 

the short-payment amount, then the City shall issue payment to the Contractor within 20 days 

of resolution. 

 

If a resolution is agreed upon by both parties that results in a waiver of the invoiced amount, in 

part or whole, then the Contractor shall remove the agreed amount owed by the City from its 

receivable records. 

 

1.23 DISPUTES 

In case of any doubt or differences of opinions as to the items or service to be furnished 

hereunder, or the interpretation of the provisions of the specifications, the decision of the City 

shall be final and binding upon all parties. 

 

1.24 EMPLOYMENT STANDARDS 

The Contractor is expected to use prudent judgment in the selection of a work force. Proven 

judgment, integrity, work habits and skill proficiency of employees are essential employee 

requirements. 

 

All janitorial personnel must have a security clearance. There will be no exceptions and no 

substitutions of personnel without prior security clearance checks.  

The Contractor shall not assign to the facilities any employees who have been convicted of any 

felonies, or misdemeanors, which reflect negatively upon the honesty, reliability, general 

trustworthiness, or prudent judgment of the employees. 
 

All Contractors' employees shall be bonded. 
 

The Contractor is expected to adhere to "Equal Opportunity" principles and practices in 

relationships with his/her employees. 

Employees of Contractor shall not be accompanied or assisted by non-employees during work 

shifts (including their own children). 
 

Contractor shall provide the City Facilities Management Department an accurate, typed roster 

of all management and janitorial work force personnel who have any relationship with the work 

to be performed at the City's facilities. Roster data must include full names, job title, employee 

number, date of birth and if approved, CJIS clearance date. The roster shall be continuously 

updated to reflect any personnel changes. 
 

In the interest of safety, Contractor's employees must be able to communicate in English both 

orally and in writing or be accompanied at all times by an employee of Contractor who is able 

to do so. 

 

1.25 SECURITY 

Any disclosure or removal of any matter and/or property from City facilities on the part of the 

Contractor shall be cause for immediate cancellation of the Contract. Any liability, including, 

but not limited to, attorney's fees, resulting from any such action or suit brought against the City 
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as a result of the Contractor's willful or negligent release of information, documents or property 

contained in the building shall be borne by the Contractor. All information, documents and 

property contained within these facilities shall be considered privileged and confidential and 

should be treated as such. 
 

1.26 ASSIGNMENT  

Neither the resultant Contract nor any of the requirements, rights or privileges demanded by it 

may be sold, assigned, Contracted or transferred by the Contractor without express written 

consent of the City.  

 

1.27 CLEANING PERFORMANCE STANDARDS 

The following standards shall apply to all facilities. 

 

A. INSPECTIONS 

i. CONTRACTOR'S ON-SITE SUPERVISION 

Contractor's performance shall be maintained by continuing onsite supervision of work 

performed to ensure that standards of cleanliness and preservation are being attained by 

janitorial crews.  

 

The following standards represent a high level of cleanliness, which defines the minimum 

level of service. If portions of this attachment appear to reduce the service level required 

by another portion, Contractors shall use the higher standard.  
 

ii. INSPECTION BY CITY REPRESENTATIVE 

All services required to be performed under this Contract shall be subject to inspection at 

any time by a representative of the City. If any such services are found to be unsatisfactory 

and not in accordance with the Task Schedule, the City shall notify the Contractor and the 

Contractor shall take immediate steps for corrective action at no additional cost to the City. 

Written notices of unsatisfactory conditions or need for corrections shall be transmitted to 

the Contractor as described in "JANITORIAL SERVICE AND COMPLAINT CORRECTIVE ACTION 

PROCEDURE", listed below. Notices for corrections sent by Facilities Management shall be 

considered official notices. 

 

iii. JANITORIAL SERVICE COMPLAINT AND CORRECTIVE ACTION PROCEDURE FOR USE IN ALL 

CITY FACILITIES 

This procedure has been developed to assist Facilities Management Contract variations. 

Action shall be taken against the Contractor should problems persist and not be corrected 

as required by the Contract. Your help in monitoring the service provided is essential to the 

success of the Contractor's adherence to janitorial specifications. Thank you for your time 

and assistance. 

 

a. Should a problem with the cleaning occur: 

All facilities shall have a logbook located in a designated area. This logbook shall be read 

by the Contractor each night. Log the complaint with the date and area of the problem. 

The Contractor shall check the log each night, take corrective action and sign the 

logbook. 

b. If the problem is not corrected by the next working day: 

Call 503-786-7621, 503-786-7663 or 503-786-7693 and speak to one of the facility 

representatives or leave specific information about the complaint and give your name 

and number where you can be reached.  
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c.  If the problem is corrected but consistently reoccurs: 

Always log the complaint in the logbook. Call Facilities Management at 503-786-7621, 

503-786-7663, or 503-786-7693 and a work order will be processed with the information 

you give. Please be specific with the complaint and give your name and phone number 

where you can be reached. You will be contacted regarding your complaint. 

 

d. If you are requested for emergency response for clean up: 

Call 503-786-7621, 503-786-7663, or 503-786-7693 during regular office hours. An 

emergency contact number will be provided for after-hours calls. 

 

B. CLEANING QUALITY DEFINITIONS - All items shall be done at intervals noted in task schedule 

i. FLOOR MAINTENANCE: 

• Vacuum thoroughly all carpeted areas, using professionally appropriate vacuuming 

equipment. This shall include all areas of each facility, under chairs and tables. 

• Edge vacuum all carpeted areas. Spot clean all carpeted areas. 

• Vinyl tile in all buildings shall be dusted with treated dust mops. 

• Spills and spots shall be removed. 

• Damp mop all hard flooring with appropriate cleaning agents. 

• Sweep, wet mop and disinfect all kitchen/dining room, restroom/locker room and 

shower room floors. Edge all hard surface floors. 

• Vacuum entrance mats and all other separate mats as may be required throughout 

the building. Clean under entrance mats. 

• Sweep or vacuum stairways. 

• Steam extract high traffic area carpet and rugs and all carpets. 

 

ii. WASTE & RECYCLING MATERIALS: 

 

• Empty all centrally located trash containers into the dumpsters located outside each 

building. Empty the centrally located recycling bins at each facility, as needed, into 

the recycle container located outside of each building. Clean indoor trash, recycling, 

and compost containers, as applicable, (inside and outside container) as necessary 

to maintain clean, odor-free containers. Replace can liners as necessary. All trash 

liners shall be replaced daily.  

• Empty and clean all outside ashtrays and trash receptacles. 

 

iii. DUSTING: 

 

• Dust tops of partitions, tops of doorways, tops of vending machines, legs on bottom of 

chairs, filing cabinets, bookcases, other furniture, counter tops, windowsills, and 

window ledges, from floor to a height of seventy-two (72) inches.  

• Dust high (over 72 inches) moldings, shelves, bookcases, door casings, window 

casings, hanging light fixtures, partition tops, ledges, etc. There shall be no cobwebs 

visible in any areas. 

• Low dust all baseboards and ledges. 
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iv. RESTROOMS and KITCHENS: 

 

• Clean and disinfect inside and outside of all urinals and toilets using appropriate 

cleanser for the removal of stains.  Remove hard water stains inside and outside of 

toilet. 

• Wash and disinfect bathroom stall partitions and doors, sheetrock walls, tile walls and 

showers.  Remove hard water stains from showers and showerheads. 

• Remove all graffiti. 

• Detail all bathroom stalls. 

• Clean and disinfect all sinks, faucets, and counter tops.  Remove all hard water stains. 

• Service and clean all soap, towel, toilet tissue and seat cover dispensers. 

• Clean mirrors and empty refuse. Service as required to maintain high standards of 

cleanliness. 

• Clean inside and outside of microwaves and refrigerators. 

• Wipe down/disinfect tables and chairs. 

 

v. DOORS, DOORKNOBS, DOOR JAMBS, WALLS, FINISH MOLDINGS AND ELEVATORS: 

 

• Remove all fingerprints and other smudges from all doors, doorknobs and doorjambs, 

walls, (especially around switch and electrical outlet cover plates) and finish moldings. 

• Clean and polish bright metal, entrance doors and kick/push plates. 

• Vacuum or wet mop elevator floors and wipe down walls. 

• Remove graffiti. 

• Elevator floor tracks shall be clean and free of all foreign materials and dirt. 

• Clean and polish elevator doors, floors, control panels and floor indicator plates 

where applicable. 

  

vi. FURNITURE: 

 

• Vacuum all upholstery and fabric partitions. Spot clean upholstery stains. 

• Clean leather, plastic and vinyl furniture and furniture covers. 

 

vii. GLASS: 

 

• Clean mirrors, reception counter glass, and door windows. 

 

viii. INCIDENTALS: 

 

• Check and acknowledge entries in janitorial logs. 

• Notify Facilities Management of any irregularities noted during servicing (e.g., 

defective plumbing, burned-out lights, graffiti which cannot be removed, unlocked 

doors, supply shortages, etc.). 

• In kitchen areas, clean exteriors of cooking appliances, kitchen fixtures and counter 

tops. 
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• Wipe and thoroughly clean lunch and conference room tables with appropriate 

cleaning agents. 

• Check entry areas and clean as necessary both sides of all entry related glass doors 

and associated interior glass panels and frames. 

• Spot-check and clean high traffic and heavily soiled areas. Spot shampoo carpeted 

areas. 

• Clean and disinfect all drinking fountains and remove hard water stains. 

• Turn off all lights except those required to be left on. 

• Close and lock all entrance doors and windows. 

• Reset alarm system in each building as necessary. 
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1.28 Building Cleaning/Task Schedules (All City buildings) 

 
 

City Buildings:  City Hall (CH), Library (LIB), Public Safety Building (PSB), JCB/CD and JCB/PW & FF 
 

CLOSING INSTRUCTIONS PRIOR TO DEPARTURE 

All exterior doors are secure (unless there is a meeting in progress) 

Turn off all lights except those to be left on, close and lock all entrance doors and windows 

Alarm system to be set, if applicable 

Make sure all furniture has been arranged neatly 

Janitorial closets are to be kept neat and clean 

Check and acknowledge entries in janitorial logbook 

Notify Facilities Management of irregularities, supply shortages, defective plumbing, unarmed 

building, lights out, unlocked doors, etc.  

DAILY - GENERAL CLEANING 

Empty trash receptacles.  Replace liners and clean as necessary to maintain clean, odor-free 

containers. 

Wipe/Sanitize light switches, stair railings, door and cabinet handles 

Sanitize/clean work surfaces including conference tables, counters and cabinets 

Dust mop hard surface flooring, including stairwells.  Spot clean as needed. 

Vacuum carpeting and floor mats in all areas   

Empty and clean outside entry trash cans and ash containers 

Empty central recycling containers to trash company recycle container outside 
 

DAILY - RESTROOOMS 

Clean urinals, toilets and washbasins using disinfectant cleaner.  Wash/disinfect toilet seats on 

both sides.  Clean outside of toilet, top to floor 

Clean and fill all dispensers (soap, toilet paper, feminine products (including pads, tampons, 

and paper feminine product waste liner) paper towels, etc. as applicable) 

Clean mirrors, shelves, bright metal and other restroom fixtures 

Empty waste containers, wash as necessary and insert liners as required 

 

DAILY & WEEKLY - LOCKER ROOMS 

Daily = See Daily Restroom Cleaning (see Locker Room Cleaning Section 1.29) 

Weekly = Clean and sanitize locker room showers, benches and floors (see Locker Room 

Cleaning Section 1.29) 
 

DAILY - KITCHEN AREA / LUNCHROOMS 

Wipe down/disinfect tables and chairs, sinks and appliance exteriors 

Empty and disinfect trash receptacles and replace liners 

Clean and fill all dispensers (soap, paper towels, etc.) 

Sweep and wet mop all floors using disinfectant cleaner 

Vacuum carpeted areas (in JCB/PW Lunchroom Only) 
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WEEKLY - ALL AREAS 

Dust chairs and table legs, office furniture, and tops of space dividers 

Clean glass doors of all entries, adjoining glass panels and reception/counter security glass 

Spot clean walls and cabinets 

Spot clean all carpeted areas and upholstered furniture 

Wipe down non-upholstered lobby furniture with disinfectant cleaner 

Clean/sanitize drinking fountains (N/A @ JCB/CD) 

Remove cobwebs from walls and ceiling areas 

Wipe down and disinfect walls, doors and partitions in restrooms 

Sweep all outside doorway entrances 

Clean/disinfect exercise equipment (PSB Only) 

Sweep and wet mop all floors using a disinfectant cleaner 

Clean main entrance and employee rear entrance of cobwebs  

Clean inside and outside of trash receptacles as needed 

Mop all floor surfaces and entire stairwells 
 

MONTHLY - ALL AREAS 

Vacuum upholstered furniture 

Clean elevator door tracks on each floor 

Clean washable furniture and chair arms with disinfectant cleaner 

Clean and remove all hard water stains from fixtures (faucets, sinks, toilets, showers, shower 

heads, etc.) if applicable to building   

Clean towel and feminine products dispensers/receptacles 

Detail bathroom stalls from top to bottom including underside of ADA handrails 

Clean kick plates 
 

EVERY THREE (3) MONTHS - ALL AREAS 

Wipe down inside of microwaves and refrigerators 

Dust and clean ceiling air vents 

Low dust all baseboards and ledges 

High dust horizontal surfaces (shelves, ledges, lights, blinds, etc.) 

 

EVERY SIX (6) MONTHS - ALL AREAS 

Steam extract all carpets in high traffic areas 

Steam extract all carpets 

Deep clean/scrub all hard surface flooring and tile & grout 

 

JCB = Johnson Creek Blvd Facility (Public Service Facility) 

CD = JCB Front Office/Community Development Building 

PW/FF = Public Works and Fleet/Facilities Building 
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1.29 JCB/CD & PW, City Hall (2nd floor restroom shower) and Public Safety Building (PSB)  

 

Locker Room Cleaning (Daily) 

 

See Daily Restroom Cleaning:  

Clean urinals, toilets and washbasins using disinfectant cleaner.  Wash/disinfect toilet 

seats on both sides.  Clean outside of toilet, top to floor. 

Clean and fill all dispensers (soap, toilet paper, feminine products (including pads, 

tampons, and paper feminine product waste liner) paper towels, etc. as applicable) 

Clean mirrors, shelves, bright metal and other restroom fixtures 

Wipe down and disinfect walls, doors and partitions 

Empty waste containers, wash as necessary and insert liners as required 

Sweep all floors using a disinfectant cleaner 

 

Locker Room Cleaning (Weekly) 

 

Showers 

1. Clean/sanitize all showers 

2. Spray with appropriate cleaner (can use hose end sprayer available in the PSB men’s locker 

room only) 

3. Scrub shower walls with scrub brush (cover every tile top to bottom) 

4. Scrub shower floors with scrub brush (cover every tile)  

5. Rinse thoroughly to remove all debris from floor (spray every tile) (can use hose end sprayer 

available in the PSB men’s locker room only) 

6. Clean floor drains out (hair, etc.) 

 

Benches 

1. Clean/sanitize all benches 

2. Spray/scrub all bench surfaces with appropriate cleaner 

3. Rinse thoroughly 

 

Floors 

1. Clean/sanitize all floors 

2. Spray with appropriate cleaner 

3. Scrub floor with scrub brush (cover all concrete) 

4. Rinse thoroughly to remove all debris from floor (can use hose end sprayer available in the 

PSB men’s locker room only) 

5. Clean floor drains out (hair, etc.) 

 

Once scrubbing has been done, clean mirrors and counter tops. Make sure everything is clean 

and stocked. 
 

1.30  ESCALATION CLAUSE 

Pricing of goods may, through express written approval of City, increase annually at a rate not exceeding 

the percentage change in the Consumer Price Index for Urban Wage Earners and Clerical Workers, US 

city average, during the previous year. 
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Diversified Abilities 
PO Box 2273 Clackamas, Or 97015 

503-760-7500

City of Milwaukie 
10722 SE Main Street 
Milwaukie OR, 97222 

503-786-7535

Janitorial Cleaning Proposal Combined Buildings 
January 1, 2023 Start Date 

Building Site    Total 

City Hall 
5 Day a Week Service 

$3,013.02 A Month 
$36,156.24 A Year 

Ledding Library 
7 Day a Week Service 

$6,735.14 A Month 
$80,821.68 A Year 

Public Safety Building 
6 Days a Week Service 

$4,994.80 A Month 
$59,937.60 A Year 

Public Works/JCB Community Development 
5 Day a Week Service 

$2,408.89 A Month 
$28,906.68 A Year 

JCB Fleet Shop/Annex 
2 Day A Week Service 

$1,174.06 a Month 
$14,088.72 A Year 

All Paper Supplies will be Purchased By Diversified Abilities and 
Invoiced out for Reimbursement to the City of Milwaukie 

Proposal Based on RFP Provided By The City of Milwaukie 

Total Monthly $18,325.91 

Total Yearly $219,910.92 

Sincerely; Ann Toth (Executive Director) 

Thank You 

Attachment 3
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Page 1 of 1 – Resolution No. 

COUNCIL RESOLUTION No. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, OREGON, 

AUTHORIZING THE CITY MANAGER TO EXECUTE A CONTRACT WITH DIVERSIFIED 

ABILITIES TO PROVIDE JANITORIAL SERVICES FOR FIVE YEARS FOR AN AMOUNT NOT 

TO EXCEED $219,910.92 PER YEAR. 

WHEREAS the city is not equipped or sufficiently staffed to provide in-house 

janitorial services at five of its major building sites; and 

WHEREAS the city is required to contract with qualified nonprofit agencies 

employing individuals with disabilities under Oregon Revised Statutes 279.835 to 

279.855; and 

WHEREAS funds are budgeted in the facilities maintenance division for fiscal years 

2022-2024. 

Now, Therefore, be it Resolved by the City Council of the City of Milwaukie, Oregon, 

that the city manager or their designee is authorized to execute a five-year contract with 

Diversified Abilities in the amount of $219,910.92 per year with the amount not to exceed 

$1,099,554.60 over the five years.  

Introduced and adopted by the City Council on December 6, 2022. 

This resolution is effective immediately.  

Mark F. Gamba, Mayor 

ATTEST: APPROVED AS TO FORM: 

Scott S. Stauffer, City Recorder Justin D. Gericke, City Attorney 
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Page 1 of 2 – Staff Report for PSB Final Design of Seismic Retrofits Contract 

COUNCIL STAFF REPORT OCR USE ONLY 

To: Mayor and City Council Date Written: Nov. 23, 2022 

Ann Ober, City Manager 

Reviewed: Peter Passarelli, Public Works Director,  

Karin Gardner, Administrative Specialist III, and 

Sasha Freeman, Administrative Specialist II 

From: Damien Farwell, Facilities Supervisor 

Subject: Public Safety Building Final Design of Seismic Retrofits Contract 

ACTION REQUESTED 

Council is asked to authorize the city manager to sign an engineering services agreement with 

Peterson Structural Engineers (PSE) in the amount of $229,511 to provide engineering services 

for final design of seismic retrofits (Phase 1) for the Public Safety Building (PSB).   

HISTORY OF PRIOR ACTIONS AND DISCUSSIONS 

PSE previously completed a 60% conceptual retrofit design dated February 24, 2022, in support of 

the city’s application for the Business Oregon Seismic Rehabilitation Grant Program (SRGP). The 

grant application was successful, and the awarded grant ($1,222,817) will be used to fund the bid 

and construction documents, construction administration, and construction costs. 

ANALYSIS 

A previously completed evaluation report and supporting documents outlined structural and 

nonstructural retrofits required to meet seismic performance requirements found in American 

Society of Civil Engineers (ASCE) 41-17. These upgrades include retrofits to the building structure 

and mechanical, electrical, plumbing, elevator, and architectural upgrades.  

PSE was selected through a request for qualifications process in September 2022 to provide a range 

of services that include design services, bid assistance, and construction management.  This 

agreement will cover the design services and bid assistance phase of the project.  This phase of the 

project is expected to be completed in the late Spring of 2023 and the construction phase should 

commence in the summer of 2023.  PSE will provide construction management services under a 

separate contract.    

 BUDGET IMPACT 

The grant award is $1,233,817, with $229,511 allocated for final design of seismic retrofits. The 

total design and construction management services are expected to total $433,193.  

WORKLOAD IMPACT 

Facilities division oversees the contract and work. Workload impact is anticipated to be 

minimal.  

CLIMATE IMPACT 

None. 
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Page 2 of 2 – Staff Report for PSB Final Design of Seismic Retrofits Contract 

  

COORDINATION, CONCURRENCE, OR DISSENT 

Not applicable. 

STAFF RECOMMENDATION 

Staff recommends that Council authorize the city manager to sign an engineering services 

agreement with PSE in the amount of $229,511 for final design of the seismic retrofits to the PSB.  

ALTERNATIVES 

Council could decide to: 

1. Approve with amendments to the scope, or 

2. Reject recommendations and defer project. 

 

ATTACHMENTS 

1. RFQ for PSB Seismic Design & Construction Services  

2. ASCE 41-17 Evaluation & Retrofit Design Report Dated 2/24/22 

3. Engineering Services Agreement with PSE 

4. PSE Scope & Fee Proposal 

5. Seismic Project Resolution 
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REQUEST FOR QUALIFICATIONS 

 FOR 

PUBLIC SAFETY BUILDING SEISMIC RETROFIT DESIGN & 

CONSTRUCTION MANAGEMENT SERVICES 

Issue Date Proposal Due Date 

August 8, 2022   Thursday, September 8, 2022 @ 2:30 p.m. PST 

City of Milwaukie 

Damien Farwell 

Public Works Facilities 

6101 SE Johnson Creek Blvd. 

Milwaukie, OR 97206 

503-786-7621
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SECTION 1: ANNOUNCEMENT 

 

The City of Milwaukie (City) is seeking proposals from qualified and experienced firms or individuals for 

seismic design and construction management services of its Public Safety Building (PSB). Proposing firms 

should possess strong qualities in communication, timeliness and competency. A complete description of 

services is provided under Section 3 of this document. The City’s objective is to enter into an agreement 

that will provide these comprehensive services. 

 

The Request for Qualifications (RFQ) documents may be obtained at no cost at 

http://bids.milwaukieoregon.gov/. Proposers will be required to login in order to access the bid 

documents. 

 

The City’s expectation of any consultant the City contracts with is that the consultant’s values align with 

the City’s values of highly ethical conduct, fiscal responsibility, respect for the City and others, and 

responsiveness to the City’s customers. 

 

The City is committed to ensuring equity and fairness in its contracting and purchasing process and 

increasing opportunities for minority-owned, women-owned, service-disabled veteran-owned, and 

emerging small businesses enterprises. Furthermore, the City strongly encourages its consultants to utilize 

these businesses when providing services and materials for city contracts and projects. 

 

Proposals will be submitted electronically to the City of Milwaukie, Attn: Damien Farwell, Facilities 

Supervisor, 6101 SE Johnson Creek Blvd., Milwaukie, OR 97206, farwelld@milwaukieoregon.gov. Proposals 

will be received until 2:30 p.m. (PST), on Thursday, September 8, 2022, for the purpose of selecting a 

proposal who evidences the highest level of qualifications to provide seismic design and construction 

management services. Proposals received after the deadline will not be considered. 

SECTION 1: ANNOUNCEMENT 

SECTION 2: GENERAL INFORMATION 

CTION 1: ANNOUNCEMENT 

2.1 City Information 

Milwaukie is a community where citizens, businesses and city government work together to ensure that 

the community retains its small-town character, natural beauty, and thriving public events. The City 

incorporated in 1903 and serves a population of over 20,000. The City provides a rich and vibrant 

atmosphere and is close to the region’s business core and urban amenities. The City is comprised of seven 

neighborhood districts and two business industrial districts. 

 

The City is a full‐service municipality that operates under a council-manager form of government. The 

four elected councilors and the elected mayor comprise the City Council and act as representatives of 

the citizens. City Council sets policies for city government, enacts ordinances and hires, directs and 

evaluates the city manager, city attorney and municipal judge. In turn, the city manager is the City's chief 

executive officer, responsible for overall management and administration.  

 

Municipal services are provided by city employees and headed by the city manager. The City operates 

its own police department, municipal court, community development, water, sewer and stormwater 

utilities, street operations, planning, engineering, fleet management and library.  

 

2.2 Issuance of RFQ Documents 

RFQ documents may be obtained at no cost from the City’s Bid Management System at  

http://bids.milwaukieoregon.gov/. Proposers will be required to login in order to access the solicitation 

documents.  
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Damien Farwell, Facilities Supervisor is the sole point of contact for this RFQ and may be reached at         

503-786-7621 or farwelld@milwaukieoregon.gov. All questions and clarifications for this RFQ must be 

addressed through the City’s Bid Management System.    

 

2.3 Proposal Submission  

Proposals must be submitted by 2:30 p.m. PST, on September 8, 2022 in one of the following electronic 

methods: 

• Proposers may provide a link to a secure, shared file transfer site where the proposal document 

(in PDF format) may be retrieved by the City. The email notice of the shared link will act as the 

timestamp for when a proposal is received; therefore, the email notice must be received by the 

City by the deadline. Proposers may utilize a file transfer site of their choosing; or 

• Electronic submissions may be sent directly by email when the file size does not exceed 25MB 

(City’s maximum size allowance for incoming email). Proposers should submit their complete 

proposals as an attachment within a single email. Multiple emails with parts of proposal 

documents may not be accepted.  

 

Proposals must be submitted electronically to: 

Damien Farwell, Facilities Supervisor 

City of Milwaukie/Public Works 

 farwelld@milwaukieoregon.gov 

 

2.4 Schedule of Events 

The City anticipates the following general timeline for receiving and evaluating the proposals. This 

schedule is subject to change if it is in the City’s best interest to do so. 

• RFQ release      Monday, August 8, 2022 

• Deadline for changes/clarifications/questions Monday, August 22, 2022 @ 2:30 p.m. PST 

• Deadline for protests of solicitation   Monday, August 22, 2022 @ 2:30 p.m. PST 

• Deadline to issue addenda    Monday, August 29, 2022 @ 2:30 p.m. PST 

• Proposals due      Thursday, September 8, 2022 @ 2:30 p.m. PST 

• Initial evaluations of proposals complete  Friday, September 16, 2022 

• Posting of notice of intent to award   Monday, September 19, 2022 

• Deadline for protests of award   Monday, September 26, 2022 @ 2:30 p.m. PST 

• City Council hearing     Tuesday, October 4, 2022 

• Commencement of Agreement   Wednesday, October 5, 2022   

 

2.5 Changes to Solicitation by Addenda 

The City reserves the right to make changes to the RFQ by written addenda. Addenda will be sent to all 

prospective proposers known to have obtained the solicitation documents at the time addenda is issued.  

 

Proposers should consult the City’s Bid Management System (http://bids.milwaukieoregon.gov/)  regularly 

until the proposal due date and time to assure that they have not missed any addendum 

announcements. By submitting a proposal, each Proposer thereby agrees that it accepts all risks, and 

waives all claims, associated with or related to its failure to obtain addendum information. 

 

A prospective Proposer may request a change in the RFQ by submitting a written request to the address 

set forth in Subsection 2.2. The request must specify the provision of the RFQ in question and contain an 

explanation of the requested change. All requests for changes to the RFQ must be submitted to the City 

no later than the date set forth in Subsection 2.4. 

 

The City will evaluate any request submitted, but reserves the right to determine whether to accept the 

requested change. Changes that are accepted by the City will be issued in the form of an addendum 
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to the RFQ.  All addenda will have the same binding effect as though contained in the main body of the 

RFQ. Written or oral instructions or information concerning the scope of work of the project given out by 

anyone other than Damien Farwell will not bind the City. 

 

No addenda will be issued later than the date set in Subsection 2.4, except an addendum, if necessary, 

postponing the date for receipt of proposals, withdrawing the invitation, modifying elements of the 

proposal resulting from delayed process, or requesting additional information, clarification, or revisions of 

proposals leading to obtaining best offers or best and final offers. Each Proposer is responsible for 

obtaining all addenda prior to submitting a proposal. Receipt of each addendum must be 

acknowledged in writing in the Standard Proposal Form (Attachment A) as part of the proposal. 

 

2.6 Confidentiality 

All information submitted by Proposers will be public record and subject to disclosure pursuant to the 

Oregon Public Records Act, except such portions of the proposals for which Proposer requests exception 

from disclosure consistent with Oregon Law. All requests must be in writing, noting specifically which 

portion of the proposal the Proposer requests exception from disclosure. Proposer will not copyright, or 

cause to be copyrighted, any portion of any said document submitted to the City as a result of this RFQ. 

Proposer should not mark the entire proposal document “confidential.” 

 

2.7 Cancellation 

The City reserves the right to cancel contract award for PSB seismic design and construction 

management services at any time before execution of the contract by both parties if cancellation is 

deemed to be in the City’s best interest. In no event will the City have any liability for the cancellation of 

contract award. 

 

2.8 Late Proposals 

All proposals that are not received by the proposal due date in Subsection 2.4 will not be considered. 

Delays due to email delivery, including, but not limited to delays within the City’s internal distribution 

systems, do not excuse the Proposer’s responsibility for submitting the proposal to the correct location by 

the proposal due date.  

 

2.9 Disputes 

In case of any doubt or differences of opinion as to the items or service to be furnished hereunder, or the 

interpretation of the provisions of the RFQ, the decision of the City will be final and binding upon all parties. 

 

2.10 Proposer’s Representation 

Proposer, by the act of submitting a proposal, represents that: 

A. They have read and understand the proposal documents and their proposal is made in 

accordance therewith; 

B. They have familiarized themselves with the local conditions under which the work will meet their 

satisfaction; 

C. Their proposal is based upon the requirements described in the proposal documents without 

exception, unless clearly stated in the response. 

 

2.11 Submittal Conditions  

By the act of submitting a proposal in response to this RFQ, the Proposer certifies that: 

A. The Proposer and each person signing on behalf of any Proposer certifies, and in the case of a 

sole proprietorship, partnership or corporation, each party thereto certifies as to its own 

organization, under penalty of perjury, that to the best of their knowledge and belief, no elected 

official, officer, employee, or person, whose salary is payable in whole or part by the City, has a 
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direct or indirect financial interest in the proposal, or in the services to which it relates, or in any of 

the profits thereof other than as fully described in the Proposer’s response to this solicitation. 

B. The Proposer has examined all parts of the RFQ, including all requirements and contract terms and 

conditions thereof, and, if its proposal is accepted, the Proposer will accept the contract 

documents thereto unless substantive changes are made in same without the approval of the 

Proposer. 

C. The Proposer, if an individual, is of lawful age; is the only one interested in this proposal; and that 

no person, firm, or corporation, other than that named, has any interest in the proposal, or in the 

proposed contract. 

D. The Proposer has quality experience providing professional services to government entities in a 

capacity similar to the duties outlined within the scope of services. 

 

2.12 Interpretation of RFQ Documents 

Proposer will promptly notify the City of any ambiguity, inconsistency or error, which they may discover 

upon examination of the proposal documents. Proposers requiring clarification or interpretation of the 

proposal documents will make a written request for the same to the City’s sole point of contact. 

  

The City will make interpretations, corrections, or changes to the proposal documents in writing by 

published addenda in accordance with Subsection 2.5. Interpretations, corrections, or changes to the 

proposal documents made in any other manner will not be binding, and Proposer will not rely upon such 

interpretations, corrections and changes. 

 

2.13 Requests for Additional Information 

Requests for information regarding City services, programs, or personnel, or any other information must 

be submitted in writing to the City’s sole point of contact, prior to the deadline to request additional 

information stated in Subsection 2.4. 

 

The City will respond to requests for additional information in writing by published addenda in accordance 

with Subsection 2.5. Responses to requests for additional information made in any other manner will not 

be binding. 

 

2.14 Competition 

Proposers are encouraged to comment, either with their proposals or at any other time, in writing, on any 

specification or requirement with this RFQ, which the Proposer believes, will inordinately limit competition. 

 

2.15 Complaints and Inequities 

All complaints or perceived inequities related to the RFQ or award of work referenced herein must be in 

writing and directed to the City’s sole point of contact. Such submittals will be reviewed upon receipt and 

will be answered in writing. 

 

2.16 Cost of RFQ and Associated Responses 

The City is not liable for any costs incurred by a Proposer in the preparation and/or presentation of a 

proposal. The City is not liable for any cost incurred by a Proposer in protesting the City’s selection 

decision. 

 

2.17 Requests for Clarification, Additional Research, and Revisions 

The City reserves the right to obtain clarification of any point in a proposal or to obtain additional 

information necessary to properly evaluate a particular Proposal. Failure of a Proposer to respond to such 

a request for additional information or clarification may result in a finding that the Proposer is non-

responsive and consequent rejection of the proposal. 
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The City may obtain information from any legal source for clarification of any proposal or for information 

of any Proposer. The City need not inform the Proposer of any intent to perform additional research in this 

respect or of any information thereby received. 

 

The City may perform, at its sole option, investigations of the responsible Proposer. Information may 

include, but will not necessarily be limited to current litigation and contracting references. All such 

documents, if requested by the City, become part of the public records and may be disclosed 

accordingly. 

 

The City reserves the right to request revisions of proposals after the submission of proposals and before 

award for the purpose of obtaining best offers or best and final offers. 

 

2.18 Solicitation Protest Procedures 

Any and all complaints regarding this solicitation must be presented in writing no less than seven (7) 

calendar days prior to the proposal due date, as identified in Section 2.4. The City will address all timely 

submitted protests within a reasonable time following the City’s receipt of the protest and will issue a 

written decision to the protesting Proposer.  

Protests must be addressed as follows: 

Damien Farwell, Facilities Supervisor 

City of Milwaukie/Public Works 

 farwelld@milwaukieoregon.gov 

 

Protests must include: 

A. The identity of the Proposer; 

B. A clear reference to this RFQ; 

C. Reason for the protest; 

D. Proposed changes to the RFQ provisions and/or statement of work; and  

E. All required information as described in ORS 279B.405(4). 

Protests that do not include the required information will not be considered by the City. 

 

2.19 Rejection of Proposals 

The City reserves the right to reject any or all Proposals received as a result of this RFQ. Proposals may be 

rejected for one or more of the following reasons, including but not limited to: 

A. Failure of the Proposer to adhere to one or more of the provisions established in the RFQ. 

B. Failure of the Proposer to submit a proposal in the format specified herein. 

C. Failure of the Proposer to submit a proposal within the time requirements established herein. 

D. Failure of the Proposer to adhere to ethical and professional standards before, during, or following 

the proposal process. 

The City may reject any proposal not in compliance with all prescribed public procurement procedures 

and requirements, and may reject for good cause any or all proposals upon a finding of the City that it is 

in the public interest to do so. 

 

2.20 Modification or Withdrawal of Proposal by Proposer 

A Proposal may not be modified, withdrawn, or canceled by the proposer for 60 calendar days following 

the time and date designated for the receipt of proposals. Proposals submitted early may be modified or 

withdrawn only by notice to the City, at the proposal submittal location, prior to the proposal due date. 

Such notice must be in writing over the signature of the Proposer and submitted to the City’s point of 

contact. All such communication must be so worded as not to reveal material contents of the original 

Proposal.  

RS46

mailto:farwelld@milwaukieoregon.gov


 

City of Milwaukie –  

RFQ for PSB Seismic Retrofit Design & Construction Management Services 

8 

 

Withdrawn proposals may be resubmitted up to the proposal due date and time, provided that they are 

then fully in conformance with the RFQ. 

 

2.21 Proposal Ownership 

All Proposals submitted become and remain the property of the City and, as such, are considered public 

information and subject to public disclosure within the context of the federal Freedom of Information Act 

and Oregon Revised Statutes (ORS) 192.345 and 192.355.  

 

Unless certain pages or specific information are specifically marked “proprietary” and qualify as such 

within the context of the regulations stated in the preceding paragraph, the City will make available to 

any person requesting information through the City processes for disclosure of public records, any and all 

information submitted as a result of this RFQ without obtaining permission from any Proposer only after the 

contract has been executed. 

 

2.22 Duration of Proposal 

Proposal terms and conditions will be firm for a period of at least 60 days from the proposal due date. The 

successful proposal will not be subject to changes of terms if accepted during the 60-day period. 

Changes in terms by others after the acceptance of a proposal will not be considered. 

 

2.23 Affirmative Action/Nondiscrimination 

By submitting a proposal, the Proposer agrees to comply with the Fair Labor Standard Act, Civil Rights Act 

of 1964, Executive order 11246, Fair Employment Practices, Equal Employment Opportunity Act, 

Americans with Disabilities Act, and Oregon Revised Statutes. By submitting a proposal, the Proposer 

specifically certifies, under penalty of perjury, that the Proposer has not discriminated against minority-

owned, women-owned, service-disabled veteran-owned businesses or emerging small business 

enterprises in obtaining any required subcontracts.  

 

 

SECTION 3: SCOPE OF WORK 

 

3.1 Term of Service 

The agreement resulting from this RFQ will commence on or about October 5, 2022, extending through 

December 31, 2023.   

 

3.2 Scope of Work 

A. Project Background 

The City’s Public Safety Building (PSB) is located at 3200 SE Harrison Street in Milwaukie. During typical 

operation, the PSB houses city administrative offices, police offices, records storage, police holding 

cells, fire department offices, fire department dormitories, locker rooms, a gym, and fire department 

service vehicle bays. The building was constructed circa 1992 and consists of two stories above grade. 

The ground level is at grade, and is approximately 22,500 square feet, while the 2nd level is   

approximately 12,400 square feet. 

The construction of the PSB includes reinforced masonry shear walls for the main lateral force resisting 

system and structural steel framing and reinforced masonry bearing walls for the primary gravity force 

resisting system. Some reinforced masonry shear walls are also part of the gravity force resisting system. 

The roof assembly is comprised of a light-gage metal deck with rigid insulation, protection board, and 

membrane roofing. The floor construction is comprised of slabs-on-grade at the main level and light-

gage metal pan deck topped with 4.5” of concrete reinforced with 12x12 W2.9 welded wire mesh at 

the 2nd level.  

The roof and 2nd level floor decks are supported on open web steel joists. Most of the exterior wall 

construction is partially grouted reinforced Concrete Masonry Unit (CMU) block with a brick masonry 
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veneer on the exterior face and a cold-formed stud furring wall on the interior face. Note that not all 

exterior faces have brick masonry veneer and not all interior faces have cold-formed stud furring. 

Most of the ceiling is an acoustical drop ceiling, and the foundation consists of a concrete slab-on-

grade and stem walls on a continuous strip footing. The building is founded on a relatively flat site 

without any nearby adjacent structures. To the south of the existing building exists a partially grouted 

reinforced CMU block screen enclosure around the existing parking lot. The CMU blocks are fully 

grouted below grade and supported by 24-inch wide reinforced concrete strip footings. The CMU  

block screen wall is not connected to the main building structure and is not considered part of the 

primary gravity or lateral force resisting system for the main building structure. The evaluation of the 

CMU block screen wall is not included in the scope of this the ASCE 41-17 Report nor the project. 

The City desires to complete this project by late Fall of 2023. 

B. Scope of Services 

Selected firm’s specific duties activities and key deliverables under the contract may include, but are 

not limited to, the below tasks. This project in general consists of three major phases:  

 

1. Design Finalization 

The City seeks a firm or team of firms to finalize the design for seismic improvements at its PSB, 

based on the City’s ASCE 41-17 Seismic Evaluation and Preliminary Retrofit Design report dated 

February 24, 2022 (Attachment D included in this RFQ for reference). 

 

2. Creation of Construction Specifications and Construction Bid Documents. 

Based on structural and non-structural mitigation methods as prescribed in the ASCE 41-17 

Evaluation & Retrofit Design Report dated 2/24/22. 

 
3. Bid and Construction Management Services. 

3.1  Construction Specifications, Solicitation Documents, & Bid Assistance 

Once final designs are approved, the selected firm(s) will produce construction specifications 

and construction solicitation documents in compliance with the City’s Public Contracting 

Rules for use by the City in the public bid process. Firm(s) will also provide documents and 

support through the project’s building permit process. The firm(s) will also provide bid 

assistance to the City which may include, but is not limited to, conducting pre-bid meetings, 

answering bidder questions, preparing any required addendums to the bid documents and 

assistance in evaluating bids. The City will use the specification documents and assistance to 

hire a construction contractor to develop and construct the seismic improvements. Successful 

firm(s) will demonstrate an ability to produce such documents as well as an awareness of the 

public procurement process.  

 

        3.2  Construction Management Services 

If requested by the City, firm(s) may have an opportunity to provide the following construction     

phase services. The City may request any of the professional services below or none at all. 

A. Construction Meetings: facilitate the pre-construction meeting as well as a formal 

construction meeting held every two weeks. The firm(s) will facilitate the meeting and 

prepare a summary in conjunction with a site visit. Attend a pre-construction meeting prior 

to commencement of work. 

 

B. Construction Observation: provide construction observation services at intervals as 

directed by the City’s project manager. Respond to reasonable and appropriate requests 

for information and issue necessary clarifications and interpretations of the contract 

documents to the City as appropriate to the orderly completion of work. Provide daily 

inspection reports to the City whenever on-site construction observation is performed.  
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C.  Submittal Review:  review shop drawings and submittals, and provide written comments 

to the construction contractor. 

D. Request for Information Review: review and provide written response to requests for 

information/clarifications from the construction contractor or from the City. 

 

E. Review Change Orders: review change orders and prepare documents to be signed. 

 

F.  Record Drawings: based upon mark-ups provided by the construction contractor and 

the City inspector, and known changes from change orders, the firm(s) will prepare record 

drawings and provide electronic PDF files and three (3) hard copies (11x17) to the City. 

 

A. Final Notice of Acceptability of Work: conduct a final site visit with the Project Manager 

to determine if the completed work is generally in accordance with the contract 

documents and the final punch list. Provide notice that the work is generally in 

accordance with the contract documents and recommend for or against final 

payment. Provide stamped as-built drawings to the City’s project manager. Track all 

changes to the approved plans during the construction process and provide red-line 

documents to the City’s project manager at the conclusion of construction. The firm(s) 

will also be required to provide electronically stamped PDFs of the final, as-built 

drawings. 

 

The City also reserves the right to adjust this project based on its needs. This may include adding or 

subtracting different items, projects, properties, activities, or deliverables, or tasks from this scope of 

work. 

:N 

SECTION 4: PROPOSAL AND PROPOSER REQUIREMENTS 

 

4.1 Proposal Submittal  

Proposals, including attachments, must be addressed and delivered in PDF format as identified in 

Subsection 2.3. A person who has been authorized to make such a commitment on behalf of the 

proposing firm must sign the proposal. Proposals must be addressed and submitted by the deadline. 

Phone, facsimile, mail delivery, and in-person proposals will not be accepted. There will be no formal 

opening of proposals. 

 

4.2 Proposer Requirements 

Any firm submitting a proposal must meet the following minimum requirements: 

A. Must be a legal entity, currently registered to do business in the State of Oregon (per ORS 60.701); 

B. Must have been in business for at least five (5) years; 

C. Must have relevant experience with other public sector clients of similar scope and complexity;  

D. Ability to best respond to various needs contained within this RFQ; and 

E. Agree to execute the City’s engineering services agreement, if awarded.  
 

4.3 Proposal Format  

Proposals must be type-written with body text consisting of a 10- or 11-point font. Proposals must be 

submitted electronically in PDF format. 

 

4.4 Proposal Requirements 

The following items are a minimum content requirement of a proposal submitted in response to this RFQ:  
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A. Cover Letter. A letter must include the following: Proposer’s legal name, address, phone, federal 

tax ID#, website address, and name of the individual authorized to represent the proposing firm 

regarding the proposal.  

B. Qualifications. Describe experience  in seismic design & construction management. Describe 

capabilities and resources in relation to the requested professional services, including the 

qualifications of key staff that would likely provide these services. Describe the experience and 

competence with governmental and municipal agencies. Include resumes on each person 

involved in the project with verifiable references, as well as a description of organizational 

framework, special resources, and any other information to demonstrate that the firm or 

individual can effectively and efficiently provide the requested service. 

C. Project Understanding and Approach. Review the scope of work and describe the firm’s 

approach for collaborating with city staff to conduct the work described. Based on the scope 

of work and any proposed revisions, outline the specific tasks to be performed, indicating which 

team members will be conducting the work. Please identify a project manager and key members 

of the team and include an assessment of the capacity of each staff member to perform the 

work given their workload forecast.  

D. Service Timeframe. Describe the approach to scheduling tasks in order to meet deadlines and 

achieve timely completion of the project. Provide an overall schedule for major tasks. 

E. Diversity, Equity and Inclusion. Describe the firm’s recent efforts to increase diversity, offer equity 

for all, and ensure a vibrant culture of inclusiveness within its organization. 

F. Attachment A – Standard Proposal Form. Complete and sign the form to certify representation 

in the submitted proposal is accurate and true. The form includes confirmation whether the 

proposing firm is certified as a minority-owned, women-owned, service-disabled veteran-owned 

and/or emerging small business enterprise. 

G. Attachment B – Sample Agreement. Written objections (if any) to the sample engineering  services 

agreement should be included in the proposal, as the City will review content of any such 

objection or request during the evaluation process. Final contract terms will be negotiated with 

the selected proposer. 
 

H. Attachment C – References. Proposer shall provide three (3) references from similar contractual 

engagements performed for clients within the last five (5) years. Information provided must 

include: 

• Client name, telephone number and address; 

• Description of services provided; and 

• Contract term (starting and ending dates) 

 

IMPORTANT:  UNDER NO CIRCUMSTANCES WILL THE CITY DISCUSS OR CONSIDER PRICING POLICIES OR ANY 

PRICING INFORMATION FROM A PROPOSER UNTIL AFTER A PROPOSER IS SELECTED AS MOST QUALIFIED. 

NCEMENT 

 

SECTION 5: PROPOSAL SELECTION AND EVALUATION 

 

5.1 General  

Each proposal will be judged on its completeness and quality of its content. The City reserves the right to 

reject any and all proposals or to negotiate individually with one or more firms, and to select one or more 

firms if determined to be in the best interest of the City. The City is not liable for any cost the Proposer 

incurs while preparing or presenting the proposal. All proposals will become part of the public file, without 

obligation to the City. Upon the completion of the evaluations, the City intends to negotiate an 

agreement with the Proposer whose proposal is deemed to be most advantageous to the City.  
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5.2 Selection Panel 

A Selection Panel will be comprised of at least three (3) members from the City. The role of the Selection 

Panel is to evaluate all responsive proposals and select from the respondents a minimum of three (3) 

Proposers whose proposals evidence the highest level of qualification.  

Scoring of the top selected proposals will be completed covering all areas listed in Subsection 4.4. If 

additional information is deemed necessary as part of the evaluations, such information will be solicited 

to allow the Selection Panel to complete the evaluation process. 

 

5.3 Evaluation Criteria 

In accordance with Subsection 4.4, the criteria listed below will be used to determine the apparent 

successful Proposer. Proposals will be scored by the Selection Panel as follows: 

A. Proposal submitted on time with cover letter (pass/fail) 

B. Qualifications (40 points) 

C. Project Understanding and Approach (25 points) 

D. Service Timeframe (10 points) 

E. Diversity, Equity and Inclusion (20 points) 

F. Certification Office for Business Inclusion and Diversity (COBID) Certified (5 points) 

 

5.4 Ranking of Proposals 

The Selection Panel will provide an initial screening of responsive proposals. This evaluation step will 

consider the criteria in Subsection 5.3(A-F), but no scores will be applied; instead a forced-ranking 

methodology will be applied to this initial screening.  

The Selection Panel will evaluate the top proposals and score accordingly for criteria in Section 5.3(B-F). 

The Selection Panel will apply final scoring and make a recommendation of award.  
 

Proposals will be ranked based on evaluation of responses with the highest-ranked proposal being that 

Proposer which is deemed to be the most appropriate and fully able to perform the services, and the 

second highest-ranked proposal being the Proposer next most appropriate, all in the sole judgment of 

the City.   

Evaluation scores will be combined with the intent to award to the highest-ranked Proposer. Any proposal 

in response to this RFQ will be considered de facto permission to the City to disclose the results, when 

completed, to selected reviewers at the sole discretion of the City. 

 

5.5 Proposal Rejection 

The City reserves the right to: 

A. Reject any and all proposals not in compliance with all public procedures and requirements; 

B. Reject any proposal not meeting the specifications set forth herein; 

C. Waive any or all irregularities in proposals submitted; 

D. Award any or all parts of any proposal; and 

E. Request references and other data to determine responsiveness. 
 

5.6 Intent of Award 

Upon completion of the evaluations, the City will provide written notice of its intent to award the contract 

to the firm who best meets the overall needs of the City.  
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5.7 Protest of Award 

In accordance with the City’s Public Contracting Rule 70.015(A)(4)(c) and ORS 279B.410, any adversely 

affected or aggrieved proposers has seven (7) calendar days from the date of the written selection notice 

to file a written protest, as identified in Section 2.4. 
MENT 

 

SECTION 6: CONTRACT REQUIREMENTS 
 

6.1 Contract  

Selected Proposer will be asked to sign an engineering services agreement with the City. A sample 

contract is attached as part of these RFQ documents. The City will require specific levels of insurance, a 

Milwaukie business registration, and a federal tax identification number.  

 

6.2 Contract Negotiations 

The City reserves the right to negotiate final terms of the agreement as the City determines to be in its 

best interest. The City will begin negotiations once the highest-ranked proposer is selected and issued a 

notice of intent to award. Only after the City has selected the most qualified proposer and notified that 

firm in writing will the City request compensation requirements. The City may enter into mutual 

negotiations with the selected firm regarding pricing and refined scope of services for the project. If the 

City cannot come to terms with the highest-ranked proposer, the City will formally terminate negotiations 

and enter into negotiations with the second highest-ranked proposer. This process will continue until the 

City reaches an agreement which the City deems appropriate for the services or determines a new 

solicitation is necessary. 

 

6.3 Contract Award 

The award of a contract is accomplished by executing a written engineering services agreement that 

incorporates the proposal, clarifications, addenda, additions, and insurance. All such materials constitute 

the complete contract documents. City Council may be required to authorize the award of contract at 

a regular session, as identified in Section 2.4.  
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ATTACHMENT A 

STANDARD PROPOSAL FORM 
 

Proposer Representations 

The undersigned and authorized representative hereby certifies and represents the following: 

 

1. Proposer is properly licensed and adequately experienced, equipped, organized and financed to 

furnish and deliver the equipment specified and perform the services required. 

2. Proposer has examined and is thoroughly familiar with the solicitation and fully understands its intent, 

has carefully reviewed for accuracy all statements in this proposal and attachments, and agrees that 

the City will not be responsible for any errors or omissions of the Proposer in preparing this proposal. 

Proposer agrees that this proposal may not be revoked or withdrawn for 60 calendars days after the 

date on which proposals are received.  

3. Proposer agrees that if this proposal is accepted it will promptly execute and return to the City the 

formal contract in the form provided and will, at or before that time, deliver any other documentation 

as required. 

4. Proposer acknowledges that it has received the following Addenda No(s): ________, and agrees that 

all addenda issued are a part of the RFQ documents and have been considered in preparing this 

proposal. (Proposer: insert the number of each addendum received; if no addenda were received, 

write “none” or “zero” in the space.) 

 

Compliance with Laws 

Proposer hereby agrees to comply with all applicable federal, state and local laws, rules and regulations, 

the provisions of which are hereby made a part of the awarded contract. 

 

Cooperative Purchasing 

Proposer _____ agrees / _____ disagrees to extend the terms, conditions and prices of the original City of 

Milwaukie contract to any other governmental agency. Pursuant to ORS 279A.215, other governmental 

agencies may establish contracts or price agreements under the terms, conditions and prices of the 

original contract. Other public agencies will have the power and authority to contract directly with the 

awarded Proposer. 

 

Noncollusion 

Proposer certifies that the proposal has been arrived at by the proposer, independently, and has been 

submitted without collusion with, and without any agreement, understanding or planned course of action 

with, any other contractor, proposer, or vendor on materials, supplies, equipment or services, described 

in the solicitation documents, designed to limit independent offers or competition. The contents of the 

proposal herein presented and made have not been communicated by the Proposer or their employees 

or agents to any person not an employee or agent of the Proposer or its surety on any bond furnished 

with the solicitation, and will not be communicated to any such person prior the closing time of the 

solicitation. 

 

Conflict of Interest 

Proposer and each person signing on behalf of the Proposer certifies, and in the case of sole 

proprietorship, partnership, or corporation, each party thereto certifies as to its own organization, under 

penalty of perjury, that to the best of their knowledge and belief, no member of the City Council, officer, 

employee, or person, whose salary in whole or in part by the City, has a direct or indirect financial interest 

in the award of this proposal, or in the services to which this proposal relates, or in any of the profits, real 

or potential, thereof, except as noted otherwise herein. 
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COBID Certification 

The State of Oregon’s Certification Office for Business Inclusion and Diversity (COBID) certifies minority-

owned, women-owned, and service-disabled veteran-owned businesses and emerging small businesses 

interested in contracting with state, county and city government agencies.  

The City is committed to ensuring equity and fairness in its contracting and purchasing processes and 

increase opportunities for minority-owned, women-owned and emerging small businesses and service-

disabled veteran-owned business enterprises to promote growth, capacity-building, and economic 

success of these businesses.  

Proposer must acknowledge the following: 

 

 YES      Proposer certifies that they are a State of Oregon COBID-certified business.  

     Certification No. _____________ 

 

 NO      Proposer is not a COBID-certified business with the State of Oregon. 

 

 WAIVER Proposer certifies that they have a current City of Milwaukie COBID Waiver. 

 Waiver No. _________________________ 

 

 

THEREFORE, the undersigned hereby certifies that the information contained in these certifications and 

representations is accurate, complete and current. 

 

 

  

Firm Name 

 

    

Address, City, State, Zip 

 

   

Phone Number   

 

    

Printed Name of Authorized Representative  Email Address 

 

    

Authorizing Signature  Date 

 

 

 

 

 

 

RS54



 

City of Milwaukie –  

RFQ for PSB Seismic Retrofit Design & Construction Management Services 

16 

 

ATTACHMENT B 

 

EXAMPLE ENGINEERING SERVICES AGREEMENT 

WITH THE CITY OF MILWAUKIE, OREGON 

FOR PUBLIC SAFETY BUILDING SEISMIC RETROFIT DESIGN & 

CONSTRUCTION MANAGEMENT SERVICES 
 

 

THIS AGREEMENT, made and entered into this ____ day of ___________ 2022, by and between the City of 

Milwaukie, a municipal corporation, hereinafter referred to as the "City," and [Name of Firm], whose 

authorized representative is [Name of Representative], and having a principal being a registered 

engineer of the State of Oregon, hereinafter referred to as the "Engineer." 

 

RECITALS 

 

WHEREAS, the City’s  budget provides for the seismic retrofit design and construction management 

services of the Public Safety Building; and 

 

WHEREAS, the accomplishment of the work and services described in this Agreement is necessary and 

essential to the public works improvement program of the City; and 

 

WHEREAS, the City desires to engage the Engineer to render professional engineering services for the 

project described in this Agreement, and the Engineer is willing and qualified to perform such services. 

 

THEREFORE, in consideration of the promises and covenants contained herein, the parties hereby agree 

as follows: 

 

1. ENGINEER'S SCOPE OF SERVICES 

The Engineer shall perform professional engineering services relevant to the project as specified in 

the Scope of Work labeled as Exhibit A and in accordance with the terms and conditions set forth 

herein, which is attached hereto and by this reference made a part of this Agreement. 

 

2. EFFECTIVE DATE AND DURATION 

This Agreement shall become effective upon the date of execution by the City and shall expire, 

unless otherwise terminated or extended, by December 31, 2023. All work under this Agreement 

shall be completed prior to the expiration. 

 

3. COMPENSATION 

City agrees to pay Engineer not to exceed [amount in written form] dollars ($amount in numerical 

form) for performance of those services described in the Scope of Work, which payment shall be 

based upon the following applicable terms: 

A. Payment by City to Engineer for performance of services under this Agreement includes all 

expenses incurred by Engineer, with the exception of any expenses identified in this 

Agreement as separately reimbursable.  

B. As compensation for services as described in Exhibit A, the Engineer shall be paid at an 

hourly rate based upon the Schedule of Rates in Exhibit B of this Agreement, which shall 

constitute full and complete payment for said services and all expenditures which may be 

made and expenses incurred, except as otherwise expressly provided in this Agreement. 

Hourly rates may be increased by Engineer once each calendar year and must be 

provided to City no less than 30 days prior to the effective date of the new rates. 
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C. Payment will be made in installments based on Engineer’s invoice, subject to the approval of 

the City Manager, or designee, and not more frequently than monthly. Payment shall be 

made only for work actually completed as of the date of invoice. Payment terms shall be net 

30 days from date of invoice. 

D. Payment by City shall release City from any further obligation for payment to Engineer, for 

services performed or expenses incurred as of the date of the invoice. Payment shall not 

be considered acceptance or approval of any work or waiver of any defects therein. 

The Parties hereto do expressly agree that the compensation is based upon the Scope of 

Work provided in Exhibit A and is not necessarily related to the estimated construction cost 

of the project. In the event that the actual construction cost differs from the estimated 

construction cost, the Engineer's compensation will not be adjusted unless the Scope of 

Work changes and is authorized and accepted by the City. 

E. Only when directed in writing by the City and signed by both parties as an amendment to 

this Agreement, the Engineer shall furnish or acquire for the City the professional and 

technical services based upon a mutually agreeable rate schedule for minor project 

additions and/or alterations. 

F. The Engineer shall furnish certified cost records for all billings pertaining to other than lump 

sum fees to substantiate all charges. For such purposes, the books of account of the 

Engineer shall be subject to audit by the City. The Engineer shall complete work and cost 

records for all billings in accordance with generally accepted accounting principles. 

G. The Engineer shall pay to the Department of Revenue all sums withheld from employees 

pursuant to ORS 316.167.  

H. If Engineer fails, neglects or refuses to make prompt payment of any claim for labor, 

materials, or services furnished to Engineer, sub-consultant or subcontractor by any person 

as such claim becomes due, City may pay such claim and charge the amount of the 

payment against funds due or to become due to the Engineer. The payment of the claim 

in this manner shall not relieve Engineer or its surety from obligation with respect to any 

unpaid claims. 

I. The Engineer shall pay employees at least time and a half pay for all overtime worked in 

excess of 40 hours in any one week except for individuals under the contract who are 

excluded under ORS 653.010 to 653.261 or under 29 USC SS 201-219 from receiving 

overtime. 

J. The Engineer shall promptly, as due, make payment to any person, co-partnership, 

association or corporation, furnishing medical, surgical and hospital care or other needed 

care and attention incident to sickness or injury to the employees of Engineer or all sums 

which Engineer agrees to pay for such services and all moneys and sums which Engineer 

collected or deducted from the wages of employees pursuant to any law, contract or 

agreement for the purpose of providing or paying for such service. 

K. Engineer shall make payments promptly, as due, to all persons supplying services or 

materials for work covered under this Agreement. Engineer shall not permit any lien or 

claim to be filed or prosecuted against the City on any account of any service or materials 

furnished. 

L. The City certifies that sufficient funds are available and authorized for expenditure to 

finance costs of this contract. 

 

4. OWNERSHIP OF PLANS AND DOCUMENTS:  RECORDS 

A. The field notes, design notes, and original drawings of the construction plans, as instruments 

of service, are and shall remain, the property of the Engineer; however, the City shall be 

furnished, at no additional cost, one set of previously approved reproducible drawings, on 

3 mil minimum thickness mylar as well as diskette in “DWG” or “DXF” format, of the original 

RS56



 

City of Milwaukie –  

RFQ for PSB Seismic Retrofit Design & Construction Management Services 

18 

 

drawings of the work. The City shall have unlimited authority to use the materials received 

from the Engineer in any way the City deems necessary. Any use, re-use or alteration of 

any materials other than as contemplated by the applicable Scope of Work shall be at 

the City’s sole risk, unless written permission has been received from Engineer prior to any 

such use. 

B. The City shall make copies, for the use of and without cost to the Engineer, of all of its maps, 

records, laboratory tests, or other data pertinent to the work to be performed by the 

Engineer pursuant to this Agreement, and also make available any other maps, records, 

or other materials available to the City from any other public agency or body. 

C. The Engineer shall furnish to the City, copies of all maps, records, field notes, and soil tests 

which were developed in the course of work for the City and for which compensation has 

been received by the Engineer at no additional expense to the City except as provided 

elsewhere in this Agreement. 

 

5. ASSIGNMENT/DELEGATION 

Neither party shall assign, sublet or transfer any interest in or duty under this Agreement without the 

written consent of the other and no assignment shall be of any force or effect whatsoever unless and 

until the other party has so consented. If City agrees to assignment of tasks to a subcontract, Engineer 

shall be fully responsible for the negligent acts or omissions of any subcontractors and of all persons 

employed by them, and neither the approval by City of any subcontractor nor anything contained 

herein shall be deemed to create any contractual relation between the subcontractor and City. 

 

6. ENGINEER IS INDEPENDENT CONTRACTOR 

A. The City’s project manager, or designee, shall be responsible for determining whether 

Engineer’s work product is satisfactory and consistent with this agreement, but Engineer is 

not subject to the direction and control of the City. Engineer shall be an independent 

contractor for all purposes and shall be entitled to no compensation other than the 

compensation provided for under Section 3 of this Agreement. 

B. Engineer is an independent contractor and not an employee of City. Engineer 

acknowledges Engineer’s status as an independent contractor and acknowledges that 

Engineer is not an employee of the City for purposes of workers compensation law, public 

employee benefits law, or any other law. All persons retained by Engineer to provide 

services under this contract are employees of Engineer and not of City.  Engineer 

acknowledges that it is not entitled to benefits of any kind to which a City employee is 

entitled and that it shall be solely responsible for workers compensation coverage for its 

employees and all other payments and taxes required by law.  Furthermore, in the event 

that Engineer is found by a court of law or an administrative agency to be an employee 

of the City for any purpose, City shall be entitled to offset compensation due, or to 

demand repayment of any amounts paid to Engineer under the terms of the agreement, 

to the full extent of any benefits or other remuneration Engineer receives (from City or third 

party) as a result of said finding and to the full extent of any payments that City is required 

to make (to Engineer or to a third party) as a result of said finding. 

C. The undersigned Engineer hereby represents that no employee of the City or any 

partnership or corporation in which a City employee has an interest, has or will receive any 

remuneration of any description from the Engineer, either directly or indirectly, in 

connection with the letting or performance of this Agreement, except as specifically 

declared in writing. 

D. If this payment is to be charged against Federal funds, Engineer certifies that he/she is not 

currently employed by the Federal Government and the amount charged does not 

exceed his/her normal charge for the type of service provided. 

E. Engineer and its employees, if any, are not active members of the Oregon Public 

Employees Retirement System and are not employed for a total of 600 hours or more in the 

calendar year by any public employer participating in the Retirement System. 
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F. Engineer certifies that it currently has a Milwaukie or Metro business license or will obtain 

one prior to delivering services under this Agreement. A business license is required for the 

duration of this Agreement. 

G. Engineer is not an officer, employee, or agent of the City as those terms are used in ORS 

30.265. 

 

7. INDEMNITY 

A. The City has relied upon the professional ability and training of the Engineer as a material 

inducement to enter into this Agreement. Engineer represents to the City that the work 

under this contract will be performed in accordance with the professional standards of skill 

and care ordinarily exercised by members of the engineering profession under similar 

conditions and circumstances as well as the requirements of applicable federal, state and 

local laws, it being understood that acceptance of Engineer’s work by the City shall not 

operate as a waiver or release. Acceptance of documents by City does not relieve 

Engineer of any responsibility for negligent or wrongful design deficiencies, errors, or 

omissions. 

B. Claims for other than Professional Liability. Engineer shall defend, save and hold harmless 

the City of Milwaukie, its officers, agents, and employees from all claims, suits, or actions 

and all expenses incidental to the investigation and defense thereof, of whatsoever 

nature, including intentional acts to the extent resulting from or arising out of the activities 

of Engineer or its subcontractors, sub-consultants, agents or employees under this contract. 

If any aspect of this indemnity shall be found to be illegal or invalid for any reason 

whatsoever, such illegality or invalidity shall not affect the validity of the remainder of this 

indemnification. 

C. Claims for Professional Liability.  Engineer shall defend, save and hold harmless the City of 

Milwaukie, its officers, agents, and employees from all claims, suits, or actions and all 

expenses incidental to the investigation and defense thereof, to the extent arising out of 

the professional negligent acts, errors or omissions of Engineer or its subcontractors, sub-

consultants, agents or employees in performance of professional services under this 

agreement. Any design work by Engineer that results in a design of a facility that is not 

readily accessible to and usable by individuals with disabilities shall be considered a 

professionally negligent act, error or omission. 

D. As used in subsections B and C of this section, a claim for professional responsibility is a 

claim made against the City in which the City’s alleged liability results directly from the 

quality of the professional services provided by Engineer, regardless of the type of claim 

made against the City. A claim for other than professional responsibility is a claim made 

against the City in which the City’s alleged liability results from an act or omission by 

Engineer unrelated to the quality of professional services provided by Engineer. 

 

8. INSURANCE 

The Engineer and its subcontractors shall maintain insurance acceptable to City in full force and 

effect throughout the term of this contract. Such insurance shall cover risks arising directly or 

indirectly out of Engineer's activities or work hereunder, including the operations of its 

subcontractors of any tier. Such insurance shall include provisions that such insurance is primary 

insurance with respect to the interests of City and that any other insurance maintained by City is 

excess and not contributory insurance with the insurance required hereunder. 

 

The policy or policies of insurance maintained by the Engineer and its subcontractors shall provide 

at least the following limits and coverages: 

 

A. Commercial General Liability Insurance 

Engineer shall obtain, at Engineer's expense, and keep in effect during the term of this 

contract, Commercial General Liability Insurance covering Bodily Injury and Property 

Damage on an “occurrence” form. This coverage shall include Contractual Liability 
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insurance for the indemnity provided under this contract and Product and Completed 

Operations. Such insurance shall be primary and non-contributory.  The following insurance 

will be carried: 

 

Coverage Limit 

General Aggregate $3,000,000 

Products-Completed Operations Aggregate 3,000,000 

Personal & Advertising Injury 2,000,000 

Each Occurrence 2,000,000 

Damage to Rented Premises (each occurrence) 500,000 

Medical Expense (Any one person) 5,000 

 

B. Professional Liability 

Engineer shall obtain, at Engineer’s expense, and keep in effect during the term of this 

contract, Professional Liability Insurance covering any damages caused by an error, 

omission or any negligent act. Combined single limit per occurrence shall not be less than 

$2,000,000, or the equivalent. Annual aggregate limit shall not be less than $3,000,000 and 

filed on a “claims-made” form. 

C. Commercial Automobile Insurance 

Engineer shall also obtain, at engineer’s expense, and keep in effect during the term of 

the contract Commercial Automobile Liability coverage on an “occurrence” form 

including coverage for all owned, hired, and non-owned vehicles. The Combined Single 

Limit per occurrence shall not be less than $2,000,000. 

D. Workers’ Compensation Insurance 

The Engineer, its subcontractors, if any, and all employers providing work, labor or materials 

under this Contract who are subject employers under the Oregon Workers’ Compensation 

Law shall comply with ORS 656.017, which requires them to provide workers’ compensation 

coverage that satisfies Oregon law for all their subject workers.  Out-of-state employers 

must provide Oregon workers’ compensation coverage for their workers that complies with 

ORS 656.126. This shall include Employer’s Liability Insurance with coverage limits of not less 

than $500,000 each accident. 

E. Additional Insured Provision 

The Commercial General Liability Insurance Policy and Automobile Policy shall include the 

City its officers, directors, and employees as additional insureds with respect to this 

contract. Coverage will be endorsed to provide a per project aggregate. 

F. Extended Reporting Coverage 

If any of the aforementioned liability insurance is arranged on a “claims made” basis, 

Extended Reporting coverage will be required at the completion of this contract to a 

duration of 24 months or the maximum time period the Engineer’s insurer will provide such 

if less than 24 months. Engineer will be responsible for furnishing certification of Extended 

Reporting coverage as described or continuous “claims made” liability coverage for 24 

months following contract completion. Continuous “claims made” coverage will be 

acceptable in lieu of Extended Reporting coverage, provided its retroactive date is on or 

before the effective date of this contract. Coverage will be endorsed to provide a per 

project aggregate. 

G. Notice of Cancellation 

There shall be no cancellation, material change, or intent not to renew insurance 

coverage without 30 days written notice to the City. Any failure to comply with this 

provision will not affect the insurance coverage provided to the City. Notice shall be 

provided to the City at the address listed below in the event of cancellation or non-

renewal of the insurance. 
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H. Insurance Carrier Rating 

Coverage provided by the Engineer must be underwritten by an insurance company 

deemed acceptable by the City. The City reserves the right to reject all or any insurance 

carrier(s) with an unacceptable financial rating. 

I. Certificates of Insurance 

As evidence of the insurance coverage required by the contract, the Engineer shall furnish 

a Certificate of Insurance to the City. No contract shall be effective until the required 

certificates have been received and approved by the City. A renewal certificate will be 

sent to the address below ten days prior to coverage expiration. 

 

Certificates of Insurance should read “Insurance certificate pertaining to contract 

for Public Safety Building Seismic Retrofit Design & Construction Management 

Services.” The City of Milwaukie, its officers, directors and employees shall be added as 

additional insureds with respects to this contract. “Insured coverage is primary” should 

read in the description portion of certificate. 

J. Primary Coverage Clarification 

The parties agree that Engineer’s coverage shall be primary to the extent permitted by 

law. The parties further agree that other insurance maintained by the City is excess and 

not contributory insurance with the insurance required in this section. 

K. Cross-Liability Clause 

A cross-liability clause or separation of insureds clause will be included in general liability. 

 

A copy of each insurance policy, certified as a true copy by an authorized representative of the 

issuing insurance company, or at the discretion of City, in lieu thereof, a certificate in form 

satisfactory to City certifying to the issuance of such insurance shall be forwarded to: 

City of Milwaukie   Business Phone: 503.786.7555 

Attn:  Finance  Email: finance@milwaukieoregon.gov  

10722 SE Main Street  

Milwaukie, Oregon 97222  

 

Such policies or certificates must be delivered prior to commencement of the work. The procuring 

of such required insurance shall not be construed to limit Engineer’s liability hereunder. 

Notwithstanding said insurance, Engineer shall be obligated for the total amount of any damage, 

injury, or loss to the extent caused by negligence or wrongful acts in the performance of services 

with this contract. 

 

9. TERMINATION WITHOUT CAUSE 

At any time and without cause, City shall have the right, in its sole discretion, to terminate this 

Agreement by giving notice to Engineer. If City terminates the contract pursuant to this paragraph, 

it shall pay Engineer for services rendered to the date of termination. 

 

10. TERMINATION WITH CAUSE 

A. City may terminate this Agreement effective upon delivery of written notice to Engineer, 

or at such later date as may be established by City, under any of the following conditions: 

1) If City funding from federal, state, local, or other sources is not obtained and 

continued at levels sufficient to allow for the purchase of the indicated quantity 

of services. This Agreement may be modified to accommodate a reduction in 

funds. 

2) If Federal or State regulations or guidelines are modified, changed, or interpreted 

in such a way that the services are no longer allowable or appropriate for 

purchase under this Agreement. 
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3) If any license or certificate required by law or regulation to be held by Engineer, its 

subcontractors, agents, and employees to provide the services required by this 

Agreement is for any reason denied, revoked, or not renewed. 

4) If Engineer becomes insolvent, if voluntary or involuntary petition in bankruptcy is 

filed by or against Engineer, if a receiver or trustee is appointed for Engineer, or if 

there is an assignment for the benefit of creditors of Engineer. 

 

Any such termination of this agreement under paragraph (A) shall be without prejudice to 

any obligations or liabilities of either party already accrued prior to such termination. 

B. City, by written notice of default (including breach of contract) to Engineer, may 

terminate the whole or any part of this Agreement: 

1) If Engineer fails to provide services called for by this Agreement within the time 

specified herein or any extension thereof; 

2) If Engineer fails to perform any of the other provisions of this Agreement, or so fails 

to pursue the work as to endanger performance of this Agreement in accordance 

with its terms, and after receipt of written notice from City, fails to correct such 

failures within ten days or such other period as City may authorize; or 

3) If the City determines at any time during the term of this Agreement that the 

Engineer, or a subconsultant to the Engineer, to which the City awarded this 

Agreement, in whole or in part, on the basis of any equity criteria as described in 

the solicitation document, including but not limited to Oregon COBID-certification, 

was never compliant or is no longer compliant. 

The rights and remedies of City provided in the above clause related to defaults (including 

breach of contract) by Engineer shall not be exclusive and are in addition to any other rights 

and remedies provided by law or under this Agreement. 

If City terminates this Agreement under paragraph (B), Engineer shall be entitled to receive 

as full payment for all services satisfactorily rendered and expenses incurred, an amount 

which bears the same ratio to the total fees specified in this Agreement as the services 

satisfactorily rendered by Engineer bear to the total services otherwise required to be 

performed for such total fee; provided, that there shall be deducted from such amount the 

amount of damages, if any, sustained by City due to breach of contract by Engineer. 

Damages for breach of contract shall be those allowed by Oregon law, reasonable and 

necessary attorney fees, and other costs of litigation at trial and upon appeal. 

 

11. NON-WAIVER 

The failure of either party to insist upon or enforce strict performance by the other party of any of 

the terms of this Agreement or to exercise any rights hereunder, should not be construed as a waiver 

or relinquishment to any extent of its rights to assert or rely upon such terms or rights on any future 

occasion. 

 

12. CONTACT INFORMATION 

A. All invoices shall be provided in writing and given by personal delivery, mail, or email. 

Payments may be made by check or electronic transfer. The following addresses shall be 

used to transmit invoices, payments, and other financial information, and when so 

addressed, shall be deemed given upon deposit in the United States mail or postage 

prepaid. In all other instances, invoices and payments shall be deemed given at the time of 

actual delivery. Changes may be made to the addresses of the departments to whom 

invoices and payments are to be given by giving written notice pursuant to this paragraph. 
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City – Accounts Payable Engineer – Accounts Receivable 

10722 SE Main Street 

Milwaukie, Oregon 97222 

[insert address] 

Phone:  503.786.7535 Phone:  [insert #] 

Email: ap@milwaukieoregon.gov Email: [insert address] 

 

B. All notices and project correspondence shall be provided in writing and given by personal 

delivery, mail, or email. The following addresses shall be used to transmit notices and 

project-related information, and when so addressed shall be deemed given upon deposit 

in the United States mail or postage prepaid. In all other instances, notices and 

correspondence shall be deemed given at the time of actual delivery. Changes may be 

made in the names and addresses of the person to who notices and correspondence are 

to be given by giving written notice pursuant to this paragraph. 

 

City – Project Manager Engineer – Project Manager 

Attn:  Damien Farwell Attn:  [Project Manager Name] 

6101 SE Johnson Creek Blvd. 

Milwaukie, Oregon 97206 

[insert address] 

Phone:  503.786.7621 Phone:  [insert #] 

Email: farwelld@milwaukieoregon.gov Email: [insert address] 

 

13. MERGER 

This writing is intended both as a final expression of the Agreement between the parties with respect 

to the included terms and as a complete and exclusive statement of the terms of the Agreement. 

No modification of this Agreement shall be effective unless and until it is made in writing and signed 

by both parties. 

 

14. FORCE MAJEURE 

Neither City nor Engineer shall be considered in default because of any delays in completion and 

responsibilities hereunder due to causes beyond the control and without fault or negligence on the 

part of the parties so disenabled, including but not restricted to, an act of God or of a public enemy, 

civil unrest, volcano, earthquake, fire, flood, epidemic, pandemic, public health emergency, 

quarantine restriction, area-wide strike, freight embargo, unusually severe weather or delay of 

subcontractor or supplies due to such cause; provided that the parties so disenabled shall within ten 

days from the beginning of such delay, notify the other party in writing of the cause of delay and its 

probable extent.  Such notification shall not be the basis for a claim for additional compensation. 

Each party shall, however, make all reasonable efforts to remove or eliminate such a cause of delay 

or default and shall, upon cessation of the cause, diligently pursue performance of its obligation 

under the Agreement. 

 

15. NON-DISCRIMINATION 

Engineer agrees to comply with all applicable requirements of federal and state civil rights and 

rehabilitation statues, rules, and regulations. Engineer also shall comply with the Americans with 

Disabilities Act of 1990, as amended, ORS 659A.142, and all regulations and administrative rules 

established pursuant to those laws. 

 

16. ERRORS 

Engineer shall perform such additional work as may be necessary to correct negligent errors in the 

work required under this Agreement without undue delays and without additional cost. 

 

17. EXTRA (CHANGES) WORK 

Only the Facilities Supervisor may authorize extra (and/or change) work. Failure of Engineer to secure 

authorization for extra work shall constitute a waiver of all right to adjustment in the contract price 
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or contract time due to such unauthorized extra work and Engineer thereafter shall be entitled to 

no compensation whatsoever for the performance of such work. 

 

18. GOVERNING LAW 

The provisions of this Agreement shall be construed in accordance with the provisions of the laws of 

the State of Oregon.  Any action or suits involving any question arising under this Agreement must 

be brought in the appropriate court of the State of Oregon. 

 

19. COMPLIANCE WITH APPLICABLE LAW 

Engineer shall comply with all applicable federal, state, local laws and ordinances, including but 

not limited to ORS 279B.020, 279B.220, 279B.225, 279B.230, and 279B.235, which are incorporated 

herein. If Engineer is a foreign contractor as defined in ORS 279A.120, Engineer shall comply with that 

section and the City must satisfy itself that the requirements of ORS 279A.120 have been complied 

with by Engineer before City issues final payment under this agreement. Engineer shall not provide 

or offer to provide any appreciable pecuniary or material benefit to any officer or employee of City 

in connection with this Agreement in violation of ORS Chapter 244. 

 

20. CONFLICT BETWEEN TERMS 

It is further expressly agreed by and between the parties hereto that should there be any conflict 

between the terms of this instrument in the proposal of the contract, this instrument shall control and 

nothing herein shall be considered as an acceptance of the said terms of said proposal conflicting 

herewith. 

 

21. ACCESS TO RECORDS 

City shall have access to such books, documents, papers and records of Engineer as are directly 

pertinent to this Agreement for the purpose of making audit, examination, excerpts and 

transcripts. 

 

22. AUDIT 

Engineer shall maintain records to help assure conformance with the terms and conditions of this 

Agreement, and to help assure adequate performance and accurate expenditures within the 

contract period.  Engineer agrees to permit City, the State of Oregon, the federal government, or 

their duly authorized representatives to audit all records pertaining to this Agreement to help assure 

the accurate expenditure of funds. 

 

23. SEVERABILITY 

In the event any provision or portion of this Agreement is held to be unenforceable or invalid by any 

court of competent jurisdiction, the validity of the remaining terms and provisions shall not be 

affected to the extent that it did not materially affect the intent of the parties when they entered 

into the agreement. 

 

24. COMPLETE AGREEMENT 

This Agreement and attached exhibit(s) constitutes the entire Agreement between the parties. No 

waiver, consent, modification, or change of terms of this Agreement shall bind either party unless in 

writing and signed by both parties. Such waiver, consent, modification, or change if made, shall be 

effective only in specific instances and for the specific purpose given. There are no understandings, 

agreements, or representations, oral or written, not specified herein regarding this Agreement. 

Engineer, by the signature of its authorized representative, hereby acknowledges that they have 

read this Agreement, understands it and agrees to be bound by its terms and conditions. 
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IN WITNESS WHEREOF, City has caused this Agreement to be executed by its duly authorized undersigned 

officer and Engineer has executed this Agreement on the date hereinabove first written. 

 

 

CITY OF MILWAUKIE      ENGINEER 

 

 

___________________________________________   _______________________________________ 

Signature       Signature  

 

___________________________________________   _______________________________________ 

Print Name & Title     Print Name & Title 

 

___________________________________________   _______________________________________ 

Date        Date 
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EXHIBIT A 

SCOPE OF WORK (SERVICES TO BE PROVIDED) 

 

[see Section 3: Scope of Work in RFQ] 
 

 

A. AMENDMENT PROCESS 

If the scope of the project or the services are changed materially, Engineer shall request in writing an 

amendment to the Agreement before additional services are provided and before compensation is 

adjusted. All legally required approvals must be obtained in writing by both parties for any contract 

amendment before the amendment is effective and before services may be performed or payment 

made under the Agreement.   

 

D. INCLUSIVE LANGUAGE 

The City is deliberately playing its part to increase awareness for equity and inclusion in its  

organization, community and beyond. The Engineer shall make all efforts to update, remove or 

change any non-inclusive terminology, phrases or words to inclusive and equitable language for any 

written and presented deliverables resulting from this Agreement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RS65



 

City of Milwaukie –  

RFQ for PSB Seismic Retrofit Design & Construction Management Services 

27 

 

EXHIBIT B 

SCHEDULE OF RATES 

 
[insert engineer’s current rate schedule] 
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ATTACHMENT C 

REFERENCES 

Provide three (3) references from similar contractual engagements performed for 

clients within the last five (5) years. Information provided must include: 

 

     1.   Client Name: ________________________________________________________________ 

Phone # & address: __________________________________________________________ 

    Description of Services Provided: _____________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

Contract/Agreement Term (start & end dates) ________________________________ 

 

=================================================================== 

 2.   Client Name: _______________________________________________________________ 

Phone # & address: __________________________________________________________ 

    Description of Services Provided: _____________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

Contract/Agreement Term (start & end dates) ________________________________ 

 

=================================================================== 

     3.   Client Name: ________________________________________________________________ 

Phone # & address: __________________________________________________________ 

    Description of Services Provided: _____________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

           Contract/Agreement Term (start & end dates) ________________________________ 

 

RS67



 

City of Milwaukie –  

RFQ for PSB Seismic Retrofit Design & Construction Management Services 

29 

 

ATTACHMENT D 

 

ASCE 41-17 EVALUATION & RETROFIT DESIGN REPORT DATED 2/24/22 

 

[see separate attachment on city bid site] 
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1 Project Summary Page 

Building 
Part 

Building Part 
Name 

Included in 
Retrofit – 
Y/N 

Year Built Building Type 

Nonstructural 
Retrofits 
Included in 
Scope - Y/N 

Previous 
Seismic 
Retrofits – Y/N 
(Year if Yes) 

A 
Public Safety 
Building 

Y 1992 RM1 Y N 

 

Total Retrofit Cost $1,233,817 

Retrofit Square Feet 34,900 

Retrofit Cost per Square Foot $35.35 

Is the building within a tsunami, FEMA flood zone, 
landslide/slope instability, liquefaction potential or 
other high hazard area? 

No 

 

  

RS71



CITY OF MILWAUKIE PUBLIC SAFETY BUILDING  
ASCE 41-17 Seismic Evaluation and Preliminary Retrofit Design 

 
February 24, 2022 P a g e  | ii 
 

2 Engineering Report Checklist 
Check Section Page 

✓ Engineering Report Cover Page  

✓ Project Summary Page i 

✓ Building Parts Identification 4 

✓ Statement of Performance Objective 10 

✓ Summary of Deficiencies 26 

✓ Structural Seismic Deficiencies 26 

✓ Nonstructural Seismic Deficiencies 26 

✓ Summary of Mitigation/Retrofit 28 

✓ Structural Mitigation/Retrofit 28  

✓ Nonstructural Mitigation/Retrofit 29  

✓ Summary Construction Cost Estimate 31 

✓ Direct Cost 31 

✓ Indirect Soft Cost 31 

✓ Certification Statement by Engineer 31 

✓ ASCE 41-17 Tier 1 Checklist 47 

✓ Basic Configuration Checklist 47 

✓ Building System Structural Checklist 49 

✓ Nonstructural Checklist 52 

✓ Retrofit Drawings & Sketches 426  

✓ DOGAMI or Geotechnical Report 230 

✓ Itemized Construction Cost Estimate 331  
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3 Project Summary 

3.1 Purpose of Assessment 

The following report has been generated to summarize a seismic evaluation performed by Peterson Structural 
Engineers (hereafter referred to as PSE) of the existing Milwaukie Public Safety Building located at 3200 SE 
Harrison St. in Milwaukie, Oregon constructed circa 1992. Included in the report is a description of the building 
evaluated, a summary of the means and methodology used in the evaluation, as well as a summary of our findings 
and subsequent recommendations.  

The evaluation of the subject structure was performed at the behest of the City of Milwaukie Public Works 

Department (hereafter referred to as The Owner) in support of their application for the Business Oregon Seismic 

Rehabilitation Grant Program (SRGP). PSE understands that SRGP is a competitive grant program in the State of 

Oregon that provides funding for seismic rehabilitation of critical public buildings. The purpose of PSE’s evaluation 

was to identify potential structural and nonstructural deficiencies related to the seismic performance, provide 

preliminary retrofit and mitigation measures to address deficiencies identified in the evaluation, and prepare an 

engineering report to be submitted by The Owner as part of their application for the SRGP. 

It is our understanding that The Owner’s participation in SRGP is voluntary, and that structural evaluation and 

retrofits have not been mandated through specific law or ordinance or triggered by building code requirements 

due to major remodel, change of occupancy, or damage to existing structural systems. The following seismic 

evaluation of the subject structure has been performed per the SRGP guidelines using the American Society of 

Civil Engineers (ASCE) standard 41-17, “Seismic Evaluation and Retrofit of Existing Buildings”. 

PSE’s evaluation was performed based on ASCE 41-17 combined Tier 1 and Tier 2 procedures. The intent of a Tier 

1 evaluation is to quickly identify structural and nonstructural systems and elements that may perform poorly for 

a given performance objective level based on historical data. Elements identified to be in conformance under the 

Tier 1 screening are assumed to be in conformance with the performance objectives idented in ASCE 41 and do 

not require further evaluation with more detailed Tier 2 procedures. The intent of a Tier 2 deficiency-based 

evaluation is to perform a more detailed evaluation of elements identified as potentially deficient in the Tier 1 

screening to determine if retrofits are required to achieve a specific performance objective. Tier 2 procedures can 

also be used to evaluate elements that could not be properly evaluated under the scope of Tier 1 due to building 

or component complexity.  Based on Section 1604.5 of the 2019 Oregon Structural Specialty Code (OSSC), PSE has 

completed the evaluation of the Public Safety Building based on a designation as a Risk Category IV structure, i.e. 

an essential facility.  

The elements of the subject structure that have been identified as non-conforming based on the ASCE 41 Tier 1 

and Tier 2 evaluations have been summarized herein. Preliminary conceptual retrofit designs and mitigation 

measures have been provided to bring the expected seismic performance of deficient items into conformance 

with the performance objective levels outlined in ASCE 41-17. Preliminary construction cost estimates are 

provided for the implementation of the retrofits and mitigation measures outlined within.  
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3.2 Limitations of Assessment 

This evaluation is limited to a Tier 1 and Tier 2 seismic evaluation as outlined by SRGP and ASCE 41-17. Though 
components of the gravity force resisting system are analyzed using ASCE 41 for seismic conditions, this evaluation 
is only representative of seismic performance and does not explicitly include performance considerations for wind 
or gravity loads unless otherwise noted herein.  

This evaluation is limited to information obtained during a visual structural assessment as well as from original 
building plans prepared by Mackenzie/Saito & Associates, P.C., that have been provided by The Owner and are 
included as an appendix to this report.  

3.3 Project Team 

Select elements covered in the ASCE 41 Tier 1 evaluation are outside of PSE’s expertise and were evaluated by 
other specialists for general conformance. The following provided technical input on the evaluation of the 
building: 

• Structural – Peterson Structural Engineers (PSE) 

• Geotechnical – Aspect Consulting 

• Mechanical/Electrical/Plumbing – R&W Engineering 

• Elevator Specialist – Elevator Consulting Services  

Evaluation reports for the for the project disciplines other than PSE are appended to this report.  

3.4 Disclaimer 

Please note that an ASCE 41-17 evaluation is not directly analogous to current code requirements for new 

buildings and is specifically intended to mitigate and reduce seismic hazards within existing buildings.  An ASCE 41 

evaluation and retrofit does not guarantee a specific seismic performance. A review of the existing building for 

current code requirements may reveal additional non-compliant areas, many of which may not be adequately 

addressed and mitigated to an equivalent level as that of a building constructed using current code requirements, 

construction practices and materials. However, the above referenced standard utilizes deficiency and 

performance-based procedures developed based on observations from past seismic events to identify, design, 

and detail retrofits for existing structures to perform in a comparable manner to a building constructed under the 

current code requirements.  

Based on discussions with The Owner, it is our understanding that the “Community Room” is planned to be used 

as the emergency operations center (EOC) for the city of Milwaukie. In addition to the recommendations included 

herein, we recommend a comprehensive review of the EOC and all necessary equipment and facilities to support 

its function following a seismic event. The EOC should be established in accordance with FEMA requirements. The 

following is a partial list of items that FEMA requires for EOCs.  

• Communications systems that are redundant and interoperable 

• Accessibility to information necessary for EOC operations 

• Availability of systems, utilities, and equipment for EOC operations 

• Survivability of the structure for possible catastrophic and emergency events 
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We recommend consulting FEMA for additional information on the requirements for an EOC. Please note that our 

review is limited to the seismic performance of structural and select non-structural elements as required by ASCE 

41-17, and the evaluation of the Community Room for EOC requirements is outside of the purview of this 

evaluation. Additional considerations of other catastrophic and emergency events should be considered in 

planning of the EOC and its requirements.  

3.5 Endorsement 

This report was prepared by Travis McFeron, PE, SE or under his direct supervision while an employee of Peterson 
Structural Engineers. All work is original and represent the findings of a Structural Engineer registered in the State 
of Oregon.  

 

 

12/31/22
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4 Building Description 

4.1 General Building Description 

The building considered in this assessment is the Public Safety Building located at 3200 SE Harrison Street in 
Milwaukie, Oregon. During typical operation, the Public Safety Building houses City administrative offices, police 
offices, records storage, police holding cells, fire department offices, fire department dormitories, locker rooms, 
a gym, and fire department service vehicle bays. Based on available information, it is our understanding that the 
building was constructed circa 1992 and consists of two stories above grade. The ground level is at grade, and is 
approximately 22,500-square-feet, while the 2nd level is approximately 12,400-square-feet. To PSE’s 
understanding, the building does not have any below-grade areas. 

The construction of the Public Safety Building includes reinforced masonry shear walls for the main lateral force 
resisting system and structural steel framing and reinforced masonry bearing walls for the primary gravity force 
resisting system. Some reinforced masonry shear walls are also part of the gravity force resisting system. The roof 
assembly is comprised of a light-gage metal deck with rigid insulation, protection board, and membrane roofing. 
The floor construction is comprised of slabs-on-grade at the main level and light-gage metal pan deck topped with 
4.5” of concrete reinforced with 12x12 W2.9 welded wire mesh at the 2nd level. The roof and 2nd level floor decks 
are supported on open web steel joists. Most of the exterior wall construction is partially grouted reinforced CMU 
block with a brick masonry veneer on the exterior face and a cold-formed stud furring wall on the interior face. 
Note that not all exterior faces have brick masonry veneer and not all interior faces have cold-formed stud furring. 
Most of the ceiling is an acoustical drop ceiling, and the foundation consists of a concrete slab-on-grade and stem 
walls on a continuous strip footing. The building is founded on a relatively flat site without any nearby adjacent 
structures. Refer to the appendix for pictures of the subject structure.  

To the south of the existing building exists a partially grouted reinforced CMU block screen enclosure around the 
existing parking lot. The CMU blocks are fully grouted below grade and supported by 24-inch wide reinforced 
concrete strip footings. The CMU block screen wall is not connected to the main building structure and is not 
considered part to be part of the primary gravity or lateral force resisting system for the main building structure. 
The evaluation of the CMU block screen wall is not included in the scope of this report.  

The follow section of this report includes figures to identify key features of the existing building. The appendix of 
this report includes photographs and select historical drawings of the subject structure. 

4.2 Building Parts Identification  

The entirety of the Milwaukie Public Safety Building is included in the evaluation and is identified as “Building Part 
A.” No other buildings are included in the subject evaluation. PSE understands that there have been no additions 
to the building since the initial construction. The following figures are used to identify the primary building 
features. 
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Figure 1: Perspective Building Overview (Google Maps) 

 

Figure 2: Map Building Overview (Google Maps) 
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Figure 3: Foundation Plan 
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Figure 4: 2nd Floor and Lower Roof Plan 
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Figure 5: Upper Roof Plan 
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5 Evaluation Overview 

5.1 Basis of Approach 

PSE used a combined Tier 1 screening and Tier 2 deficiency-based evaluation per ASCE 41-17 to identify structural 
and nonstructural elements that may perform poorly during a seismic event. Remaining deficient elements and 
their associated preliminary retrofit designs and mitigation measures are summarized in the following sections of 
the report.  

 

Figure 6: ASCE 41 Evaluation Process [ASCE 41-17 Figure C1-1] 
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5.2 Statement of Performance Objective 

Per Table 2-1 of ASCE 41-17, Section 3403.3 of the 2019 OSSC, and Table 303.3.2 of the 2018 International Existing 
Building Code (IEBC), the Basic Performance Objective Levels for Existing Buildings (BPOE) for a Risk Category IV 
building (essential facility) shall be as follows: 

• BSE-1E Seismic Event (expected mean return period of 225-years and an expected probability of 
exceedance of 20% in 50-years): Immediate Occupancy Structural Performance (S-1) and Position 
Retention Nonstructural Performance (N-B). 

• BSE-2E Seismic Event (expected mean return period 975-years and an expected probability of exceedance 
of 5% in 50-years): Life Safety Structural Performance Level (S-3) and Hazards Reduced Nonstructural 
Performance Level (N-D). 

Ground accelerations for the BSE-1E and BSE-2E seismic events were provided by Aspect Consulting (project 
geotechnical engineer). A summary of the ground acceleration data is included in the appendix of this report.  

Table 1: Basic Performance Objective for Existing Buildings (BPOE) [ASCE 41-17, Table 2-1] 

 

5.2.1 Basic Performance Object Level for Existing Building (BPOE) 

Per Section 2.3.1.1 of ASCE 41-17, “Structural Performance Level S-1, Immediate Occupancy, is defined as the 
post-earthquake damage state in which a structure remains safe to occupy and essentially retains its pre-
earthquake strength and stiffness.” Further, per Section C2.3.1.1, “Structural Performance Level S-1, Immediate 
Occupancy, means the postearthquake damage state in which only limited structural damage has occurred.” An 
Immediate Occupancy performance level assumes that the building is safe to immediately occupy following the 
design seismic event and that risks to life-safety are very low.  
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The Position Retention Nonstructural Performance level is intended to reduce the risk of falling nonstructural 
elements; however, it does not evaluate whether all nonstructural elements necessary for operation of the 
building remain operational following the design seismic event. For this level of performance, minor damage to 
the structure is expected even if the structure is upgraded to address the issues identified in the ASCE 41-17 
evaluation.   

The Life Safety Performance level is based on the expectation that the incurred structural and nonstructural 
damages will not present life-safety risks to the occupants of the building or nearby persons. Per Section 2.3.1.3 
of ASCE 41-17, “Structural Performance Level S-3, Life Safety, is defined as the post-earthquake damage state in 
which a structure has damaged components but retains a margin of safety against the onset of partial or total 
collapse.” A Life Safety performance level assumes that extensive damages to the structural and nonstructural 
components may occur that necessitate repairs prior to people reoccupying the building.   

The Hazards Reduced Nonstructural Performance level is based on the expectation that extensive damage to 
nonstructural components may occur but elements are prevented from falling which pose a risk to a large number 
of people.  

ASCE 41-17 provides a qualitative summary of the expected structural and nonstructural performances associated 
with a given performance objective level. The expected performance is representative of a structure that meets 
the requirements of a Tier 1 evaluation and/or that has had deficiency based seismic upgrades completed per Tier 
2 procedures. Below is a summary of the expected structural and nonstructural damages for a Risk Category IV 
reinforced masonry bearing wall structure following the completion of any required deficiency-based upgrades. 
Please note that these descriptions of expected performance are based on the limited review of structural and 
nonstructural elements covered by Tier 1 and Tier 2 evaluations, and actual performance may vary. 

 

Table 2: Structural Performance Levels and Illustrative Damage [ASCE 41-17, Table C2-4] 
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Table 3: Nonstructural Performance Levels and Illustrative Damage – Architectural Components [ASCE 41-17, 
Table C2-5] 
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Table 4: Nonstructural Performance Levels and Illustrative Damage – Mechanical, Electrical, and Plumbing 
Systems and Components [ASCE 41-17, Table C2-6] 

 

Table 5: Nonstructural Performance Levels and Illustrative Damage – Contents [ASCE 41-17, Table C2-7] 
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5.2.2 Level of Seismicity  

Seismic demands generated for the analysis of the subject structure are based on the following ground motion 
parameters as provided by the Geotechnical Report and OSSC minimums noted below: 

• BSE-1E Seismic Event (expected mean return period of 225-years and an expected probability of 
exceedance of 20% in 50-years): 

o SXS = 0.531 (Spectral response acceleration parameter at short periods for the selected Seismic 
Hazard Level and damping, adjusted for Site Class) 

o SX1 = 0.293 (Spectral response acceleration parameter at 1-s period for the selected Seismic 
Hazard Level and damping, adjusted for Site Class) 

• BSE-2E Seismic Event (expected mean return period of 975-years and an expected probability of 
exceedance of 5% in 50-years): 

o SXS = 0.797 (Spectral response acceleration parameter at short periods for the selected Seismic 
Hazard Level and damping, adjusted for Site Class) 

o SX1 = 0.439 (Spectral response acceleration parameter at 1-s period for the selected Seismic 
Hazard Level and damping, adjusted for Site Class) 

Per 2019 OSSC section 3403.3, BSE-1E spectral acceleration values at any period shall be taken as the minimum 
of 75% of BSE-1N seismic values and 100% of BSE-1E seismic values. For the BSE-1E Seismic Event, 75% of BSE-1N 
values controlled. Per 2019 OSSC section 3403.3, BSE-2E spectral acceleration values at any period shall be taken 
as the minimum of 75% of BSE-2N values and 100% of BSE-2E seismic values. For the BSE-2E Seismic Event, 75% 
of BSE-2N values controlled. The values listed above have been adjusted accordingly.  

Per Section 2.5 of ASCE 41-17, the Level of Seismicity was determined based on BSE-2N response acceleration 
parameters, though this evaluation does not evaluate seismic performance for a BSE-2N seismic event. The BSE-
2N seismic event is equivalent to the Risk-Targeted Maximum Considered Earthquake (MCER) per ASCE 7-16. 

o SS = 0.886 (Spectral response acceleration parameter at short periods) 
o S1 = 0.390 (Spectral response acceleration parameter at a 1-s) 
o SDS = 0.708 (Design short-period spectral response acceleration parameter, adjusted for Site Class) 
o SD1 = 0.390 (Design spectral response acceleration parameter at a 1-s period, adjusted for Site 

Class) 
o Level of Seismicity = High (Per ASCE 41-17 Table 2-4) 

See the appendix for a summary of the ground motion parameters used in this evaluation. 

5.3 Seismic Analysis Assumptions  

5.3.1 Tier 1 Analysis Assumptions 

The Tier 1 evaluation uses a pseudo seismic force that is calculated per Section 4.4.2 of ASCE 41-17 based on the 
estimated seismic mass of the building. The effective seismic mass of the building is estimated based on the 
element weights summarized below.  

• Average Exterior CMU Wall Unit Weight = 50psf 
o Note: This varies by wall type throughout the building.  

• Interior Partition Wall Unit Smear Weight  
o 2nd floor = 15psf 
o Roof = 7.5psf 
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• Masonry Veneer Unit Weight = 39psf 

• Upper Roof and Framing Unit Weight = 15psf 

• Lower Roof and Framing Unit Weight = 20psf 

• 2nd Floor and Framing Unit Weight = 56psf 

• Total Effective Seismic Mass = 4,000kips  
o Note: This is the same value used in Tier 2 evaluation based on the calculated weight in the 3D 

RISA model.  

• Approximate Building Period = 0.243s (ASCE 41-17 Eq. 4-4) 

• Site Class = C (per Geotech) 

• Total Base Shear – Tier 1: 
o BSE-1E = 2,550kip 
o BSE-2E = 3,826kip 

Typically, limited structural calculations are required for quick checks included in Tier 1 evaluation procedures. 
However, due to the complexity of the building, all of the Tier 1 structural checks which require structural 
calculations per the quick check procedures were deemed unknown and further evaluated using Tier 2 
procedures. As  such, the Tier 1 pseudo seismic forces calculated above were not used in the evaluation of 
structural elements as a Tier 2 approach was required. See the appendix for Tier 1 base shear calculations.  

5.3.2 Tier 2 Analysis Assumptions 

5.3.2.1 General Assumptions 

A summary of the pertinent Tier 2 evaluation assumptions are provided below. See the Tier 2 structural 
calculations appended to this report for a full description of assumptions analysis procedures performed. 

• Only elements deemed non-compliant or unknown per the Tier 1 evaluation are analyzed per Tier 2 
procedures. See Section 7 of this report for the scope of the Tier 2 assessment.  

• Per Section 7.3.1.2 of ASCE 41-17, a Linear Static Procedure (LSP) is not applicable to the subject structure 
due to the nonorthogonal shearwalls. PSE used a Linear Dynamic Procedure (LDP) instead. 

• PSE used RISA 3D to generate in-plane demands to primary elements of LFRS covered in the scope of the 
Tier 2 evaluation using the LDP Response Spectrum Analysis. LDP evaluations were performed for the 
following cases: 

o BSE-1E: 
▪ Lower-bound material properties considered (for force-controlled components) 
▪ Expected material properties considered (for deformation-controlled components) 

o BSE-2E: 
▪ Lower-bound material properties considered (for force-controlled components) 
▪ Expected material properties considered (for deformation-controlled components) 

• (22) modes were considered in the Response Spectrum Analyses in order to achieve a minimum of 90% 
mass participation in each direction as required by Section 7.4.2.2.3 of ASCE 41-17.  

• PSE used deformation-controlled and force-controlled acceptance criteria per Section 7.5.2.2 of ASCE 41 
to evaluate the adequacy of elements considered in the scope of the Tier 1 evaluation. Demands and 
capacities from RISA 3D model outputs were modified accordingly. 

• Per Section 7.2.11 of ASCE 41-17, out-of-plane behaviors of the components were not evaluated using the 
RISA 3D model. Out-of-plane effects on wall anchorage and walls are evaluated individually for demands 
prescribed by ASCE 41-17.  
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• Due to the asymmetry of the building and the presence of nonorthogonal walls, the subject building was 
evaluated for seismic loads applied in two perpendicular directions and combined using concurrent multi-
directional procedures per Section 7.2.5.1 of ASCE 41-17. 

• Diaphragm in-plane behavior is approximated in the RISA 3D model by using orthotropic meshed plates 
capable of resisting only in-plane forces. Plate properties are based on the in-plane stiffness properties 
as provided by the manufacturer.  

5.3.2.2 Linear Static Procedure Base Shears 

Below are the linear static procedure pseudo seismic base shears generated per Section 7.4.1.3.1.  

• BSE-1E = 2,968kip 

• BSE-2E = 4,453kip 

Note that the seismic forces for the linear static procedure were not used to directly evaluate the adequacy of the 
elements covered in the scope of the Tier 2 evaluation. Rather, the seismic forces were generated to calculate the 
linear dynamic procedure scaling factors to ensure that the dynamic forces generated exceeded 85% of the static 
forces per Section 7.4.2.3.2 of ASCE 41-17. Furthermore, PSE used the linear static seismic forces for internal 
quality assurance to confirm that the results of the dynamic analysis were producing reasonable results.  

5.3.2.3 Linear Dynamic Procedure Base Shears 

Below are the unscaled base shears generated by the response spectrum analysis performed using RISA 3D. Note 
that scaling factors were applied within RISA 3D in order to ensure that the dynamic forces generated exceeded 
85% of the static forces per Section 7.4.2.3.2 of ASCE 41-17.  

Seismic 
Event 

Case Z-Direction X-Direction 

Unscaled Base 
Shear 

Effective 
Scaling Factor* 

Unscaled Base 
Shear 

Effective 
Scaling 
Factor* 

BSE-1E Lower-Bound Material 
Properties 

1523kip = C1C2*1.183 1454kip = C1C2*1.240 

Expected Material 
Properties 

1461kip = C1C2*1.234 1412kip = C1C2*1.274 

BSE-2E Lower-Bound Material 
Properties 

2287kip = C1C2*1.187 2183kip = C1C2*1.245 

Expected Material 
Properties 

2194kip = C1C2*1.232 2124kip = C1C2*1.273 

*Section 7.4.2.3.1 of ASCE 41-17 requires LDP demands to be multiplied by modification factors C1 and C2. In this 
case, the product of C1 and C2 is equal to 1.4.  
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6 ASCE 41-17 Tier 1 Screening Evaluation 

6.1 General Tier 1 Evaluation Summary 

6.1.1 Building Configuration 

ASCE 41-17 structural Tier 1 checks are generally intended for and most accurate when applied to relatively simple 
structures that are regular in plan with continuous diaphragms. The subject structure has several structural 
complexities, such as combined flexible and rigid diaphragms, diaphragm offsets, and nonorthogonal shearwalls, 
that make ASCE 41-17 Tier 1 procedures less practical and accurate for evaluating seismic performance. As such, 
Tier 1 checks containing quick check procedures for evaluating elements of the seismic force resisting system were 
deemed unknown, and therefore the elements were evaluated per Tier 2 procedures. See Section 7 of this report 
for findings from the Tier 2 evaluation. 

6.1.2 Foundation System and Geotechnical Considerations 

The building is constructed on a shallow foundation on a relatively flat site. Per the Oregon Department of Geology 
and Mineral Industries, the subject building is shown to be located in a high liquefaction potential hazard zone 
and near a known fault line. To further evaluate these risks, Aspect Consulting was consulted to perform a site-
specific geotechnical investigation. Per the report prepared by Aspect Consulting, the soils at the project site were 
found to be generally not liquefiable for the considered seismic events. Furthermore, the risks associated with 
surface fault rupture were found to be low. As such, liquefaction and surface fault rupture checks were deemed 
compliant in the Tier 1 screening.  The full Aspect Consulting report is included in the appendix. 

6.1.3 Lateral Force Resisting System 

6.1.3.1 Reinforced Masonry Shear Walls 

Due to the complexity of the structure, accurate shearwall shear stress checks required a more detailed analysis 
than those included in the scope of a Tier 1 analysis. As such, the reinforced masonry shearwalls were evaluated 
using Tier 2 procedures. See Section 7 of this report for Tier 2 evaluation results.  

6.1.3.2 Roof Diaphragms 

The roof diaphragms consist of untopped metal pan decking. Based on PSE’s review of the project drawings, 
there appears to be continuous cross ties between roof diaphragm chords in each principal direction (trusses in 
one direction and lapped continuous decking in the other). A 3D building analysis was performed per Tier 2 
procedures in order to determine the adequacy of the diaphragms and connections to transfer in-plane forces to 
the shearwalls. See Section 7 of this report for Tier 2 evaluation results.  

6.1.3.3 Floor Diaphragms 

The 2nd level floor diaphragm is metal pan decking with a concrete topping slab. While the diaphragm span 
requirements of the Tier 1 screening appear to be met, the current floor diaphragm includes reentrant corners 
and openings in the diaphragm that could result in high localized stresses during a seismic event. A 3D building 
analysis was performed per Tier 2 procedures in order to determine the adequacy of the diaphragms and 
connections to transfer in-plane forces to the shearwalls.  
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6.1.4 Non-Structural Components 

6.1.4.1 Life Safety Systems 

Fire suppression piping, fire suppression piping couplers, and sprinkler ceiling clearance were evaluated by R&W 
Engineering for conformance with NFPA-13 and as outlined by the Tier 1 checks. Per their reporting, all items were 
deemed to be in conformance. The R&W Engineering report is included in the appendix.   

Emergency equipment used for power appeared to be anchored and braced. Emergency egress lighting was 
observed by PSE to be anchored to the building structure.  

6.1.4.2 Hazardous Materials 

In general, very few hazardous materials were observed to be present. As such, most Tier 1 checks were deemed 
not applicable. Hazardous materials (where observed) were located in cabinets with latched doors, in compliance 
with Tier 1 checks.  

6.1.4.3 Partitions 

Tops of ceiling high partitions were noted in the project drawings to be braced at 8-feet on center, which is greater 
than the 6-foot maximum spacing permitted by the Tier 1 screening. As such, the “Tops” check was found to be 
non-compliant per Tier 1, however, was further evaluated and found to be compliant per Tier 2 procedures. All 
other Tier 1 checks related to bracing of partitions were found to be either compliant or not applicable.  

6.1.4.4 Ceilings 

Integrated suspended ceilings were observed without non-parallel free edges during PSE’s site visit. Mitigation 
measures are required to provide two non-parallel free edges with adequate edge clearance and edge support. 

6.1.4.5 Light Fixtures 

Light fixtures penetrating integrated ceilings were observed to have proper bracing and support independent of 
the ceiling system. Lights which contain lens covers were observed without safety devices. Mitigation is required 
to add safety devices. 

6.1.4.6 Cladding and Glazing 

All Tier 1 checks related to cladding and glazing were deemed not applicable for the subject structure.  

6.1.4.7 Masonry Veneer 

Much of the exterior walls of the building has a masonry veneer. Masonry veneer ties were shown representatively 
in the building drawings to occur at approximately 24-inches on center, though this was not fully detailed in the 
drawings. Three representative areas of existing veneer were removed to provide PSE visual access to observe 
and confirm the typical tie spacing as constructed. PSE observed tie spacing and locations of ties to be generally 
in conformance with the Tier 1 checks. The building drawings were detailed such that the additional Tier 1 checks 
related to masonry veneer were deemed compliant or not applicable. 
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6.1.4.8 Parapets, Cornices, Ornamentation, and Appendages 

Per the building drawings, parapets appear to be reinforced consistent with the typical exterior wall reinforcing. 
No unreinforced parapets appear to be present. Canopies are detailed in the building drawings to be braced to 
the main building structure.  

6.1.4.9 Masonry Chimneys 

There are no masonry chimneys in the subject building structure.  

6.1.4.10 Contents and Furnishing 

Based on our site observations, there are several unbraced tall narrow and fall prone contents (e.g. bookcases, 
file cabinets, etc.). ASCE 41-17 requires that contents more than 6-feet high and or contents with a height-to-
width ratio greater than 3:1 are anchored to the structure or each other. Additionally, fall prone contents that 
weigh more than 20-lbs and with a center of mass greater than 4-feet above the adjacent floor level are required 
to be braced or otherwise restrained. Additionally, PSE observed multiple instances of suspended contents that 
were not adequately braced. Mitigation is required to provide proper bracing.   

6.1.4.11 Mechanical And Electrical Equipment 

Similar to Contents and Furnishing, PSE observed multiple instances of tall narrow equipment and fall-prone 
equipment without bracing or with missing anchors. Additionally, PSE observed instances of large suspended 
equipment with inadequate bracing as well as equipment installed in-line with the duct system without 
independent bracing. Mitigation is required to provide proper bracing. 

A Tier 1 evaluation for Position Retention requires that mechanical doors are detailed to operate at a story drift 
ratio of 0.01. The story drift ratio is the lateral displacement of a story of the building relative to its height, e.g. for 
a 10-foot (120-inch) story height a 0.01 story drift ratio corresponds a 1.2-inch lateral displacement of the top of 
the story relative to the bottom of the story. Mechanical doors are located on each end of the apparatus bay, in 
the tool shop, as well as the sallyport, but no technical information or specifications for these components were 
provided. As such, PSE was unable to ascertain any information regarding the allowable drift limits of the in-place 
doors and have assumed them to be noncompliant based on the age of construction. It should be noted that the 
mechanical doors in the apparatus bay could become damaged and delay the emergency vehicles and firetrucks 
from exiting the building following a seismic event if they are not drift compatible. As such, PSE recommends that 
the doors be replaced with modern doors that are drift compatible. 

Based on what was visible during the time of the site visit, PSE believes that the emergency generator on the south 
side of the exterior of the building does not have proper vibration isolators with snubbers and restraints to resist 
horizontal movement and overturning. Mitigation is recommended to provide conforming vibration isolators.  

During our site visit, PSE noted that some of the existing rooftop HVAC equipment appears to be unanchored or 
inadequately anchored due to the (presumed) removal of original screw connections between the equipment and 
its supporting curb. Mitigation is necessary to properly secure the rooftop equipment to the structure.  

6.1.4.12 Piping 

Fluid and gas pipe couplings, support, and bracing were evaluated by R&W Engineering and found to be in 
compliance with Tier 1 procedures. The R&W Engineering report is included in the appendix.   
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6.1.4.13 Ducts 

Bracing and support of ducts were found to be in general conformance with the Tier 1 checks. Some Tier 1 checks 
were deemed not applicable.  

6.1.4.14 Elevators 

Evaluation of elevators for compliance with Tier 1 procedures was performed by Elevator Consulting Services. Per 
their reporting, the only nonconforming element was for the “Retainer Plate” check. Mitigation is necessary to 
provide proper retainer plates. The Elevator Consulting Services report is included in the appendix.   
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6.2 Summary of Tier 1 Deficiencies 

The table below summarizes the structural checklist items deemed non-compliant in the Tier 1 evaluation. See 
later sections for Tier 2 evaluation, results, and conceptual retrofit solutions for items deemed deficient in the 
Tier 1 evaluation.  

6.2.1 Structural Deficiencies 

Table 6: Summary of Tier 1 Structural Deficiencies 

Check Checklist Item ASCE 41-17 Description Description of Deficiency 
1.  Collapse 

Prevent – Basic 
Checklist 
& 
Immediate 
Occupancy – 
Basic Checklist 

Vertical 
Irregularities 

All vertical elements in the seismic-force-
resisting system are continuous to the 
foundation.  

There are vertical irregularities   in 
elements of the Lateral Force 
Resisting System (LFRS). Example: 
masonry shearwalls supported by 
steel beams and are therefore not 
continuous to the foundation. 
Evaluate per Tier 2 procedures.  

2.  Collapse 
Prevent – Basic 
Checklist 
& 
Immediate 
Occupancy – 
Basic Checklist 

Geometry There are no changes in the net horizontal 
dimension of the seismic-force-resisting system 
of more than 30% in a story relative to adjacent 
stories.  

The 2nd-story footprint does not 
align with the 1st-story footprint 
creating setbacks in building 
geometry. Evaluate per Tier 2 
procedures.  
  

3.  Collapse 
Prevent – Basic 
Checklist 
& 
Immediate 
Occupancy – 
Basic Checklist 

Openings at 
exterior 
masonry shear 
walls 
 
 

Diaphragm openings immediately adjacent to 
exterior masonry shearwalls are not greater than 
(8ft-CP, 4ft-IO) long. 
 
 

Diaphragm openings exist on the 
north end of the building directly 
adjacent to an exterior masonry 
shearwall. Evaluate per Tier 2 
procedures. 
 
 

4.  Immediate 
Occupancy - 
RM1 and RM2 
 

Nonconcrete 
filled 
diaphragms 

Untopped metal deck diaphragms or metal deck 
diaphragms with fill other than concrete consist 
of horizontal spans of less than 40 ft (12.2 m) 
and have aspect ratios less than 4-to-1. 

There are multiple diaphragms with 
spans greater than 40 ft or with high 
aspect ratios. Evaluate per Tier 2 
procedures. 
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6.2.3 Nonstructural Deficiencies 

The table below summarizes the nonstructural checklist items deemed non-compliant in the Tier 1 evaluation. 
See later sections for conceptual retrofits and mitigation measures to address nonconforming items.  

Table 7: Summary of Tier 1 Nonstructural Deficiencies 

Check Checklist Item ASCE 41-17 Description Description of Deficiency 
1.  Nonstructural - 

Partitions 
Tops The tops of ceiling-high framed or panelized 

partitions have lateral bracing to the structure at 
a spacing equal to or less than 6 ft (1.8 m). 

Per Detail (16/A8.3) of original plans, 
bracing is spaced at 8'-0" o.c. 

2.  Nonstructural - 
Ceilings 

Edge Clearance The free edges of integrated suspended ceilings 
with continuous areas greater than 144ft2 (13.4 
m2) have clearances from the enclosing wall or 
partition of at least the following: in Moderate 
Seismicity, 1/2 in. (13 mm); in High Seismicity, 
3/4 in. (19 mm). 

PSE did not observe free edges while 
on site. 

3.  Nonstructural - 
Ceilings 

Edge Support The free edges of integrated suspended ceilings 
with continuous areas greater than 144 ft2 (13.4 
m2) are supported by closure angles or channels 
not less than 2 in. (51 mm) wide. 

PSE did not observe free edges while 
on site. 

4.  Nonstructural 
– Light Fixtures 

Lens Covers Lens covers on light fixtures are attached with 
safety devices. 

PSE noted some lens covers without 
safety devices 

5.  Nonstructural 
– Contents and 
Furnishings 

Tall Narrow 
Contents 

Contents more than 6 ft (1.8 m) high with a 
height-to-depth or height-to-width ratio greater 
than 3-to-1 are anchored to the structure or to 
each other. 

PSE observed unanchored tall narrow 
contents during the site visit. 

6.  Nonstructural 
– Contents and 
Furnishings 

Fall-Prone 
Contents 

Equipment, stored items, or other contents 
weighting more than 20 lb (9.1 kg) whose center 
of mass is more than 4 ft (1.2 m) above the 
adjacent floor level are braced or otherwise 
restrained. 

PSE observed unbraced/unrestrained 
fall-prone contents during the site 
visit. 

7.  Nonstructural 
– Contents and 
Furnishings 

Suspended 
Contents 

Items suspended without lateral bracing are free 
to swing from or move with the structure from 
which they are suspended without damaging 
themselves or adjoining components. 

PSE observed suspended 
noncompliant elements during the 
site visit. 

8.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Fall-Prone 
Equipment 

Equipment weighing more than 20 lb (9.1 kg) 
whose center of mass is more than 4 ft ((1.2 m) 
above the adjacent floor level, and which is not 
in-line equipment, is braced. 

PSE observed unbraced fall-prone 
equipment during the site visit. 

9.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

In-Line 
Equipment 

Equipment installed in line with a duct or piping 
system, with an operating weight more than 75 
lb (34.0 kg), is supported and laterally braced 
independent of the duct or piping system. 

PSE observed noncompliant 
elements during the site visit. 

10.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Tall Narrow 
Equipment 

Equipment more than 6 ft (1.8 m) high with a 
height-to-depth or height-to-width ratio greater 
than 3-to-1 are anchored to the floor slab or 
adjacent structural walls. 

PSE observed unanchored tall narrow 
contents during the site visit. 

11.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Mechanical 
Doors 

Mechanically operated doors are detailed to 
operate at a story drift ratio of 0.01. 

Based on PSE's observations, we do 
not believe the mechanical doors to 
be able to accommodate the 
necessary story drift 
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Check Checklist Item ASCE 41-17 Description Description of Deficiency 
12.  Nonstructural 

– Mechanical 
and Electrical 
Equipment 

Suspended 
Equipment 

Equipment suspended without lateral bracing is 
free to swing from or move with the structure 
from which they are suspended without 
damaging itself or adjoining components. 

PSE observed suspended 
noncompliant elements during the 
site visit. 

13.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Vibration 
Isolators 
  

Equipment mounted on vibration isolators is 
equipped with horizontal restraints or snubbers 
and with vertical restraints to resist overturning. 

The observed generator did not have 
vibration isolators. 

14.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Electrical 
Equipment 

Electrical equipment is laterally braced to the 
structure. 

PSE observed noncompliant 
elements during the site visit. 

15.  Nonstructural - 
Elevators 

Retainer Plate A retainer plate is present at the top and bottom 
of both car and counterweight. 

Elevator specialist did not observe to 
be present during their evaluation. 
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6.3 Summary of Tier 1 Unknowns 

6.3.1 Structural Unknowns 

The table below summarizes the structural checklist items deemed unknown in the Tier 1 evaluation. See later 
sections for Tier 2 evaluation, results, and conceptual retrofit solutions for items deemed unknown in the Tier 1 
evaluation. 

Table 8: Summary of Structural Tier 1 Unknowns  

Check Checklist Item ASCE 41-17 Description Description of Unknown 
1.  Collapse 

Prevention – 
Basic Checklist 
& 
Immediate 
Occupancy 
Basic Checklist 

Torsion The estimated distance between the story 
center of mass and the story center of rigidity is 
less than 20% of the building width in either 
plan dimensions. 

Due to the complexity of the 
structure, a more detailed analysis 
than what is included in a Tier 1 
evaluation is required to determine 
if this check is compliant. See Tier 2 
evaluation for findings. 

2.  Collapse 
Prevention – 
RM1 and RM2 
& 
Immediate 
Occupancy 
RM1 and RM2 

Shear Stress 
Check 

The shear stress in the reinforced masonry 
shear walls, calculated using the Quick Check 
procedure of Section 4.4.3.3, is less than 70 
lb/in2. (0.48 MPa). 

Due to the complexity of the 
structure, a more detailed analysis 
than what is included in a Tier 1 
evaluation is required to determine 
if this check is compliant. See Tier 2 
evaluation for findings. 

3.  Collapse 
Prevention – 
RM1 and RM2 
& 
Immediate 
Occupancy 
RM1 and RM2 

Wall Anchorage Exterior concrete or masonry walls that are 
dependent on the diaphragm for lateral support 
are anchored for out-of-plane forces at each 
diaphragm level with steel anchors, reinforcing 
dowels, or straps that are developed into the 
diaphragm. Connections have strength to resist 
the connection forces calculated in the Quick 
Check procedure of Section 4.4.3.7. 

Due to the complexity of the 
structure, a more detailed analysis 
than what is included in a Tier 1 
evaluation is required to determine 
if this check is compliant. See Tier 2 
evaluation for findings. 

4.  Collapse 
Prevention – 
RM1 and RM2 
& 
Immediate 
Occupancy 
RM1 and RM2 

Transfer to shear 
Walls 

Diaphragms are connected for transfer of 
seismic forces to the shear walls. 

Due to the complexity of the 
structure, a more detailed analysis 
than what is included in a Tier 1 
evaluation is required to determine 
if this check is compliant. See Tier 2 
evaluation for findings. 

5.  Immediate 
Occupancy – 
RM1 and RM2 

Plan 
Irregularities 

There is tensile capacity to develop the strength 
of the diaphragm at reentrant corners or other 
locations of plan irregularities.  

Due to the complexity of the 
structure, a more detailed analysis 
than what is included in a Tier 1 
evaluation is required to determine 
if this check is compliant. See Tier 2 
evaluation for findings. 

 

6.3.2 Nonstructural Unknowns 

There are no nonstructural unknowns remaining after completing the Tier 1 evaluation.  
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7 ASCE 41-17 Tier 2 Deficiency-Based Evaluation 

7.1 Scope of Tier 2 Assessment 

The scope of the Tier 2 evaluation is limited to the structural and nonstructural items deemed noncompliant and 
unknown in the Tier 1 evaluation. Items deemed compliant or not applicable in the Tier 1 evaluation need not be 
evaluated per Tier 2 procedures.  

In general, items included in the Tier 2 deficiency-based evaluation are as follows: 

• Evaluation of masonry shearwalls for in-plane effects (3D) 

• Evaluation of masonry walls for out-of-plane effects  

• Evaluation of 2nd floor and roof diaphragms for in-plane effects (3D) 

• Evaluation of 2nd floor and roof diaphragm connections to transfer in-plane seismic forces to masonry 
shearwalls (3D) 

• Evaluation of 2nd floor and roof diaphragm connections for resisting out-of-plane seismic forces from 
masonry shearwalls 

• Evaluation of interior light partition walls for out-of-plane effects 

Elements which relied on the 3D model for generation of seismic forces are noted above with the “(3D)” marking. 
Other elements were evaluated against demands prescribed by ASCE 41-17 Tier 2 checks. 

7.2 Summary of Tier 2 Compliant Elements 

7.2.1 Structural Elements 

Masonry walls were evaluated as force-controlled components for out-of-plane effects per Section 7.2.11 of ASCE 
41-17. PSE considered (3) special wall cases where specific detailing was provided in the original design to resist 
atypically high demands (e.g. at a pilaster). PSE also evaluated (3) typical wall cases for 6-inch CMU walls, 8-inch 
CMU walls, and 12-inch CMU walls. Cases were selected for evaluation based on regions most likely to control due 
to a combination of the highest loads and/or greatest spans. Per PSE’s evaluation (see appendix for detailed 
calculations), the controlling wall cases were deemed adequate for out-of-plane effects. No out-of-plane masonry 
wall retrofits are required.  

2nd floor and roof diaphragm connections were evaluated as force-controlled components for resisting out-of-
plane seismic forces from masonry walls. Demands for out-of-plane effects were prescribed by Section 7.2.11.1 
of ASCE 41-17. PSE considered a total of (13) unique connection cases and evaluated the connections most likely 
to control with the highest demands. Per PSE’s evaluation (see appendix for detailed calculations), the controlling 
diaphragm anchors were deemed adequate for out-of-plane effects. No out-of-plane diaphragm anchorage 
retrofits are required.  

7.2.2 Nonstructural Elements 

The only nonstructural elements evaluated under Tier 2 deficiency-based procedures were interior light partition 
walls for out-of-plane effects. Per the Tier 1 checklists, walls with top bracing spaced greater than 6-feet on center 
need to be evaluated or retrofitted for demands prescribed per Section 13.4.3 of ASCE 41-17. PSE evaluated the 
typical light partition wall as detailed in the building drawings (Ref. Detail 16/A8.3) for bracing at 8-feet on center. 
Based on PSE’s evaluation, the walls were deemed to be compliant per Tier 2 procedures and do not require 
retrofit. 
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7.3 Summary of Tier 2 Deficiencies 

The following structural and nonstructural items were deemed to be noncompliant per the Tier 2 evaluation. See 
Section 8 for conceptual retrofit designs and mitigation methods. 

7.3.1 Structural Deficiencies 

Table 9: Summary of Tier 2 Structural Deficiencies 

Check Checklist Item ASCE 41-17 Tier 1 Description Description of Deficiency 
1.  Collapse 

Prevent – RM1 
and RM2 
& 
Immediate 
Occupancy – 
RM1 and RM2 

Shear Stress 
Check 

The shear stress in the reinforced masonry shear 
walls, calculated using the Quick Check 
procedure of Section 4.4.3.3, is less than 70 
lb/in2. (0.48 MPa). 
 
 

Per Tier 2 evaluation, some CMU 
shear walls are overutilized for in-
plane shear and/or in-plane flexure. 
Retrofits required. 
 
 

2.  Collapse 
Prevent – RM1 
and RM2 
& 
Immediate 
Occupancy – 
RM1 and RM2 

Transfer to 
Shear Walls 
 
 
 
 

Diaphragms are connected for transfer of 
seismic forces to the shear walls. 
 
 
 
 

Per Tier 2 evaluation, some 
diaphragm connections are 
inadequate to transfer the required 
seismic forces to the shearwalls. 
Retrofits required. 
 
 

3.  Immediate 
Occupancy – 
RM1 and RM2 

Nonconcrete 
filled 
diaphragms 

 

Untopped metal deck diaphragms or metal deck 
diaphragms with fill other than concrete consist 
of horizontal spans of less than 40 ft (12.2 m) 
and have aspect ratios less than 4-to-1. 

Per Tier 2 evaluation, multiple 
diaphragm regions in the upper roof 
are inadequate to resist the in-plane 
seismic forces. Retrofits required 

7.3.2 Nonstructural Deficiencies 

Table 10: Summary of Tier 2 Nonstructural Deficiencies 

Check Checklist Item ASCE 41-17 Tier 1 Description Description of Deficiency 
4.  Nonstructural - 

Ceilings 
Edge Clearance The free edges of integrated suspended ceilings 

with continuous areas greater than 144ft2 (13.4 
m2) have clearances from the enclosing wall or 
partition of at least the following: in Moderate 
Seismicity, 1/2 in. (13 mm); in High Seismicity, 
3/4 in. (19 mm). 

PSE did not observe free edges while 
on site. Retrofit is required.  

5.  Nonstructural - 
Ceilings 

Edge Support The free edges of integrated suspended ceilings 
with continuous areas greater than 144 ft2 (13.4 
m2) are supported by closure angles or channels 
not less than 2 in. (51 mm) wide. 

PSE did not observe free edges while 
on site. Retrofit is required. 

6.  Nonstructural 
– Light Fixtures 

Lens Covers Lens covers on light fixtures are attached with 
safety devices.  

PSE noted some lens covers without 
safety devices. Retrofit is required. 

7.  Nonstructural 
– Contents and 
Furnishings 

Tall Narrow 
Contents 

Contents more than 6 ft (1.8 m) high with a 
height-to-depth or height-to-width ratio greater 
than 3-to-1 are anchored to the structure or to 
each other.  

PSE observed unanchored tall narrow 
contents during the site visit. Retrofit 
is required. 

8.  Nonstructural 
– Contents and 
Furnishings 

Fall-Prone 
Contents 

Equipment, stored items, or other contents 
weighting more than 20 lb (9.1 kg) whose center 
of mass is more than 4 ft (1.2 m) above the 
adjacent floor level are braced or otherwise 
restrained.  

PSE observed unbraced/unrestrained 
fall-prone contents during the site 
visit. Retrofit is required. 
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Check Checklist Item ASCE 41-17 Tier 1 Description Description of Deficiency 
9.  Nonstructural 

– Contents and 
Furnishings 

Suspended 
Contents 

Items suspended without lateral bracing are free 
to swing from or move with the structure from 
which they are suspended without damaging 
themselves or adjoining components.  

PSE observed suspended 
noncompliant elements during the 
site visit. Retrofit is required. 

10.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Fall-Prone 
Equipment 

Equipment weighing more than 20 lb (9.1 kg) 
whose center of mass is more than 4 ft ((1.2 m) 
above the adjacent floor level, and which is not 
in-line equipment, is braced. 

PSE observed unbraced fall-prone 
equipment during the site visit.  
Retrofit is required. 

11.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

In-Line 
Equipment 

Equipment installed in line with a duct or piping 
system, with an operating weight more than 75 
lb (34.0 kg), is supported and laterally braced 
independent of the duct or piping system.  

PSE observed noncompliant 
elements during the site visit. 
Retrofit is required. 

12.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Tall Narrow 
Equipment 

Equipment more than 6 ft (1.8 m) high with a 
height-to-depth or height-to-width ratio greater 
than 3-to-1 are anchored to the floor slab or 
adjacent structural walls.  

PSE observed unanchored tall narrow 
contents during the site visit. Retrofit 
is required. 

13.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Mechanical 
Doors 

Mechanically operated doors are detailed to 
operate at a story drift ratio of 0.01. 

Based on PSE's observations, we do 
not believe the mechanical doors to 
be able to accommodate the 
necessary story drift. Retrofit is 
required. 

14.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Suspended 
Equipment 

Equipment suspended without lateral bracing is 
free to swing from or move with the structure 
from which they are suspended without 
damaging itself or adjoining components.  

PSE observed suspended 
noncompliant elements during the 
site visit. Retrofit is required. 

15.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Vibration 
Isolators 

Equipment mounted on vibration isolators is 
equipped with horizontal restraints or snubbers 
and with vertical restraints to resist overturning.  

The observed generator did not have 
vibration isolators. Retrofit is 
required. 

16.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Electrical 
Equipment 

Electrical equipment is laterally braced to the 
structure. 

PSE observed noncompliant 
elements during the site visit. 
Retrofit is required. 

17.  Nonstructural - 
Elevators 

Retainer Plate A retainer plate is present at the top and bottom 
of both car and counterweight. 

Per Elevator Consulting Services, 
retainer plates are not present. 
Retrofit is required. 
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8 ASCE 41-17 Tier 2 Retrofit Design 

8.1 Scope of Seismic Retrofit 

Preliminary retrofit solutions and mitigation strategies have been developed by PSE to address elements that were 
deemed deficient in the Tier 2 evaluation in order to bring the expected building seismic performance into 
conformance with ASCE 41-17 standards as previously outlined in this report. The following sections of this report 
summarize the scope of preliminary structural and nonstructural retrofit solutions to address all known seismic 
deficiencies.  

See the appendix of this report for preliminary structural and nonstructural retrofit markups and details.  

8.1.1 Structural Elements 

Table 11: Scope of Structural Seismic Retrofits 

Check Checklist Item 
Retrofit 

Mark 
Markup 

Detail 
Ref. 

Retrofit Solution 
Description 

Length 
(ft) 

Area 
(ft2) 

1.  Collapse 
Prevent – 
RM1 and 
RM2 & 
Immediate 
Occupancy – 
RM1 and 
RM2 

Shear Stress 
Check 
 
 

1A 

 

1A/SR2 Remove existing finishes to 
access interior and/or exterior 
face(s) of (E) wall. Prepare wall 
surface per manufacturer 
instructions. Install FRP or FRCM 
composite strengthening 
systems per manufacturer 
installation instructions. Restore 
wall finishes in kind. Use 
Simpson or equivalent 
composite strengthening 
systems for retrofit. 

N/A 1000* 

1B 

 

1B/SR2 N/A 500* 

2.  Collapse 
Prevent – 
RM1 and 
RM2 & 
Immediate 
Occupancy – 
RM1 and 
RM2 

Transfer to 
Shear Walls 
 
 
 
 

2A 
 

2A/SR2 Weld (N) L2.5x1.5x0.25 to (E) 4" 
TS blocking between trusses. 
Weld (N) 0.375"x8"x8" plate to 
(N) Angle. Install (N) 1/2" 
mechanical anchors to (N) plate 
at approx. 16" o.c. into grouted 
CMU cells beyond. 

32.5 N/A 

2B 
 

2B/SR2 Install (N) 1/2" mechanical 
anchors to (E) angle between (E) 
flute openings at approx. 16" 
o.c. 

85.84 N/A 

2C 
 

2C/SR2 Install (N) C10x15.3 
welded/screwed to (E) decking 
between (E) trusses. Connect 
(N) channel to (E) CMU grouted 
blocking with 1/2" mechanical 
anchors at approx. 16" o.c. 

16 N/A 

2D 
 

2D/SR2 Weld (N) L3.5x2.5"x0.25 to (E) 
2.5" TS blocking between 
trusses. Weld (N) 0.375"x8"x8" 
plate to (N) Angle. Install (N) 
1/2" mechanical anchors to (N) 
plate at approx. 16" o.c. into 
grouted CMU cells beyond. 

60.33 N/A 

RS104



CITY OF MILWAUKIE PUBLIC SAFETY BUILDING 8 - ASCE 41-17 Tier 2 Retrofit Design 
ASCE 41-17 Seismic Evaluation and Preliminary Retrofit Design 

 
February 24, 2022 P a g e  | 29 

 

Check Checklist Item 
Retrofit 

Mark 
Markup 

Detail 
Ref. 

Retrofit Solution 
Description 

Length 
(ft) 

Area 
(ft2) 

2E 
 

2E/SR2 Install (N) 1/2" mechanical 
anchors to (E) angle between (E) 
flute openings at approx. 16" 
o.c. 

135 N/A 

3.  Immediate 
Occupancy – 
RM1 and 
RM2 

Nonconcrete 
filled 
diaphragms 

3 

 

N/A Remove existing roofing to 
expose top of metal decking. 
Provide additional welding at 
panel sidelaps (approx. 12" o.c.) 
to improve diaphragm in-plane 
shear strength. Replace/repair 
roof following installation of 
upgrade. 

N/A 2500 

*Wall regions identified in the markups are representative of the minimum amount of upgrades anticipated. 
Retrofit wall areas tabulated above are conservative estimates of retrofitted wall regions based on practical 
considerations. 

8.1.2 Nonstructural Elements 

Table 12: Scope of Nonstructural Seismic Retrofits 

Check Checklist Item Retrofit 
Mark 

Detail 
Ref. 

Retrofit Solution Description No. of 
Occurrences 

4.  Nonstructural - 
Ceilings 

Edge Clearance 4 1/SR3 Trim edges at two nonparallel sides and 
support with approved angle. 

Approximately 
2,500 linear ft 

5.  Nonstructural - 
Ceilings 

Edge Support 5 1/SR3 Trim edges at two nonparallel sides and 
support with approved angle. 

Approximately 
2,500 linear ft 

6.  Nonstructural 
– Light Fixtures 

Lens Covers 6 N/A Add safety devices to lights with lens 
covers. 

Approx. up to 50 

7.  Nonstructural 
– Contents and 
Furnishings 

Tall Narrow 
Contents 

7 2/SR3 Anchor/restrain tall narrow contents to 
prevent overturning 

Approx. 25 

8.  Nonstructural 
– Contents and 
Furnishings 

Fall-Prone 
Contents 

8 2/SR3 Anchor/restrain contents to prevent 
overturning 

Approx. 10 

9.  Nonstructural 
– Contents and 
Furnishings 

Suspended 
Contents 

9 N/A Provide minimum 4 clips to restrain 
movement of large hanging trampoline.  

1 (Trampoline) 

10.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Fall-Prone 
Equipment 

10 2/SR3 Confirm mechanical and/or electrical 
equipment is anchored. If not, provide 
anchorage or lateral restraint.  

Approx. 5 

11.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

In-Line 
Equipment 

11 3/SR3 Provide independent lateral bracing using 
Unistrut or equivalent system for HVAC 
equipment in-line with duct of piping 
system without lateral bracing.  

Approx. up to 20 

12.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Tall Narrow 
Equipment 

12 2/SR3 Provide anchorage to slab below for tall 
unanchored electrical racks.  

Approx. 10 

13.  Nonstructural 
– Mechanical 

Mechanical 
Doors 

13 N/A Replace the existing mechanical doors 
with drift-compatible doors. 

6 
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Check Checklist Item Retrofit 
Mark 

Detail 
Ref. 

Retrofit Solution Description No. of 
Occurrences 

and Electrical 
Equipment 

14.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Suspended 
Equipment 

 4/SR3 Provide lateral bracing using unistrut or 
equivalent system for suspended 
equipment without bracing.  

Approx. 5 

15.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Vibration 
Isolators 

 N/A Confirm if existing generator anchorage 
has snubbers. Replace generator 
anchorage with equivalent or better 
vibration isolated anchors with snubbers if 
not.  

1 

16.  Nonstructural 
– Mechanical 
and Electrical 
Equipment 

Electrical 
Equipment 

 N/A Provide anchorage and/or lateral bracing 
for currently unanchored/braced 
equipment. Generally applicable to RTUs 
and other large MEP equipment that is 
currently unbraced.  

Approx. 5 

17.  Nonstructural - 
Elevators 

Retainer Plate  N/A Install retainer plates per elevator 
modernization report.  

1 
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8.2 Summary Construction Cost Estimate 

Jimale Technical Services, LLC (JTS) was consulted to provide a construction cost estimate (hard and soft 
construction costs) to implement the preliminary retrofit solutions outlined in this report. PSE generated cost 
estimates for architecture and engineering fees to complete the 100% retrofit design and specifications, 
construction administration costs, and additional contingency costs to account for unforeseen changes during 
construction and time escalation.  

The total project retrofit cost is estimated to be $1,233,817.  

Summarized in the following sections are the project direct costs and indirect soft costs. See the appendix for the 
itemized cost estimate reporting. 

8.2.1 Direct Cost 

Project construction direct costs as generated by JTS are estimated to be $665,427. 

8.2.2 Indirect Soft Cost 

The following indirect project costs were generated by JTS and PSE. 

• Engineering fees for 100% retrofit design and specifications (estimated by PSE): $95,000 

• Construction administration/management (estimated by PSE): $120,000 

• Construction soft costs (estimated by JTS): $202,633 

• 10% construction contingency (estimated by JTS): $75,379  

• Additional 10% construction contingency (estimated by PSE): $75,379 

The total project indirect soft costs are estimated to be: $568,390. 

8.2.3 Certification of Cost Estimate 

Peterson Structural Engineers certifies that the preliminary retrofit solutions outlined in the retrofit scope of work 
of this report address all known structural and nonstructural seismic deficiencies for the Milwaukie Public Safety 
Building based on ASCE 41-17 Tier 1 and Tier 2 evaluation standards and performance objective levels outlined 
herein. 

Peterson Structural Engineers has reviewed the cost estimates generated by Jimale Technical Services (JTS) to 
satisfy grant application requirements. The construction cost information provided by JTS was generated based 
on review of preliminary structural and nonstructural seismic retrofit solutions for the Milwaukie Public Safety 
Building generated as part of this report and application. The JTS estimate is inclusive of hard and soft construction 
costs for retrofits and upgrades as outlined in the retrofit scope of work.   The cost estimate is based on standard 
accepted estimating practices with contingencies as noted based on current market conditions. Final project costs 
are subject to future market conditions and final design and bidding. 
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9 Conclusion 
The information contained within this report is intended to support the City of Milwaukie Public Works 
Department application for the Business Oregon Seismic Rehabilitation Grant Program.  Peterson Structural 
Engineers has completed a detailed Tier 1 and Tier 2 seismic analysis per ASCE 41-17 procedures, including a 
response spectrum analysis in finite element structural modeling software to evaluate the structural performance 
of the building.  Geotechnical hazards were reviewed by a geotechnical subconsultant and the site was determined 
to be not prone to surface fault rupture or liquefaction.  Engineering analysis for select non-structural seismic 
elements was provided by a mechanical engineering sub-consultant and elevator specialist.  

Following the results of the analysis, preliminary seismic retrofit details were developed for elements that require 
retrofit per the Tier 1 and Tier 2 analysis outcomes for both structural and non-structural components.  The 
proposed details were reviewed by a cost estimating consultant and PSE has verified the estimate is inclusive of 
the identified proposed upgrades and retrofits and soft construction costs. 

Based on our evaluation of the subject building, and considering the important services the subject building 
provides to the local community, PSE believes the proposed retrofits are cost effective solutions to address known 
structural and nonstructural deficiencies to improve seismic performance.   
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10 Appendices 

10.1 Appendix A: Definitions 

• BPOE – Basic Performance Objective for Existing Buildings 

• BSE-1E – Basic Safety Earthquake-1 for use with the Basic Performance Objective for Existing Buildings, 

taken as a seismic hazard with a 20% probability of exceedance in 50-years, but not greater than the 

BSE-2N, at a site. 

• BSE-2E – Basic Safety Earthquake -2 for use with the Basic Performance Objective for Existing Buildings, 

taken as a seismic hazard with a 5% probability of exceedance in 50 years, but not greater than the BSE-

2N, at a site.  

• Building Performance Level – A limiting damage state for a building, considering structural and non-

structural components, used in the definition of Performance Objectives. 

• Building Type – A building classification defined in Section 3.2.1 (Table 3-1) that groups buildings with 

common seismic force resisting systems and performance characteristics in past earthquakes. 

• Hazards Reduced – The postearthquake damage state in which nonstructural components are damaged 

and could potentially create falling hazards, but high-hazard nonstructural components identified in 

Chapter 13, Table 13-1, are secured to prevent falling into areas of public assembly or those falling 

hazards from those components could pose a risk to life safety for many people.  

• Immediate Occupancy – The postearthquake damage state in which a structure remains safe to occupy 

and essentially retains its prearthquake strength and stiffness.  

• Level of Seismicity – A degree of expected seismic hazard.  For this standard, levels are categorized as 

very low, low, moderate, or high, based on mapped acceleration values and site amplification factors, as 

defined in ASCE41 section 2.5 (Table 2.5) 

• Life Safety – The postearthquake damage state in which a building has damaged components but 

retains a margin against the onset of partial or total collapse; structure remains stable and has 

significant reserve capacity; hazardous non-structural damage is controlled. 

• Performance Objective – One or more pairings of a selected Seismic Hazard Level with both an 

acceptable or desired Structural Performance Level and an acceptable or desired Nonstructural 

Performance Level. 

• Position Retention – The postearthquake damage state in which nonstructural components might be 

damaged to the extent that they cannot immediately function but are secured in place so that damage 

caused by falling, toppling, or breaking of utility connections is avoided. Building access and Life Safety 

systems, including doors, stairways, elevators, emergency lighting, fire alarms, and fire suppression 

systems, generally remain available and operable, provided that power and utility services are available.  

• Site Class – A classification assigned to a site based on the types of soils present and their engineering 

properties, as defined in Section 2.4.1.6.1. 

• Structural Performance Level – A limiting structural damage state, used in the definition of Performance 

Levels. 
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10.2 Appendix B: Select Building Photographs 

 

Figure 7: Milwaukie Public Safety Building Exterior 

 

Figure 8: Milwaukie Public Safety Building Exterior 
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Figure 9: Milwaukie Public Safety Building Exterior 

 

Figure 10: Milwaukie Public Safety Building Exterior 
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Figure 11: Milwaukie Public Safety Building Exterior 

 

Figure 12: Example of Ceiling Without Free Edge Clearance 
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Figure 13: Example of Light Fixture Without Lens Cover Safety Devices 

 

Figure 14: Example of Tall Narrow Contents 
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Figure 15: Example of Fall Prone Contents 

 

Figure 16: Example of Suspended Contents  Without Bracing 
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Figure 17: Example of Fall-Prone Equipment 

 

Figure 18: Example of In-Line Equipment without Independent Bracing 

RS115



CITY OF MILWAUKIE PUBLIC SAFETY BUILDING 10 - Appendices 
ASCE 41-17 Seismic Evaluation and Preliminary Retrofit Design 

 
February 24, 2022 P a g e  | 40 

 

 

Figure 19: Example of Tallow Narrow Equipment 

 

Figure 20: Example of Mechanical Doors 
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Figure 21: Example of Suspended Equipment without Sway Bracing 

 

Figure 22: Example of Equipment Mounted on Vibration Isolators without Visible Snubbers 
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Figure 23: Example of Unraced/Unanchored Electrical Equipment 

 

Figure 24: Example of Rooftop HVAC Equipment Missing Anchors 
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Figure 25: Example of Roof Top HVAC Equipment with Missing Anchorage to Curb 

 

Figure 26: Example of Fall Prone Contents 
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Figure 27: Example of Tall Narrow Contents 
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10.3 Appendix C: USGS Design Maps Summary Report 
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10.4 Appendix D: ASCE 41-17 Tier 1 Checklists 

10.4.1 Basic Configuration Checklists 
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10.4.2 Building System Structural Checklists 
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10.4.3 Nonstructural Checklists 
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10.5 Appendix E: ASCE 41-17 Tier 1 Supporting Calculations 
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10.6 Appendix F: Tier 2 Supporitng Calculations 

 

12/31/22
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10.7 Appendix G: DOGAMI Report 

Note that the building type, vertical irregularities, and plan irregularities in the DOGAMI RVS report were incorrect. 
As such, PSE updated the RVS Score and Collapse potential per FEMA 154 Edition 2 to be included in the SRGP 
application. See the following pages for the DOGAMI RVS report and PSE’s updated RVS values.   
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10.8 Appendix H: Geotech Report 
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The following pages show the construction cost estimate as prepared by JTS.  
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(N) L2.5x1.5x0.25
between (E) trusses

(N) 0.375"x8"x8" Pl
@16" o.c. welded to
top angle

(N) 1/2" mechanical
anchors @16" o.c.

Add additional 1/2"
mechanical anchors
between existing at
flute openings
approx. 16" o.c.

(N) C10x15.3
welded/screwed to
(E) decking between
trusses

1/2" mechanical anchors
@16" o.c., locate @ cell
course below (E) anch.
above decking

(N) L3.5x2.5x0.25
between (E) trusses

0.375"x8"x8" Pl
@16" o.c. welded
to top angle

1/2" mechanical
anchors @16" o.c.

Add additional 1/2"
mechanical anchors
between existing at
flute openings
approx. 16" o.c.

3-123/16

3/16

(N) L to
(E) 4" TS

(N) Pl to
(N) L

3-123/16

(N) L to
(E) 4" TS

3/16
(N) Pl to
(N) L
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Contract No. _____________ 

Engineering Services Agreement - Rev. 6/2022 1 

PSB Final Design of Seismic Retrofits (Phase 1) 

ENGINEERING SERVICES AGREEMENT 

WITH THE CITY OF MILWAUKIE, OREGON 

FOR PUBLIC SAFETY BUILDING FINAL DESIGN OF SEISMIC 

RETROFITS (PHASE 1) 

THIS AGREEMENT, made and entered into this ____ day of November 2022, by and between the City of 

Milwaukie, a municipal corporation, hereinafter referred to as the "City," and Peterson Structural 

Engineers (PSE), whose authorized representative is Bill Sandbo, and having a principal being a 

registered engineer of the State of Oregon, hereinafter referred to as the "Engineer." 

RECITALS 

WHEREAS, the City’s  budget provides for the design of PSB Final Design of Seismic Retrofits; and 

WHEREAS, the accomplishment of the work and services described in this Agreement is necessary and 

essential to the public works improvement program of the City; and 

WHEREAS, the City desires to engage the Engineer to render professional engineering services for the 

project described in this Agreement, and the Engineer is willing and qualified to perform such services. 

THEREFORE, in consideration of the promises and covenants contained herein, the parties hereby agree 

as follows: 

1. ENGINEER'S SCOPE OF SERVICES

The Engineer shall perform professional engineering services relevant to the project as specified

in the Scope of Work labeled as Exhibit A and in accordance with the terms and conditions set

forth herein, which is attached hereto and by this reference made a part of this Agreement.

2. EFFECTIVE DATE AND DURATION

This Agreement shall become effective upon the date of execution by the City and shall expire,

unless otherwise terminated or extended, on December 31, 2023. All work under this Agreement

shall be completed prior to the expiration.

3. COMPENSATION

City agrees to pay Engineer not to exceed two hundred twenty-nine five hundred eleven dollars

($229,511.00) for performance of those services described in the Scope of Work (Phase 1), which

payment shall be based upon the following applicable terms:

A. Payment by City to Engineer for performance of services under this Agreement includes all

expenses incurred by Engineer, with the exception of any expenses identified in this

Agreement as separately reimbursable.

B. As compensation for services as described in Exhibit A, the Engineer shall be paid at an

hourly rate based upon the Schedule of Rates in Exhibit B of this Agreement, which shall

constitute full and complete payment for said services and all expenditures which may

be made and expenses incurred, except as otherwise expressly provided in this

Agreement. Hourly rates may be increased by Engineer once each calendar year and

must be provided to City no less than 30 days prior to the effective date of the new rates.

C. Payment will be made in installments based on Engineer’s invoice, subject to the approval

of the City Manager, or designee, and not more frequently than monthly. Payment shall be

made only for work actually completed as of the date of invoice. Payment terms shall be

net 30 days from date of invoice.

Attachment 3
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D. Payment by City shall release City from any further obligation for payment to Engineer, 

for services performed or expenses incurred as of the date of the invoice. Payment shall 

not be considered acceptance or approval of any work or waiver of any defects therein. 

The Parties hereto do expressly agree that the compensation is based upon the Scope 

of Work provided in Exhibit A and is not necessarily related to the estimated construction 

cost of the project. In the event that the actual construction cost differs from the 

estimated construction cost, the Engineer's compensation will not be adjusted unless the 

Scope of Work changes and is authorized and accepted by the City. 

E. Only when directed in writing by the City and signed by both parties as an amendment 

to this Agreement, the Engineer shall furnish or acquire for the City the professional and 

technical services based upon a mutually agreeable rate schedule for minor project 

additions and/or alterations. 

F. The Engineer shall furnish certified cost records for all billings pertaining to other than lump 

sum fees to substantiate all charges. For such purposes, the books of account of the 

Engineer shall be subject to audit by the City. The Engineer shall complete work and cost 

records for all billings in accordance with generally accepted accounting principles. 

G. The Engineer shall pay to the Department of Revenue all sums withheld from employees 

pursuant to ORS 316.167.  

H. If Engineer fails, neglects or refuses to make prompt payment of any claim for labor, 

materials, or services furnished to Engineer, sub-consultant or subcontractor by any 

person as such claim becomes due, City may pay such claim and charge the amount 

of the payment against funds due or to become due to the Engineer. The payment of 

the claim in this manner shall not relieve Engineer or its surety from obligation with respect 

to any unpaid claims. 

I. The Engineer shall pay employees at least time and a half pay for all overtime worked in 

excess of 40 hours in any one week except for individuals under the contract who are 

excluded under ORS 653.010 to 653.261 or under 29 USC SS 201-219 from receiving 

overtime. 

J. The Engineer shall promptly, as due, make payment to any person, co-partnership, 

association or corporation, furnishing medical, surgical and hospital care or other 

needed care and attention incident to sickness or injury to the employees of Engineer or 

all sums which Engineer agrees to pay for such services and all moneys and sums which 

Engineer collected or deducted from the wages of employees pursuant to any law, 

contract or agreement for the purpose of providing or paying for such service. 

K. Engineer shall make payments promptly, as due, to all persons supplying services or 

materials for work covered under this Agreement. Engineer shall not permit any lien or 

claim to be filed or prosecuted against the City on any account of any service or 

materials furnished. 

L. The City certifies that sufficient funds are available and authorized for expenditure to 

finance costs of this contract. 

 

4. OWNERSHIP OF PLANS AND DOCUMENTS:  RECORDS 

A. The field notes, design notes, and original drawings of the construction plans, as 

instruments of service, are and shall remain, the property of the Engineer; however, the 

City shall be furnished, at no additional cost, one set of previously approved reproducible 

drawings, on 3 mil minimum thickness mylar as well as diskette in “DWG” or “DXF” format, 

of the original drawings of the work. The City shall have unlimited authority to use the 

materials received from the Engineer in any way the City deems necessary. Any use, re-

use or alteration of any materials other than as contemplated by the applicable Scope 
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of Work shall be at the City’s sole risk, unless written permission has been received from 

Engineer prior to any such use. 

B. The City shall make copies, for the use of and without cost to the Engineer, of all of its 

maps, records, laboratory tests, or other data pertinent to the work to be performed by 

the Engineer pursuant to this Agreement, and also make available any other maps, 

records, or other materials available to the City from any other public agency or body. 

C. The Engineer shall furnish to the City, copies of all maps, records, field notes, and soil tests 

which were developed in the course of work for the City and for which compensation 

has been received by the Engineer at no additional expense to the City except as 

provided elsewhere in this Agreement. 

 

5. ASSIGNMENT/DELEGATION 

Neither party shall assign, sublet or transfer any interest in or duty under this Agreement without the 

written consent of the other and no assignment shall be of any force or effect whatsoever unless 

and until the other party has so consented. If City agrees to assignment of tasks to a subcontract, 

Engineer shall be fully responsible for the negligent acts or omissions of any subcontractors and of 

all persons employed by them, and neither the approval by City of any subcontractor nor anything 

contained herein shall be deemed to create any contractual relation between the subcontractor 

and City. 

 

6. ENGINEER IS INDEPENDENT CONTRACTOR 

A. The City’s project manager, or designee, shall be responsible for determining whether 

Engineer’s work product is satisfactory and consistent with this agreement, but Engineer 

is not subject to the direction and control of the City. Engineer shall be an independent 

contractor for all purposes and shall be entitled to no compensation other than the 

compensation provided for under Section 3 of this Agreement. 

B. Engineer is an independent contractor and not an employee of City. Engineer 

acknowledges Engineer’s status as an independent contractor and acknowledges that 

Engineer is not an employee of the City for purposes of workers compensation law, public 

employee benefits law, or any other law. All persons retained by Engineer to provide 

services under this contract are employees of Engineer and not of City.  Engineer 

acknowledges that it is not entitled to benefits of any kind to which a City employee is 

entitled and that it shall be solely responsible for workers compensation coverage for its 

employees and all other payments and taxes required by law.  Furthermore, in the event 

that Engineer is found by a court of law or an administrative agency to be an employee 

of the City for any purpose, City shall be entitled to offset compensation due, or to 

demand repayment of any amounts paid to Engineer under the terms of the agreement, 

to the full extent of any benefits or other remuneration Engineer receives (from City or 

third party) as a result of said finding and to the full extent of any payments that City is 

required to make (to Engineer or to a third party) as a result of said finding. 

C. The undersigned Engineer hereby represents that no employee of the City or any 

partnership or corporation in which a City employee has an interest, has or will receive 

any remuneration of any description from the Engineer, either directly or indirectly, in 

connection with the letting or performance of this Agreement, except as specifically 

declared in writing. 

D. If this payment is to be charged against Federal funds, Engineer certifies that he/she is 

not currently employed by the Federal Government and the amount charged does not 

exceed his/her normal charge for the type of service provided. 

E. Engineer and its employees, if any, are not active members of the Oregon Public 

Employees Retirement System and are not employed for a total of 600 hours or more in 

the calendar year by any public employer participating in the Retirement System. 
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F. Engineer certifies that it currently has a Milwaukie or Metro business license or will obtain 

one prior to delivering services under this Agreement. A business license is required for the 

duration of this Agreement. 

G. Engineer is not an officer, employee, or agent of the City as those terms are used in ORS 

30.265. 

 

7. INDEMNITY 

A. The City has relied upon the professional ability and training of the Engineer as a material 

inducement to enter into this Agreement. Engineer represents to the City that the work 

under this contract will be performed in accordance with the professional standards of 

skill and care ordinarily exercised by members of the engineering profession under similar 

conditions and circumstances as well as the requirements of applicable federal, state 

and local laws, it being understood that acceptance of Engineer’s work by the City shall 

not operate as a waiver or release. Acceptance of documents by City does not relieve 

Engineer of any responsibility for negligent or wrongful design deficiencies, errors, or 

omissions. 

B. Claims for other than Professional Liability. Engineer shall defend, save and hold harmless 

the City of Milwaukie, its officers, agents, and employees from all claims, suits, or actions 

and all expenses incidental to the investigation and defense thereof, of whatsoever 

nature, including intentional acts to the extent resulting from or arising out of the activities 

of Engineer or its subcontractors, sub-consultants, agents or employees under this 

contract. If any aspect of this indemnity shall be found to be illegal or invalid for any 

reason whatsoever, such illegality or invalidity shall not affect the validity of the remainder 

of this indemnification. 

C. Claims for Professional Liability.  Engineer shall defend, save and hold harmless the City 

of Milwaukie, its officers, agents, and employees from all claims, suits, or actions and all 

expenses incidental to the investigation and defense thereof, to the extent arising out of 

the professional negligent acts, errors or omissions of Engineer or its subcontractors, sub-

consultants, agents or employees in performance of professional services under this 

agreement. Any design work by Engineer that results in a design of a facility that is not 

readily accessible to and usable by individuals with disabilities shall be considered a 

professionally negligent act, error or omission. 

D. As used in subsections B and C of this section, a claim for professional responsibility is a 

claim made against the City in which the City’s alleged liability results directly from the 

quality of the professional services provided by Engineer, regardless of the type of claim 

made against the City. A claim for other than professional responsibility is a claim made 

against the City in which the City’s alleged liability results from an act or omission by 

Engineer unrelated to the quality of professional services provided by Engineer. 

 

8. INSURANCE 

The Engineer and its subcontractors shall maintain insurance acceptable to City in full force and 

effect throughout the term of this contract. Such insurance shall cover risks arising directly or 

indirectly out of Engineer's activities or work hereunder, including the operations of its 

subcontractors of any tier. Such insurance shall include provisions that such insurance is primary 

insurance with respect to the interests of City and that any other insurance maintained by City 

is excess and not contributory insurance with the insurance required hereunder. 

 

The policy or policies of insurance maintained by the Engineer and its subcontractors shall provide 

at least the following limits and coverages: 
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A. Commercial General Liability Insurance 

Engineer shall obtain, at Engineer's expense, and keep in effect during the term of this 

contract, Commercial General Liability Insurance covering Bodily Injury and Property 

Damage on an “occurrence” form. This coverage shall include Contractual Liability 

insurance for the indemnity provided under this contract and Product and Completed 

Operations. Such insurance shall be primary and non-contributory.  The following 

insurance will be carried: 

 

Coverage Limit 

General Aggregate $3,000,000 

Products-Completed Operations Aggregate 3,000,000 

Personal & Advertising Injury 2,000,000 

Each Occurrence 2,000,000 

Damage to Rented Premises (each occurrence) 500,000 

Medical Expense (Any one person) 5,000 

 

B. Professional Liability 

Engineer shall obtain, at Engineer’s expense, and keep in effect during the term of this 

contract, Professional Liability Insurance covering any damages caused by an error, 

omission or any negligent act. Combined single limit per occurrence shall not be less than 

$2,000,000, or the equivalent. Annual aggregate limit shall not be less than $3,000,000 

and filed on a “claims-made” form. 

C. Commercial Automobile Insurance 

Engineer shall also obtain, at engineer’s expense, and keep in effect during the term of 

the contract Commercial Automobile Liability coverage on an “occurrence” form 

including coverage for all owned, hired, and non-owned vehicles. The Combined Single 

Limit per occurrence shall not be less than $2,000,000. 

D. Workers’ Compensation Insurance 

The Engineer, its subcontractors, if any, and all employers providing work, labor or 

materials under this Contract who are subject employers under the Oregon Workers’ 

Compensation Law shall comply with ORS 656.017, which requires them to provide 

workers’ compensation coverage that satisfies Oregon law for all their subject workers.  

Out-of-state employers must provide Oregon workers’ compensation coverage for their 

workers that complies with ORS 656.126. This shall include Employer’s Liability Insurance 

with coverage limits of not less than $500,000 each accident. 

E. Additional Insured Provision 

The Commercial General Liability Insurance Policy and Automobile Policy shall include 

the City its officers, directors, and employees as additional insureds with respect to this 

contract. Coverage will be endorsed to provide a per project aggregate. 

F. Extended Reporting Coverage 

If any of the aforementioned liability insurance is arranged on a “claims made” basis, 

Extended Reporting coverage will be required at the completion of this contract to a 

duration of 24 months or the maximum time period the Engineer’s insurer will provide such 

if less than 24 months. Engineer will be responsible for furnishing certification of Extended 

Reporting coverage as described or continuous “claims made” liability coverage for 24 

months following contract completion. Continuous “claims made” coverage will be 

acceptable in lieu of Extended Reporting coverage, provided its retroactive date is on 

or before the effective date of this contract. Coverage will be endorsed to provide a per 

project aggregate. 

G. Notice of Cancellation 

There shall be no cancellation, material change, or intent not to renew insurance 

coverage without 30 days written notice to the City. Any failure to comply with this 
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provision will not affect the insurance coverage provided to the City. Notice shall be 

provided to the City at the address listed below in the event of cancellation or non-

renewal of the insurance. 

H. Insurance Carrier Rating 

Coverage provided by the Engineer must be underwritten by an insurance company 

deemed acceptable by the City. The City reserves the right to reject all or any insurance 

carrier(s) with an unacceptable financial rating. 

I. Certificates of Insurance 

As evidence of the insurance coverage required by the contract, the Engineer shall 

furnish a Certificate of Insurance to the City. No contract shall be effective until the 

required certificates have been received and approved by the City. A renewal 

certificate will be sent to the address below ten days prior to coverage expiration. 

 

Certificates of Insurance should read “Insurance certificate pertaining to contract for PSB 

Final Design of Seismic Retrofits.” The City of Milwaukie, its officers, directors and 

employees shall be added as additional insureds with respects to this contract. “Insured 

coverage is primary” should read in the description portion of certificate. 

J. Primary Coverage Clarification 

The parties agree that Engineer’s coverage shall be primary to the extent permitted by 

law. The parties further agree that other insurance maintained by the City is excess and 

not contributory insurance with the insurance required in this section. 

K. Cross-Liability Clause 

A cross-liability clause or separation of insureds clause will be included in general liability. 

 

A copy of each insurance policy, certified as a true copy by an authorized representative of the 

issuing insurance company, or at the discretion of City, in lieu thereof, a certificate in form 

satisfactory to City certifying to the issuance of such insurance shall be forwarded to: 

City of Milwaukie   Business Phone: 503.786.7555 

Attn:  Finance  Email: finance@milwaukieoregon.gov  

10722 SE Main Street  

Milwaukie, Oregon 97222  

Such policies or certificates must be delivered prior to commencement of the work. The 

procuring of such required insurance shall not be construed to limit Engineer’s liability hereunder. 

Notwithstanding said insurance, Engineer shall be obligated for the total amount of any 

damage, injury, or loss to the extent caused by negligence or wrongful acts in the performance 

of services with this contract. 

 

9. TERMINATION WITHOUT CAUSE 

At any time and without cause, City shall have the right, in its sole discretion, to terminate this 

Agreement by giving notice to Engineer. If City terminates the contract pursuant to this paragraph, 

it shall pay Engineer for services rendered to the date of termination. 

 

10. TERMINATION WITH CAUSE 

A. City may terminate this Agreement effective upon delivery of written notice to Engineer, 

or at such later date as may be established by City, under any of the following conditions: 

1) If City funding from federal, state, local, or other sources is not obtained and 

continued at levels sufficient to allow for the purchase of the indicated quantity 

of services. This Agreement may be modified to accommodate a reduction in 

funds. 
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2) If Federal or State regulations or guidelines are modified, changed, or interpreted 

in such a way that the services are no longer allowable or appropriate for 

purchase under this Agreement. 

3) If any license or certificate required by law or regulation to be held by Engineer, 

its subcontractors, agents, and employees to provide the services required by this 

Agreement is for any reason denied, revoked, or not renewed. 

4) If Engineer becomes insolvent, if voluntary or involuntary petition in bankruptcy is 

filed by or against Engineer, if a receiver or trustee is appointed for Engineer, or if 

there is an assignment for the benefit of creditors of Engineer. 

 

Any such termination of this agreement under paragraph (A) shall be without prejudice 

to any obligations or liabilities of either party already accrued prior to such termination. 

B. City, by written notice of default (including breach of contract) to Engineer, may 

terminate the whole or any part of this Agreement: 

1) If Engineer fails to provide services called for by this Agreement within the time 

specified herein or any extension thereof; 

2) If Engineer fails to perform any of the other provisions of this Agreement, or so fails 

to pursue the work as to endanger performance of this Agreement in 

accordance with its terms, and after receipt of written notice from City, fails to 

correct such failures within ten days or such other period as City may authorize; 

or 

3) If the City determines at any time during the term of this Agreement that the 

Engineer, or a subconsultant to the Engineer, to which the City awarded this 

Agreement, in whole or in part, on the basis of any equity criteria as described in 

the solicitation document, including but not limited to Oregon COBID-

certification, was never compliant or is no longer compliant. 

The rights and remedies of City provided in the above clause related to defaults (including 

breach of contract) by Engineer shall not be exclusive and are in addition to any other rights 

and remedies provided by law or under this Agreement. 

If City terminates this Agreement under paragraph (B), Engineer shall be entitled to 

receive as full payment for all services satisfactorily rendered and expenses incurred, an 

amount which bears the same ratio to the total fees specified in this Agreement as the 

services satisfactorily rendered by Engineer bear to the total services otherwise required 

to be performed for such total fee; provided, that there shall be deducted from such 

amount the amount of damages, if any, sustained by City due to breach of contract by 

Engineer. Damages for breach of contract shall be those allowed by Oregon law, 

reasonable and necessary attorney fees, and other costs of litigation at trial and upon 

appeal. 

 

11. NON-WAIVER 

The failure of either party to insist upon or enforce strict performance by the other party of any of 

the terms of this Agreement or to exercise any rights hereunder, should not be construed as a 

waiver or relinquishment to any extent of its rights to assert or rely upon such terms or rights on any 

future occasion. 

12. CONTACT INFORMATION 

A. All invoices shall be provided in writing and given by personal delivery, mail, or email. 

Payments may be made by check or electronic transfer. The following addresses shall be 

used to transmit invoices, payments, and other financial information, and when so 

addressed, shall be deemed given upon deposit in the United States mail or postage 
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prepaid. In all other instances, invoices and payments shall be deemed given at the time 

of actual delivery. Changes may be made to the addresses of the departments to whom 

invoices and payments are to be given by giving written notice pursuant to this paragraph. 

 

City – Accounts Payable Engineer – Accounts Receivable 

10722 SE Main Street 

Milwaukie, Oregon 97222 

9400 SW Barnes Road, Suite 100 

Portland, OR 97225-6639 

Phone:  503.786.7535 Phone:  503-292-1635 

Email: ap@milwaukieoregon.gov Email: diana.simmons@psengineers.com 

 

B. All notices and project correspondence shall be provided in writing and given by personal 

delivery, mail, or email. The following addresses shall be used to transmit notices and 

project-related information, and when so addressed shall be deemed given upon deposit 

in the United States mail or postage prepaid. In all other instances, notices and 

correspondence shall be deemed given at the time of actual delivery. Changes may be 

made in the names and addresses of the person to who notices and correspondence are 

to be given by giving written notice pursuant to this paragraph. 

 

City – Project Manager Engineer – Project Manager 

Attn:  Damien Farwell Attn:  Bill Sandbo 

6101 SE Johnson Creek Blvd. 

Milwaukie, Oregon 97206 

708 Broadway, Suite 110 

Tacoma, WA 98402 

Phone:  503.786.7621 Phone:  253-328-6728 

Email: farwelld@milwaukieoregon.gov Email:  Bill.Sandbo@psengineers.com 

 

13. MERGER 

This writing is intended both as a final expression of the Agreement between the parties with 

respect to the included terms and as a complete and exclusive statement of the terms of the 

Agreement. No modification of this Agreement shall be effective unless and until it is made in 

writing and signed by both parties. 

 

14. FORCE MAJEURE 

Neither City nor Engineer shall be considered in default because of any delays in completion and 

responsibilities hereunder due to causes beyond the control and without fault or negligence on 

the part of the parties so disenabled, including but not restricted to, an act of God or of a public 

enemy, civil unrest, volcano, earthquake, fire, flood, epidemic, pandemic, public health 

emergency, quarantine restriction, area-wide strike, freight embargo, unusually severe weather or 

delay of subcontractor or supplies due to such cause; provided that the parties so disenabled shall 

within ten days from the beginning of such delay, notify the other party in writing of the cause of 

delay and its probable extent.  Such notification shall not be the basis for a claim for additional 

compensation. Each party shall, however, make all reasonable efforts to remove or eliminate such 

a cause of delay or default and shall, upon cessation of the cause, diligently pursue performance 

of its obligation under the Agreement. 

 

15. NON-DISCRIMINATION 

Engineer agrees to comply with all applicable requirements of federal and state civil rights and 

rehabilitation statues, rules, and regulations. Engineer also shall comply with the Americans with 

Disabilities Act of 1990, as amended, ORS 659A.142, and all regulations and administrative rules 

established pursuant to those laws. 

 

16. ERRORS 

Engineer shall perform such additional work as may be necessary to correct negligent errors in the 

work required under this Agreement without undue delays and without additional cost. 
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17. EXTRA (CHANGES) WORK 

Only the Facilities Supervisor may authorize extra (and/or change) work. Failure of Engineer to 

secure authorization for extra work shall constitute a waiver of all right to adjustment in the contract 

price or contract time due to such unauthorized extra work and Engineer thereafter shall be 

entitled to no compensation whatsoever for the performance of such work. 

 

18. GOVERNING LAW 

The provisions of this Agreement shall be construed in accordance with the provisions of the laws 

of the State of Oregon.  Any action or suits involving any question arising under this Agreement 

must be brought in the appropriate court of the State of Oregon. 

 

19. COMPLIANCE WITH APPLICABLE LAW 

Engineer shall comply with all applicable federal, state, local laws and ordinances, including but 

not limited to ORS 279B.020, 279B.220, 279B.225, 279B.230, and 279B.235, which are incorporated 

herein. If Engineer is a foreign contractor as defined in ORS 279A.120, Engineer shall comply with 

that section and the City must satisfy itself that the requirements of ORS 279A.120 have been 

complied with by Engineer before City issues final payment under this agreement. Engineer shall 

not provide or offer to provide any appreciable pecuniary or material benefit to any officer or 

employee of City in connection with this Agreement in violation of ORS Chapter 244. 

 

20. CONFLICT BETWEEN TERMS 

It is further expressly agreed by and between the parties hereto that should there be any conflict 

between the terms of this instrument in the proposal of the contract, this instrument shall control 

and nothing herein shall be considered as an acceptance of the said terms of said proposal 

conflicting herewith. 

 

21. ACCESS TO RECORDS 

City shall have access to such books, documents, papers and records of Engineer as are directly 

pertinent to this Agreement for the purpose of making audit, examination, excerpts and 

transcripts. 

 

22. AUDIT 

Engineer shall maintain records to help assure conformance with the terms and conditions of this 

Agreement, and to help assure adequate performance and accurate expenditures within the 

contract period.  Engineer agrees to permit City, the State of Oregon, the federal government, or 

their duly authorized representatives to audit all records pertaining to this Agreement to help assure 

the accurate expenditure of funds. 

 

23. SEVERABILITY 

In the event any provision or portion of this Agreement is held to be unenforceable or invalid by 

any court of competent jurisdiction, the validity of the remaining terms and provisions shall not be 

affected to the extent that it did not materially affect the intent of the parties when they entered 

into the agreement. 

 

24. COMPLETE AGREEMENT 

This Agreement and attached exhibit(s) constitutes the entire Agreement between the parties. No 

waiver, consent, modification, or change of terms of this Agreement shall bind either party unless 

in writing and signed by both parties. Such waiver, consent, modification, or change if made, shall 

be effective only in specific instances and for the specific purpose given. There are no 

understandings, agreements, or representations, oral or written, not specified herein regarding this 

Agreement. Engineer, by the signature of its authorized representative, hereby acknowledges that 

they have read this Agreement, understands it and agrees to be bound by its terms and 

conditions. 
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IN WITNESS WHEREOF, City has caused this Agreement to be executed by its duly authorized undersigned 

officer and Engineer has executed this Agreement on the date hereinabove first written. 

 

 

CITY OF MILWAUKIE      PETERSON STRUCTURAL ENGINEERS 

 

 

___________________________________________   _______________________________________ 

Signature       Signature  

 

Ann Ober, City Manager     _______________________________________ 

Print Name & Title     Print Name & Title 

 

___________________________________________   _______________________________________ 

Date        Date 
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EXHIBIT A 

SCOPE OF WORK (SERVICES TO BE PROVIDED) 
 

A. PROJECT DESCRIPTION (Phase 1) 

  Peterson Structural Engineers will provide structural engineering services for final design of seismic 

retrofits (Phase 1) for the Public Safety Building located in Milwaukie, OR. This scope is based on the 

scope described in the RFQ document dated August 8, 2022 and includes generation of final 

deliverables. PSE intends to engage subconsultants to provide services outside of our structural 

engineering expertise. 

  PSE previously completed a 60% conceptual retrofit design, documents dated February 24, 2022, in 

support of the City of Milwaukie’s application for the Business Oregon Seismic Rehabilitation Grant 

Program (SRGP). PSE understands the grant application was successful and the awarded grant will 

be used to fund the generation of permit, bid and construction documents, construction 

administration, and construction costs. 

  Previously completed evaluation report and supporting documents outlined structural and 

nonstructural retrofits required to meet seismic performance requirements found in ASCE 41-17. These 

upgrades include retrofits to the building structure as well as MEP, elevator, and architectural 

upgrades. Architectural support will also be required for repairing finishes and surfaces which are 

removed to access the underlying structure. Design tasks will also include construction cost estimating 

to aid the City in evaluating contractor bids. Peterson Structural Engineers will lead the final design 

effort. 

Public Safety Building Final Design of Seismic Retrofits may include but are not limited to the following 

tasks.  This project in general consists of three major phases (0 thru 2). 

 

B. TASKS, DELIVERABLES AND SCHEDULE (Phase 1) 
 

Task 0: Project Management and Team Coordination (Peterson Structural Engineers led) 

a) Coordinate project team, schedule, and design tasks. 

b) Bi-weekly coordination meetings (assume 1-hr each) with applicable project team         

members. Record the minutes of all meetings and provide copies to the City and 

applicable project team members. 

c) Provide monthly status report updates to City and applicable project team members. 

d) Provide senior-level QA/QC for the project and review all deliverables prior to submittal. 

e) Project invoicing. 
 

      Task 1: Design Development and Construction Documents (Peterson Structural Engineers led) 

a) Analysis and design of structural and nonstructural retrofits to meet performance objective 

levels as outlined in ASCE 41-17.  Analysis and design will build on what was previously 

completed for the SRGP Grant Application including an exploratory site visit. 

b) Development of 90% retrofit design documents and cost estimate to be submitted for City 

review.  PSE assumes one round of comment review and incorporation. 

c) Development of 100% retrofit design documents and cost estimate to be submitted for City 

review.  PSE assumes one round of comment review and incorporation. 

d) Delivery of final 100% documents appropriate for bid, permit, and construction.  Documents 

will include project drawings/markups, structural calculations, and construction 
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specifications (CSI Format). Documents will include structural, architectural, MEP, and 

elevator seismic upgrades. 
  

       Task 2: Permit and Bid Support (Peterson Structural Engineers led) 

a) Review Building Official comments and prepare response letters and updated permit 

documents (as required) to address comments and questions. 

b) Participate in pre-bid meetings with the City. 

c) Respond to bidder questions as required. 

d) Generate updated bid documents or addenda (as required) to communicate design 

revisions. 

e) Generate a cost estimate for construction to aid the City in evaluating bids. 

 

       Proposed Fee and Schedule – Phase I 

       Please see below for fee summary of scope tasks 0-2 above. 

    

Task Number Fees to Complete 

Task 0 – PM and Team Coordination $37,164 

Task 1 – Design Development and 

Construction Documents $174,444 

Task 2 – Permit and Bid Support $17,903 

Total $229,511 

 

Project expenses will be billed at cost plus 10%. Invoices will be submitted at the end of the month 

for services performed. Should revisions to this scope and fee proposal be affected by pending 

information or scope changes, we will apprise the city of that situation before proceeding. 

Please note that the fee stated above is based solely on an estimate of the time to be expended 

to complete the scope items defined above. Changes or additions to the defined scope could 

result in additional fees. PSE will require an amended PO or alternate client official notification 

before beginning work on design changes or modifications. 

 

        Please see below for an estimate of project timeline. 

 

Task Number Start Finish 

Task 0 – Project Management Mid-Nov 2022 Dec 2023 

Task 1 – Design Development 

and Construction Documents Mid-Nov 2022 Spring 2023 

Task 2 – Permit and Bid Support Spring 2023 Spring 2023 

 

 The above proposal has been generated assuming that the design services are to be initiated 

within a six-month period from the proposal date and substantially completed within twelve 

months of the proposal date. If the schedule of work exceeds the projected time, we reserve the 

right to revise our fee estimate accordingly. 

 General Conditions 

 PSE assumes that City of Milwaukie will issue a contract for review and signature. 
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EXHIBIT B 

SCHEDULE OF RATES 

 
Proposed Fee and Schedule 

 

Final Design of Seismic Retrofits - Phase 1 – Tasks 0-2 TASKS FEE 

PM & Team Coordination 0 $37,164 

Design Development and Construction Documents 1 $174,444 

Permit and Bid Support 2 $17,903 

TOTAL $229,511 

 

Peterson Structural Engineers Hourly Rates 

 

Rates to remain in effect for duration of contract 

 

Principal-in-Charge $270 

Principal $259 

Senior Associate $248 

Associate $241 

Senior Project Manger $235 

Senior Structural Engineer $235 

Project Manager $219 

Structural Engineer $216 

Associate Project Manger $205 

Senior Project Engineer $194 

Project Engineer $189 

Staff Engineer $184 

Staff Designer $178 

CADD Drafting $146 

Administrative $135 

 

*Vehicle mileage will be billed at current U.S. General Services Administration allowable rates and 

periodically adjusted according to federal updates. 

*Direct expenses will be billed at cost plus 10%. 
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November 15, 2022 

Damien Farwell 

City of Milwaukie Public Works 

6101 SE Johnson Creek Blvd 

Milwaukie, OR 97206 

503.786.7614 

Project #: 2202-0077 
RE: Public Safety Building (expanded) – Scope and Fee Proposal 

Dear Damien- 

Thank you for the opportunity to provide structural engineering services for final design of seismic retrofits for 

the Public Safety Building located in Milwaukie, OR.  This scope is based on the scope described in the RFQ 

document dated August 8, 2022 and includes generation of final deliverables and construction administration 

services.  PSE intends to engage subconsultants to provide services outside of our structural engineering 

expertise. 

PSE previously completed a 60% conceptual retrofit design, documents dated February 24, 2022, in support of 

the City of Milwaukie’s application for the Business Oregon Seismic Rehabilitation Grant Program (SRGP).  PSE 

understands the grant application was successful and the awarded grant will be used to fund the generation of 

permit, bid and construction documents, construction administration, and construction costs.  

Previously completed evaluation report and supporting documents outlined structural and nonstructural 

retrofits required to meet seismic performance requirements found in ASCE 41-17.  These upgrades include 

retrofits to the building structure as well as MEP, elevator, and architectural upgrades.  Architectural support 

will also be required for repairing finishes and surfaces which are removed to access the underlying structure.  

Design tasks will also include construction cost estimating to aid the City in evaluating contractor bids.  Peterson 

Structural Engineers will lead the final design effort. 

Project scope will also include construction administration services through the duration of construction.  Tasks 

include facilitating regular coordination meetings, performing site visits at key points of construction, reviewing, 

and responding to submittals, RFI’s, and change orders, and generation of Record Drawings.  Project architect 

MWA will lead the construction administration efforts, but PSE will remain the overall prime. 

Proposed Project Scope 

PSE proposes the following scope of work: 

Task 0. Project Management and Team Coordination (Peterson Structural Engineers led) 

a) Coordinate project team, schedule, and design tasks.
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b) Bi-weekly coordination meetings (assume 1-hr each) with applicable project team members. Record the 

minutes of all meetings and provide copies to the City and applicable project team members.  

c) Provide monthly status report updates to City and applicable project team members. 

d) Provide senior-level QA/QC for the project and review all deliverables prior to submittal.  

e) Project invoicing 

Task 1. Design Development and Construction Documents (Peterson Structural Engineers led) 

a) Analysis and design of structural and nonstructural retrofits to meet performance objective levels as 

outlined in ASCE 41-17. Analysis and design will build on what was previously completed for the SRGP 

Grant Application including an exploratory site visit.  

b) Development of 90% retrofit design documents and cost estimate to be submitted for City review. PSE 

assumes one round of comment review and incorporation.   

c) Development of 100% retrofit design documents and cost estimate to be submitted for City review. PSE 

assumes one round of comment review and incorporation.  

d) Delivery of final 100% documents appropriate for bid, permit, and construction. Documents will include 

project drawings/markups, structural calculations, and construction specifications (CSI Format). 

Documents will include structural, architectural, MEP, and elevator seismic upgrades.  

Task 2. Permit and Bid Support (Peterson Structural Engineers led) 

a) Review Building Official comments and prepare response letters and updated permit documents (as 

required) to address comments and questions.  

b) Participate in pre-bid meetings with the City.  

c) Respond to bidder questions as required 

d) Generate updated bid documents or addenda (as required) to communicate design revisions.  

e) Generate a cost estimate for construction to aid the City in evaluating bids.  

Task 3. Construction Support (MWA Architects led) 

a) Construction Meetings: MWA to lead coordination meetings throughout the duration of construction. 

PSE to participate in meetings as well. Included: 

o (1) Pre-construction meeting with the City, contractor, and applicable project team members. 

o Bi-weekly meetings (one every two weeks) with the City, contractor, and applicable project team 

members. 

b) On-Site Presence: Provide a regular on-site presence to oversee construction: 

o MWA to perform regular site visits as necessary (minimum (1) per week, up to (16) hours per 

week) to oversee construction.  

o PSE and other project team members to perform additional site visits as necessary at pertinent 

points during construction (e.g., structural observations).  

o Provide written site visit reports to the City, contractor, and project team whenever an on-site 

observation is performed. 
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c) Submittal Review: Review and respond to contractor-provided submittals and shop drawings for general 

conformance with construction documents. This proposal assumes up to (25) total submittals and (10) 

resubmittals as appropriate, depending on consultant. 

d) RFI Responses: Review and respond to contractor provided RFI’s as appropriate, depending on trade. 

This proposal assumes up to (45) RFI’s throughout the duration of construction. 

e) Change Orders: Review contractor-provided change orders and prepare necessary documentation for 

the City.  Proposal assumes up to (3) change orders. 

f) Final Punchlist/Notice of Acceptability of Work: Perform a site visit along with the City project manager 

and contractor to review completed construction for general conformance with the construction 

documents. Following the satisfactory completion of all work, provide a written notice of acceptability 

of work to the City.   

g) Record Drawings: Document all changes throughout the duration of construction via redline markups 

and prepare stamped record drawings. Markups and stamped drawings to be provided to the City at the 

conclusion of the project.   

Items specifically excluded from this proposal include site civil, survey and geotechnical engineering.  PSE makes 

no guarantee that design or construction costs will fall within the estimate generated for the SRGP grant 

application. The City should also be prepared to review grant requirement and confirm what submittals or 

information owners are required to generate.  Drawings will be Revit based but exported to CAD as needed.  No 

energy modeling or Comcheck will be needed from the City.  LEED/Sustainability programs are not included.  

Contractor pay applications are reviewed and processed by the Onwer. 

Proposed Fee and Schedule 

Please see below for fee summary of scope tasks 1-3 above. 

Task Number Fees to Complete 

Task 0 – PM and Team Coordination $37,164 

Task 1 – Design Development and 

Construction Documents 

$174,444 

Task 2 – Permit and Bid Support $17,903 

Task 3  – Construction Support $203,682 

Total $433,193 

Project expenses will be billed at cost plus 10%. Invoices will be submitted at the end of the month for services 

performed. Should revisions to this scope and fee proposal be affected by pending information or scope changes, 

we will apprise you of that situation before proceeding.  

Please note that the fee stated above is based solely on an estimate of the time to be expended to complete the 

scope items defined above. Changes or additions to the defined scope could result in additional fees. PSE will 

require an amended PO or alternate client official notification before beginning work on design changes or 

modifications. 
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Please see below for an estimate of project timeline. 

Task Number Start Finish 

Task 0 – Project Management Mid-Nov 2022 Dec 2023 

Task 1 – Design Development and 

Construction Documents 

Mid-Nov 2022 Spring 2023 

Task 2 – Permit and Bid Support Spring 2023 Spring 2023 

Task 3  – Construction Spring 2023 Dec 2023 

 

The above proposal has been generated assuming that the design services are to be initiated within a six-month 

period from the proposal date and substantially completed within twelve months of the proposal date. If the 

schedule of work exceeds the projected time, we reserve the right to revise our fee estimate accordingly. 

General Conditions 
PSE assumes that City of Milwaukie will issue a contract for review and signature. 

Contract Approval 
A fully executed contract will serve as formal notice to proceed.  Thank you again for including us and we look 

forward to working with you on this project. Please call if you have any questions. 

 

Sincerely, 

 
Bill Sandbo, PE, SE  

Principal  

Peterson Structural Engineers, Inc. 

Sent via email to Damien Farwell on 11/15/2022 <farwelld@milwaukieoregon.gov> 
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Page 1 of 1 – Resolution No. 

COUNCIL RESOLUTION No. 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, OREGON, 

AUTHORIZING THE CITY MANAGER TO SIGN AN ENGINEERING SERVICES CONTRACT 

WITH PETERSON STRUCTURAL ENGINEERS IN THE AMOUNT OF $229,511 TO PROVIDE 

PROFESSIONAL SERVICES RELATED TO THE FINAL DESIGN OF SEISMIC RETROFITS AT 

THE PUBLIC SAFETY BUILDING (PSB). 

WHEREAS the city’s budget provides for the design and construction of seismic 

retrofits at the PSB, and 

WHEREAS public works staff solicited requests for qualifications in September 2022, 

evaluated submittals, and selected Peterson Structural Engineers to provide professional 

services for final design, bid assistance, and construction management, and 

WHEREAS public works staff has negotiated the final scope and fee for these 

professional services. 

Now, Therefore, be it Resolved by the City Council of the City of Milwaukie, Oregon, 

that the city manager is authorized sign an engineering services contract with Peterson 

Structural Engineers in the amount of $229,511 to provide professional services for 

seismic retrofits at the PSB.  

Introduced and adopted by the City Council on December 6, 2022. 

This resolution is effective immediately.  

Mark F. Gamba, Mayor 

ATTEST: APPROVED AS TO FORM: 

Scott S. Stauffer, City Recorder Justin D. Gericke, City Attorney 
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